Cooper City Commission Meeting

Agenda Item Request Form

CITY OF

Cooper City

Commission Meeting/Workshop Date: February 20, 2019

Requesting Department: Finance

Subject: Fire Assessment Update

Section:

Presentation Consent Regular Discussion

] [] X L]

Background and Recommendation (atfach backup material to Item Request Form):

The City currently imposes Fire Assessments for fire services, facilities, and programs against assessed property
located within the City. The City instituted the fire assessment in 2010 and in 2011 performed an update. Since
2011 the City has prevailed on a series of lawsuits regarding the fire assessment. Staff is requesting the
authorization to solicit for the development of an updated Fire Assessment Program. The purpose of updating
the Fire Assessment Program is to review current fee apportionment methodology utilized to ensure legal
sufficiency, equity, and completeness. Additionally, the update will compare methods used by other jurisdictions
and provide recommendations on any changes that will increase the utility of the model. The City would like to
develop a rate calculator that will assist the City in analyzing different rate scenarios and revenue projections;
specifically to review exemption classifications and cost appropriations. If approved, the suggested timeline would
be as follows:

Item Date

Request for Proposal Issued and Advertised Wednesday, February 20, 2019
Last Date for Receipt of Questions of a Material Nature Tuesday, March 5, 2019
PROPOSAL DUE (Prior to 3:00 PM EST) Tuesday, March 12, 2019
Review of Proposals & Selection of Candidates for Presentations Week of March 18, 2019
Presentations & Final Ranking Week of March 25, 2019
Recommendation of Award/Agenda Item Request Tuesday, April 9, 2019
Anticipated Contract Award & Start Date Tuesday, April 23, 2019
Deadline for Awarded Firm to Deliver Final Report Thursday, June 6, 2019

General Ledger Account Number(s) and Amount(s):
001-610-531150-522 Fire Professional Services

Attachments:



Fire Assessment Program RFP 2019-1-FIN

Approvals: ¥ )
Finance Director City Manager | > City Clerk



City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

CITY OF

Cooper City

Someplace Special

CITY OF COOPER CITY, FLORIDA

Request for Proposals

Fire Assessment Program
RFP 2019-1-FIN

For information contact:

Kerri Anne Fisher
Purchasing Agent
Tel: 954-434-4300 ext. #268
Purchasing@CooperCityFL.org

Release Date: Tuesday, February 19, 2019
Due Date: Tuesday, March 12, 2019
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

CITY OF COOPER CITY
NOTICE TO PROPOSERS

NOTICE IS HEREBY GIVEN that the City of Cooper City, Florida, will be accepting sealed proposals from qualified firms to develop
a Fire Assessment Program in accordance with the terms, conditions, and specifications contained in this solicitation.

FIRE ASSESSMENT PROGRAM
RFP 2019-1-FIN

The detailed Request for Proposals (RFP) may be obtained online at www.DemandStar.com or from the Office of the City Clerk
located in City Hall, 9090 Southwest 50 Place, Cooper City, Florida 33328, 8:00AM through 5:00PM, Monday through Friday.

T), Tuesday, March 12, 2019. The outside

Proposals must be received in the City Clerk’s Office no later than 3:00P.
of the envelope or box containing one (1) identified, unbound original, five (5}
drive) of your proposal must be clearly marked “RFP 2019-1-FIN, FIRE.

$ ///e Fisher, Purchasing Agent. Please
/{//%/;%&
so% fo reject any af@/% pids/proposals and to make

Questions and requests for information relative to this RFP should
email questions to Purchasing@CooperCityFL.org. .

The City Commission of the City of Cooper City reserves the rig
awards in the best interest of the City.

