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CITY OF COOPER CITY 
BUILDING DEPARTMENT 

PHONE: 
954 434- 4300                 
EXTENSION: 

#230, #227, #279, #262 
FAX 

 954 680-1439 

SIDEWALK OR SANDWICH SIGN PERMIT SUBMITTAL CHECKLIST 

25-24(m)(1)The person or organization that shall erect a temporary sign within any nonresidential zoning district 
shall first file with the building department a written statement, guaranteeing the removal of the temporary sign(s) 
within seven (7) days after the required removal date for the signs, and shall post a cash bond in the amount of 
$250.00. 
 
Business Name:____________________________________________________________________________________ 
Business Address:__________________________________________________________________________________ 
Business Phone: (       )                                                       Business Email:                                                                            

□ Signs Requirements:  
 The A-frame or sidewalk sign must be placed on the walkway adjoining the front entry of the 

business which erects or maintains the sign and must be within six (6) feet of the front entry door. 
 The sign must be free standing, in that it shall stand on its own base and not be attached to the building 

or floor in any fashion. 
 The sign may not exceed four (4) feet in height at the highest point as measured from grade and two 

(2) feet in width.  The support base of the sign may not exceed six (6) square feet at the point where 
the sign rests upon the ground. 

 The sign must be erected or maintained so that there is at least forty (40) inches of clearance 
adjacent to the sign on the walkway and meet any other requirement of the Americans with Disabilities 
Act (ADA). 

□ Hours of Operation: _____________________________________________________________________________ 
(The sign must pertain to the business and may be displayed only when the business, which has placed or maintained 
the sign, is open to the public, and shall not be left outside while the business is not open to the public nor when there 
are high winds or other hazardous weather conditions). 

     
REQUIREMENTS OF AND PRIOR TO BOND REFUND: 
A Release of sign bond stating all signs have been removed from properties 
within Cooper City in compliance with City Code. 
 
I, ________________________________guarantee the removal of the temporary 
sign(s) within seven (7) days after the required removal date for the signs. 
 
I, _________________________________authorize the city to use all or part of the bond                                                             
to cover the cost of removal of the signs, if the signs are not removed within                                                                     
seven (7) days after the required removal date for the signs. 

I the undersigned understand and agree to the above requirements and further agree after completion 
of the above, that the City of Cooper City will refund the above bond amount. 
 
Business Owner Name:                                              Date:                     
 
Business Owner Signature:                           
 
Property Owner/Lessee Name                                                                         Date                    
 
Property Owner/Lessee Name Signature:____________________                      
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