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SHUTTER DETAIL INFORMATION  
CHECKLIST & DIRECTIONS 

 

Rev 01/09/2018 
 

WHAT TO INCLUDE WITH THE SHUTTER DETAIL INFORMATION SHEET 
□ COMPLETED NOTARIZED PERMIT APPLICATION 

□ TWO (2) COPIES OF THE HOMEOWNER ASSOCIATION AUTHORIZATION LETTER (If applicable) 

□ NOTICE OF COMMENCEMENT (Certified Copy or Electronic Copy (If Applicable) 

□ TWO (2) COPIES OF THE PRODUCT APPROVAL AND A DESIGN PRESSURES CHART.                                        
ON THE PRODUCT APPROVAL, YOU WILL NEED TO HIGHLIGHT THE MAX. SPAN, GLASS 
SEPARATION, EDGE DISTANCE, FASTENER SPACING AND EACH MOUNTING OPTION TO BE 
USED.  WRITE THE OPENING NUMBER NEXT TO EACH OPTION.  WRITE THE OPENING 
NUMBERS THAT APPLY, NEXT TO THOSE OPTIONS. 

□ TWO (2) COPIES FLOOR PLAN 
SHOW THE LOCATION OF EACH OPENING TO BE SHUTTERED.  EACH OPENING SHOULD 
HAVE A NUMBER THAT CORRESPONDS TO THE SHUTTER DETAILED INFORMATION SHEET. 

□ TWO (2) COPIES DESIGN CRITERIA – FBC 2010 ASCE7-10 FIG 6-3 FBC170 MPH (3 SEC GUST)        
     EXP. C 

□ PLEASE IDENTIFY ON LAYOUT SHEET WHICH OPENING SHALL BE DESIGNATED AS MEANS OF  
      ESCAPE FBC R310.4 
 

 
DIRECTION ON FILLING OUT THE SHUTTER DETAIL INFORMATION SHEET 
 
COLUMN #1 (OPENING #) THESE NUMBERS SHOULD CORRESPOND TO A FLOOR PLAN (You must provide) 
 
COLUMN #2 (SHUTTER TYPE) PROVIDE THE TYPE OF SHUTTER TO BE USED FOR EACH OPENING,   

         P-PANEL, A-ACCORDION, W-WROLL-UP, O-OTHER. 
 
COLUMN #3 (NOA OR SHUTTER PRODUCT APPROVAL #) PROVIDE THE PRODUCT APPROVAL NUMBER.  

TYPICALLY FOUND ON PAGE 1 OF THE PRODUCT APPROVAL.  EXAMPLE (01-0131.02) 
 
COLUNM #4 (SHUTTER LENGTH / SPAN) PROVIDE THE TOTAL LENGTH / SPAN OF THE SHUTTER 

ACROSS THE OPENING FROM FASTENER TO FASTENER, INCLUDING THE EDGE 
DISTANCES. 

 
COLUMN #5 (TRIBUTARY AREA OF OPENING) THIS IS DETERMINED USING THE SPAN OF EACH 
  OPENING- Example- If the opening measures 54” from fastener to fastener then: 
          H (sq) / 3 = 54 (sq) / 3 
                                                                                                           2916 / 3 = 972 sq.in./144 
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                                                                     TRIBUTARY AREA = 6.75 sq.ft. (10 S.F. MAX) 
 
          

 
 

COLUMN #6  ( INTERIOR OR EXTERIOR  ZONE CONDITION )  EXTERIOR OR ZONE 5 = 10% OF LEAST 
HORIZONTAL DIMENSION OR 0.4 TIMES EAVE HEIGHT, WHICHEVER IS SMALLER, BUT NOT 
LESS THAN  HORIZONTAL DIMENSION OF 3ft TO THE OUTSIDE EDGE OF THE OPENING 
FROM ANY OUTSIDE CORNER.  ALL OTHER OPENING WILL BE INTERIOR OR ZONE 4. 
SHOW DISTANCE TO ALL CORNER WINDOWS. 

 
COLUMN #7 (FASTENER EDGE, DISTANCE) FIND THIS IN THE FASTENER SCHEDULES IN THE PRODUCT 

APPROVAL (NOA).  IT IS THE DISTANCE FROM THE EDGE OF THE OPENING TO THE 
CENTER OF THE FASTENER TO BE USED TO INSTALL THE SHUTTER. 

 
COLUMN #8   (OPENING DESIGN LOAD CHART) SEE ASCE7-05 DESIGN CHART PROVIDED, OTHERWISE A 

SIGNED AND SEALED CHART IS REQUIRED.  BASED ON ROOF HEIGHT, OPENING 
LOCATION AND THE TRIBUTARY AREA OF THE OPENINGS, FIND THE PRESSURES COLUMN 
THAT APPLIES TO YOUR PROJECT. 