A Cone of Silence is hereby imposed prohibiting cos ation regardingthis Request for Proposals between a potential vendor,

service provider, proposer, lobbyist, or; consultant andthe Gity.Commissioners, City's professional staff including, but not limited
to, the City Manager and his staff, any member of the%’ or evaluation eommittee.  For further information about the

Cone of Silence, please contact the City's Attorney. , .
g S Q@ S ©
V & ™ .
L 9 . CITYOFCOOPERCITY
L " Kathryn Sims, City Clerk
% ,, %//%/ ~ Kathryn Sims, ity Cle
G e, @
Please publis\% ; v Tuesday, February 19, 2019
Please send invoic%@ roof of publica%o: % Jenna Montoya, Assistant. City Clerk
’4/% . Y : ;
o 7 City of Cooper City
' PO Box 290910
Cooper City, FL 33329-0910
JMontoya@CooperCityFL.org
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

SECTION | - INTRODUCTION AND INFORMATION

The City of Cooper City (‘the City”) is situated in the southwest section of Broward County, Florida, and covers an area of
approximately 8.3 square miles. With a population just over 35,000, Cooper City is a predominantly residential community with a
median age of 41.

In 1999, the City created a Fire Assessment Program (“Program”) for the purpose of levying and collecting a fire assessment from
benefitted properties within the City. The Program was specifically created to fund the provision of fire services only and it was
last updated in 2011.

Cooper City is seeking a firm that can update its existing Program, which may include a change in methodology. Currently, the fee
is apportioned using the Broward County Property Appraiser (BCPA) tax roll data. To ensure the cost is allocated in an equitable
manner, benefitted parcels are identified using various categories of land use codﬁ%within that data set.

7

The City intends to issue a contract to a single firm to provide the followin all of which must be completed by

Thursday, June 6, 2019, &

1.1 PURPOSE /
The City of Cooper City, Florida is seeking proposals from quali
updated Fire Assessment Program.

1.2 DUE DATE & SUBMITTALS

1.2.1 Al bids are due no later than 3:00PM (EST), Tuesday
Clerk located at 9090 SW 50th Place, Cooper City, FL 33

4 and publicly read in the Commission Chambers,
on the date and at the time specified. Al bids received

lted and shall be returned to the Proposer.

9,

l’%’g’:i ¥ g %
miust be retumed in order for the bid to be considered
ﬁeneral Conditions, Technical Specifications

for award. Al bids are subject o the ¢
and Bid Form. --

i

na SEALEE/i/”

- |

and da ,@m any reason whatsoever, will not be considered. Any disputes regarding
in the fav@@éhe City.

1.2.5 The City encourag'émi submittal ¢

1.2.4 Bids recem er the closing
posals shall be decide

bids. Late bids will be rejected.

1.3 PRE-PROPOSAL CONFERENCE - NONE

1.4 ELIGIBILITY AND COMPETENCY OF PROPOSERS

To be eligible for award of a contract in response to this solicitation, the Proposer must demonstrate that they, or the principals
assigned to the project, have successfully completed services, as specified in the Technical Specifications / Scope of Services
section of this solicitation, are normally and routinely engaged in performing such services and are properly and legally licensed
to perform such work.

1.5 CONTRACT TERM
This is a one-time commitment.

1.6 SUPPLY/DELIVERY LOCATION
All work performed under this agreement will be located City of Cooper City.
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

1.7 PRICE
Proposer will quote firm, fixed hourly rates for each job classification needed to perform the work described in the Scope of
Services.

1.8 COST ADJUSTMENTS - N/A

1.9 METHOD OF AWARD

1.9.1 See Section VI - Consideration for Award/Award Procedures.

1.9.2 Proposer must bid on all items listed on Bid Form to qualify for award of the contract.

1.9.3 The City reserves the right to reject all bids or any portion of any bid the City deems necessary for the best interest of the
City, to accept any item or group of items unless qualified by the Proposer, to acquire additional quantities at prices quoted on the
Bid Form unless additional quantities are not acceptable, in which case the Bid Form must be noted “BID IS FOR SPECIFIED
QUANTITY ONLY."” All awards made as a result of this bid shall conform to applicable Florida Statutes and the City Code.

1.9.4 Bid prices should be submitted with the understanding that the City is not authorized to pay service charges, which may be
imposed due to the late payment of an invoice, which has become delinquent.

1.9.5 The City shall award a contract to a Proposer through action taken by the City Commission of the City of Cooper City (the
“City Commission”) at a duly authorized meeting.

1.9.6 The General Terms and Conditions, the Special Conditions, the Technical Specifications, the Proposer's Proposal, the
Contract referenced and the task orders are collectively an integral part of the contract between the City and the successful
Proposer.

1.9.7 While the City Commission may determine to award a contract to a Proposer(s) under this Solicitation, said award may be
conditional on the subsequent submission of other documents as specified in the Bid Form of this solicitation. The Proposer shall
be in default of the contractual obligations if any of these documents are not submitted in a timely manner and in the form(s)
required by the City. If the Proposer is in default, the City, through the Purchasing Agent, will void its acceptance of the Proposer’s
offer and may determine to accept the offer from the second lowest responsive, responsible Proposer or re-solicit Bids. The City
may, at its sole option, seek monetary restitution from the Proposer as a result of damages or excess costs sustained and/or may
prohibit the Propeser from submitting future Bids for a period of one year.

1.9.8 The City reserves the right to automatically extend the contract for a maximum period not to exceed one hundred and eighty
(180) calendar days, inorder to provide City departments with continual service and supplies while a new contract is being solicited,
evaluated and/or awarded. If this right is exercised, the City shall notify the Proposer, in writing, of its intent to extend the contract
for a definitive period of time prior to the effective date of the extension. By affixing its authorized signature to this Bid Form, the
Proposer hereby acknowledges and agrees to this right of the City.

1.10 INVOICES/PAYMENT

Invoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed
information including the location and amount of work performed. Contractor shall submit an exact listing of completed work
with submission of invoice for payment.

Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the
using department. PROPOSERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY. ALL CHECKS WILL
BE MAILED TO THE VENDOR'’S REMIT TO ADDRESS ON FILE.

Invoices shall be emailed to Accounting@CooperCityFL.org, or sent via US Mail to City of Cooper City, P.O. Box 290910,
Cooper City, FL 33329-0910. All invoices must reference the applicable task order and/or Bid number.
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City of Cooper City, Florida

RFP 2019-1-FIN, Fire Assessment Program
1.11 INFORMATION OR CLARIFICATION
For information conceming procedures for responding to this solicitation, contact the Purchasing Division via telephone at (954)
434-4300 x #268 or email Purchasing@CooperCityFL.org. Such contact shall be for clarification purposes only. Material changes,
if any, to the Scope of Services or bidding procedures will only be transmitted by written addendum.

All questions must be submitted in writing. Questions of a material nature must be received prior to the cut-off date specified in
the Bid Schedule. No part of your bid can be submitted via fax or e-mail.
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

SECTION Il - SOLICITATION SCHEDULE

Item

Date

Request for Proposal Issued and Advertised

Tuesday, February 19, 2019

Last Date for Receipt of Questions of a Material Nature

Tuesday, March 5, 2019

PROPOSAL DUE (Prior to 3:00 PM EST)

Tuesday, March 12, 2019

Review of Proposals & Selection of Candidates for Pre

Week of March 18, 2019

Presentations & Final Ranking

of March 25, 2019

Recommendation of Award/Agenda Item Request .

Tuesday, April 9, 2019

Anticipated Contract Aw.

Tuesday, April 23, 2019

Thursday, June 6, 2019

[END OF SECTION]
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

SECTION Il - GENERAL CONDITIONS

3.0 SPECIAL CONDITIONS
Any and all Special Conditions that may vary from these General Conditions shall have precedence.

3.1 BID TABULATIONS
Proposers desiring a copy of the bid tabulation may obtain one online at www.DemandStar.com.

3.2 NOBID
If not submitting a bid, please respond by retuming a statement indicatin J Yo
sufficient justification shall be cause for removal of a supplier's name-from the bi
respondent, a Proposer shall submit a “no bid” and same shall be receiv

3.3 BILLING INSTRUCTIONS ,
Invoices, unless otherwise indicated, shall show any applic corder, and respective Bid number
per City, FL 33329-0910,

and shall be submitted to the Accounts Payable division of Finance: ocated at P.0. Box 290910, G
_ 7 . es // ounting@CooperCityFL.org.