 
COLUMN #9 (GLASS DISTANCE SEPARATION) FIND THIS IN THE PRODUCT APPROVAL (NOA).   IT IS   THE 

DISTANCE FROM THE BACK OF THE SHUTTER TO THE GLASS. 
 
 
COLUMN #10 (ANCHOR TYPE AND SPACING) FIND THIS IN THE FASTENER SCHEDULES OF THE 

PRODUCT APPROVAL (NOA).  YOU NEED TO INDICATE THE TYPE OF FASTENER TO BE 
USED AND THE SPACING BETWEEN THE FASTENERS. 

 
 

NOTE: HIGHLIGHT ALL MOUNTING DETAILS ON THE PRODUCT APPROVAL & INDICATE 
THE NUMBER OF THE OPENING THAT APPLIES NEXT TO EACH DETAIL. 
 
 
 
 
 
 
 
 
 

 



X__________________________________________________________
Signature of Qualifier

STATE OF
COUNTY OF

Sworn to (or affirmed) and subscribed before me this_______ day of 
__________________________, 20_______ by

____________________________________
(Type / Print Qualifier’s Name)

_____________________________________
NOTARY’S SIGNATURE as to Qualifier’s Signature

Notary Name ______________________________
(Print, Type or Stamp Notary’s Name)

Personally Known _____ or Produced Identification ______

Type of Identification Produced __________________________________

BROWARD COUNTY UNIFORM BUILDING PERMIT APPLICATION

Select One Trade: Building Electrical Plumbing Mechanical Other _______________
Application Number: Application Date: 
Job Address: Unit: City:
Tax Folio No.: Flood Zn: BFE: Floor Area: Job Value: 
Building Use: Construction Type: Occupancy Group: 
Present Use: Proposed Used: 
Description of Work:

New Addition Repair Alteration Demolition Revision Other:
Legal Description: Attachment

Property Owner: Phone: Email:
Owner’s Address: City: State: Zip:

Contracting Co.: Phone: Email:
Company Address: City: State: Zip:
Qualifier’s Name: Owner-Builder: License Number:

Architect/Engineer’s Name: Phone: Email:

Architect/Engineer’s Address: City: State: Zip:
Bonding Company:
Bonding Company Address: City: State: Zip:
Fee Simple Titleholder’s name (if other than owner):
Fee Simple Titleholder’s Address (If other than owner): City: State: Zip:

Mortgage Lender’s Name:
Mortgage Lender’s Address: City: State: Zip:

Application is hereby made to obtain a permit to do the work and installations as indicated. I certify that no work or installation has 
commenced prior to the issuance of a permit and that all work will be performed to meet the standards of all laws regulating 
construction in this jurisdiction. I understand that a separate permit must be secured for ELECTRICAL WORK, PLUMBING, 
SIGNS, WELLS, POOLS, FURNACES, BOILERS, HEATERS, TANKS, and AIR CONDITIONERS, etc.

OWNER’S AFFIDAVIT: I certify that all the foregoing information is accurate and that all work will be done in compliance with all 
applicable laws regulating construction and zoning.

WARNING TO OWNER: YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR 
PAYING TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF COMMENCEMENT MUST BE 
RECORDED AND POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION. IF YOU INTEND TO OBTAIN 
FINANCING, CONSULT WITH YOUR LENDER OR AN ATTORNEY BEFORE COMMENCING WORK OR 
RECORDING YOUR NOTICE OF COMMENCEMENT.

APPROVED BY: ____________________ Permit Officer  Issue Date: ___________ _ Code in Effect: _____________ _
A jurisdiction may use a supplemental page requesting additional information and citing other conditions, please inquire.

Note: If any development work as described in FS 380.04 Sec. 2 a-g is to be performed, a development permit must be obtained prior 
to the issuance of a building permit. 1.56

X___________________________________________________________
Signature of Property Owner or Agent

STATE OF
COUNTY OF

Sworn to (or affirmed) and subscribed before me this_______ day of 
__________________________, 20_______ by

________________________________
(Type / Print Property Owner or Agent Name)

__________________________________________
NOTARY’S SIGNATURE as to Owner or Agent’s Signature

Notary Name ______________________________
(Print, Type or Stamp Notary’s Name)

Personally Known _____ or Produced Identification ______

Type of Identification Produced ___________________________________
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FLORIDA
BROWARD BROWARD

FLORIDA
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