34 TAXES ,, 1
The City is exempt from Federal Excise and State pplicable tax exemption number shall be printed on the task order,
Purchase Order, or other authorizing City Document. :

,,// % ,«,/%/7 .
2 those//é//ﬁfgaﬁed in the Request for Proposal, he shall so
| conform in quality, design and construction with all published

3.5 EQUIVALENTS

If Proposer offers makes of equipn
indicate on his bid. Specific articlef
claims of the manufacturer. "

Brand Names: Gi d n ,
acceptable produci ed-as an endorsement or a product limitation of recognized and

and verify that product(s) offered conform with or exceed the

inufacturer's name and number if bidding other than the specified brands, and shall
indicate ANY deviation from the ,,§peciﬁcatioé§/f;jés listed. OTHER THAN SPECIFIED ITEMS OFFERED REQUIRES COMPLETE

’ , mﬁKED TO INDICATE DETAIL(S) CONFORMANCE WITH SPECIFICATIONS AND
O BIDS WILL BE CONSIDERED WITHOUT THIS DATA.

SHALL BE INCLUDED WITH THE B

Lacking any written indication of intent to quote an altemate brand or model number, the bid shall be considered as a bid in
complete compliance with the specifications as listed on the attached form.

3.6 MISTAKES
Proposers are expected to examine the specifications, delivery schedules, bid prices and extensions and all instructions pertaining

to supplies and services. Failure to do so shall be at the Proposer’s risk. In the case of a discrepancy in computing the total amount
of the bid, the UNIT PRICE quoted shall govemn.

3._7 CONDITIONS AND PACKAGING
It is understood and agreed that any item offered or shipped as a result of this bid shall be latest and most current production

model at the time of this bid. All containers shall be suitable for storage or shipment, and all prices shall include standard
commercial packaging.
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

3.8 QUALITY
All materials used for the manufacture or construction of any supplies, materials or equipment covered by this bid shall be new.
The items bid shall be new, the latest model, of the best quality, and highest grade workmanship.

3.9 CANCELLATION

In the event that any of the provisions of this bid are violated by the contractor, the Purchasing Agent shall give written notice to
the contractor stating the deficiencies and unless deficiencies are corrected within ten (10) days, recommendation will be made to
the City Commission for immediate cancellation. The City Commission reserves the right to terminate any contract resulting from
this invitation at any time and for any reason, upon giving thirty (30) days prior written notice to the other party and may provide
for additional rights and remedies pursuant to Section 3.38/3.39. The City Commission may delegate this authority to the City
Manager.

3.10 PROTESTS, APPEALS AND DISPUTES

Protests shall be submitted in writing to the Purchasing Agent no later than fiv
City. Should the matter not be resolved to the satisfaction of the Proposer, thé a
Purchasing Agent shall act as the City's representative, in the issuance /, ,
receive all documents, notices, and all correspondence relating to the’%ng p
challenge shall be assumed by the challenger. The decision of the City Commi
Commission's decision shall be binding on all parties concemed; s bje 1 the grounds that it constitutes arbitrary
action, in a court of competent jurisdiction in Broward County/in accordance with laws of the State of Florida.

3.11 PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT /////
If the Proposer is awarded a contract under this bid solicitation, the ’ // S by the Proposer on the Bid Form shall remain
fixed and firm during the term of the contract; provid d-however, that the P /Gser may offer incentive discounts from the fixed
price to the City at any time during the contractual ferm. Price adjustments may be allowed on multi-year term contracts (See
Section 1.7 for details). k

working days prior to scheduled award by the
peal shall be heard by the City Commission. The
istration of all contracts, and shall issue and
ess. All costs accruing from a Bid or award
sian shall be final and conclusive. The City

| . 4
( future task orders. Completed work shall meet all
der the Scope'of Work shall not relieve the or from fumishing,
ese specifications, or necessary for the satisfactory completion

Contractor shall complete the v //ﬁ ‘ 1
specifications identified therei ure to list
installing or performing such wo ‘wher

,{/////

of the project

7
T

 firm net pnce%@e both unit price and extended total, when requested. Prices

%

Proposer shall d e fir
shall be stated in tnit ity specifiec hé@mg specifications. In case of discrepancy in computing the amount of the

bid, the UNIT PRICE guo All prices shall:be F.0.B. / C.I.F. destination, freight prepaid (unless otherwise stated in
special conditions). Award, if made, sha{f?,,;;/,} in accordance with terms and conditions stated herein. Each item shall be bid
separately and no attemptis to be made to tg%@]y item or items in with any other item or items. Cash or quantity discounts offered

shall not be a c0nsideration"{?%&xenninatiorf%’award of bid(s).

= ﬁﬁe “UL")
Unless otherwise stipulated in the bid, altmanufactured items and fabricated assemblies shall be UL listed or re-examination listing
where such has been established by UL for the item(s) offered and fumished.

3.15 NON-CONFORMANCE TO CONTRACT CONDITIONS .

ltems may be tested for compliance with specifications. Items delivered, not conforming to specifications, may be rejected and
returned at vendor's expense. These items and items not delivered as per delivery date in bid and{or Eurchase orde'r or Task
Order may be purchased on the open market with any increase in cost charged to the Proposer. Any violation of these stipulations

may also result in:

a. Vendor's name being removed from the vendor list;
b. All City Departments being advised not to do business with vendor.
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

3.16 DISPUTES
In case of any doubt or difference of opinion as to the items to be furnished hereunder, the decision of the City shall be final and
binding on both parties.

3.17 LEGAL REQUIREMENTS
Federal, state, county and city laws, ordinances, rules and regulations that in any manner affect the items covered herein apply.
Lack of knowledge by the Proposer shall in no way be a cause for relief from responsibility.

3.18 PATENTS AND ROYALTIES

The Proposer, without exception, shall indemnify and hold harmless the City of Cooper City, Florida and its employees from liability
of any nature or kind, including cost and expenses for, or on account of, any copyrighted, patented, or unpatented invention,
process, or article manufactured or used in the performance of the contract, including its use by the City of Cooper City, Florida.

If the Proposer uses any design, device or materials covered by letters, patent, or 20p right, it is mutually understood and agreed,

any way involved in the work.

3.19 OSHA

The Proposer warrants that the product supplied to the City shall eo
Occupational Safety and Health Act of 1970, as amended, and/the fa
breach of contract. Any fines levied because of inadequac'

Proposer responsible for same.

"';/{/é’?//j}:,

3.20 ANTI-DISCRIMINATION ///,//

The Proposer certifies that he/she is in compliance he : tained in Florida State Statute Section
202, Executive Order 11246, as amended by Executive Order 4 le laws relative to equal employment opportunity

for all persons without regard to race, color, religion, Sés

3.21 DEFAULT

In the event of default on a col

liquidated damages. The City fu

o;//‘é%:’/ .

77

on, accept or reject, in whole or in part, for any reason whatsoever any or all Bids;
re-advertise this Bid; postpone or cancel at any time this Bid process; or, waive any formalities of or irregularities in the bidding
process. Bids that are not submitted on time and/or do not conform to the City's requirements shall not be considered. After all
bids are analyzed, organizations submitting bids that appear, solely in the opinion of the City, to be the most competitive, shall be
submitted to the City Commission, and the final selection will be made shortly thereafter with a timetable set solely by the City.
The selection by the City shall be based on the bid, which is, in the sole opinion of the City Commission, in the best interest of the
City. The issuance of this bid constitutes only an invitation to make presentations to the City. The City reserves the right to
determine, at its sole discretion, whether any aspect of the bid satisfies the criteria established in this Bid. In all cases the City
shall have no liability to any contractor for any costs or expense, incurred in connection with this bid or otherwise.

3.25 EVIDENCE
The submission of a Bid shall be prima facie evidence that the Contractor is familiar with and agrees to comply with the contents
of this Bid.
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

3.26 DEMONSTRATION OF COMPETENCY

3.26.1 Pre-award inspection of the Proposer's facility may be made prior to the award of contract. Bids shall only be
considered from firms, which are regularly engaged in the business of providing the goods and/or services as described in this
Bid. Proposers shall be able to demonstrate a good record of performance for a reasonable period of time, and have sufficient
financial support, equipment and organization to insure that they can satisfactorily execute the services if awarded a contract under
the terms and conditions herein stated. The terms “equipment and organization” as used herein shall be construed to mean a fully
equipped and well-established company in line with the best business practices in the industry and as determined by the City.

3.26.2 The City shall consider any available evidence regarding the financial and technical qualifications and abilities of a
Proposer as well as past performance (experience) with the City and any and all other evidence the City deems pertinent in making
the award in the best interest of the City.

n designated as authorized representatives of a
s, the City may also require material information
e products to be supplied to the City through
y the source of supply and the information

3.26.3 The City may require Proposers to show proof that they have b
manufacturer or supplier, which is the actual source of supply. In these instan
from the source of supply regarding the quality, packaging, and characteristic
the designated representative. Any conflicts between this material inft
contained in the Proposer's Bid may render the Bid non-responsi

3.26.4 The City may, during the term of the Contract

record of performance to insure that the Proposer is continuing
as prescribed in this Solicitation. Irrespective of the Contractor's //M/ancg %qtracts awarde // by the City, the City may
: that the Contractor no

place said contracts on probationary status and Wment termination %/ o
longer possesses the financial support, equipm ‘/; Mamzaﬂon which would have been necessary during the term of the
Contract in order to comply with this demonstration‘af corm

ovide sufficient financial s } equment and organization

3.27 ASSIGNMENT

The contractor shall not assign, t/'%aa vey, subleté hermse'
or interest therein, or his or its ’”M% to ar

of the City.

3.28 INDEMNIFICATION

officers, agents, and employees, from and against any
1 ‘|ge% reasonable attomey's fees, to the extent caused by the

3.30 SUNSHINE LAW b
As a political subdivision, the Clty rsf” ,
acknowledges that the materials submwd with the Bid and the results of the City evaluation are open to public mspectlon upon
proper request. Contractor should take special note of this as it relates to proprietary information that might be included in its Bid.

3.31 FORCE MAJEURE

The performance of any act by the City or Contractor hereunder may be delayed or suspended at any time where either party is
hindered in or prevented from performance by acts of God, the elements, war, rebellion, strikes, lockouts or any cause beyond the
reasonable control of such party. However, the City shall have the right to provide substitute service from third parties or City
forces and in such event the City shall withhold payment due Contractor for such period of time. If the condition of force majeure
exceeds a period of 14 days the City may, at its option and discretion, cancel or renegotiate the Agreement resulting from the Bid.

Page 10 of 40



City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

3.32 COLLUSION

By offering a submission pursuant to this Request for Proposal, the Proposer certifies the Proposer has not divulged, discussed,
or compared his Bid with other Proposers and has not colluded with any other Proposer or parties to this Bid whatsoever. The
Proposer certifies, and in the case of a joint bid, each party thereto certifies, as to his own organization, that in connection with
this Bid:

3.32.1 Any prices and/or cost data submitted have been arrived at independently, without consultation, communication or
agreement for the purpose of restricting competition, as to any matter relating to such prices and/or cost data, with any other
Proposer or with any competitor.

3.32.2 Any prices and/or cost data quoted for this Bid have not knowingly been disclosed by the Proposer and will not knowingly
be disclosed by the Proposer prior to the scheduled opening, directly or indirectly to any other Proposer or to any competitor.

3.32.3 No attempt has been made or will be made by the Proposer to induce . t r person or firm to submit or not to submit a

Bid for the purpose of restricting competition.
3.32.4 The only person or persons interested in this Bid, principal or pn s |s!areg§med therein and that no person other than
therein mentioned has any interest in this bid or in the contract tob  entered into. /,,/f////

3.32.5 No person or agency has been employed or retained /sollcﬂ or secure the aw the bid upon an agreement or
%mployees maintained by the

understanding for a commission, percentage, brokerage, or

Proposer. ¢ /,%/% /////,/// /%///
i o .
3.33 CONE OF SILENCE & / /////// /

a. Definitions: “Cone of Silence,” as used 4@9 any communication regarding this Request for
Proposal/lnvitation to Bid between: ,
i.  apotential vendor servrce prowder i 4' ant, and;

éd upon each solicitation after its advertisement. At the time of
-"‘¥- e5|gnee shall provide for public notice of the Cone of
f shall be provided to the affected departments, and to
fisclosing the requirements of this section in any public

c. Terminei ’ he Com./// Ience shall terminate at the beginning of the City Commission meeting
{ :f at which the City Manager makes a written recommendation to the City Commission
owever, if the City Commission refers back to the City Manager or staff for further
she all be re-imposed until such time as the Manager makes a subsequent written

Exceptions to Applicability: rowsmns of this section shall not apply to:
i.  Oral communications at pre-solicitation meetings;

ii.  Oral presentations before selection or evaluation committees;

ii. ~ Public presentations made to the City Commissioners during any duly noticed public meeting; Communications
in writing at any time with any City employee, unless specifically prohibited by the applicable solicitation
documents; in which case the Proposer shall file a copy of any written communication with the City Clerk. The
City Clerk shall make copies available to any person upon request;

iv.  Communications regarding a particular solicitation between a potential vendor, service provider, Proposer,
lobbyist or consultant and the City's Purchasing Agent or City employee designated responsible for
administering the procurement process for such solicitation, provided the communication is limited strictly to
matters of process or procedure already contained in the corresponding solicitation document.
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City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

d. Penalties: Violation of this section by a particular Proposer shall render any award to said Proposer potentially void by
the City Commission or City Manager. Any person who violates a provision of this section may be prohibited from serving
on a City selection or evaluation committee. In addition to any other penalty provided herein, violation of any provision
of this section by a City employee may subject said employee to disciplinary action.

e. Clarification: Please contact the City Attorney for any questions concerning “Cone of Silence” compliance.

3.34 ELIGIBILITY
All agents, employees and subcontractors of the Proposer retained to perform services pursuant to this bid shall comply with all
laws of the United States concerning work eligibility.

3.35 TIE BIDS/PREFERENCE
Whenever two or more Bids which are equal with respect to price, quality and servie 8 are received by the City for the procurement
of commaodities or contractual services, a Bid received from a business that certifies that is has |mplemented adrug-free workplace

orkplace program, a business shall:
/ /////

, dispensing, possession, or use of a

;/ against employees for violations

z.,_: isiness’ policy %ﬂmtalmng a drug-free
e programs, and the@afﬂes that may be

controlled substance is prohibited in the workplace and specifyi _ action that will be &

of such prohibition. i /{
//

3.35.2 Inform employees about the dangers of drug abuse in the workp
workplace, any available drug counseling, rehabi %on and employee assi /
imposed upon employees for drug abuse wolatlo%/ /

r\nces that are under Bid a copy of the
//
//Z/////
condmon of working on the commodities or
> statement and will notify the employer of any
N ,Chapter 893 or of any controlled substance law of the United
ater than five (5) days after such conviction.

%

3.36 SPOT MARKET P

3.37 PROPERTY
Property owned by the City is the res pons
etc., shall remain the property of the City. Damages to such property occurring while in the possession of the Contractor shall be
the responsibility of the Contractor. Damages occurring to such property while in route to the City shall be the responsibility of the
Contractor. In the event that such property is destroyed or declared a total loss, the Contractor shall be responsible for replacement
value of the property at the current market value, less depreciation of the property if any.

3.38 TERMINATION FOR DEFAULT

If Contractor defaults in its performance under the Contract and does not cure the default within 30 days after written notice of
default, the City Manager may terminate the Contract, in whole or in part, upon written notice without penalty to the City. In such
event the Contractor shall be liable for damages including the excess cost of procuring similar supplies or services: provided that
if, (1) it is determined for any reason that the Contractor was not in default or (2) the Contractor’s failure to perform is without his
or his subcontractor’s control, fault or negligence, the termination will be deemed to be a termination for convenience of the City
under Section 3.39.
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3.39 TERMINATION FOR CONVENIENCE
The City Manager may terminate the Contract, in whole or in part, upon 30 days prior written notice, when it is in the best interest
of the City. If the Contract is for supplies, products, equipment or software, and is terminated for convenience by the City, the
Contractor will be compensated in accordance with an agreed upon adjustment of cost. To the extent that the Contract is for
services and so terminated, the City shall be liable only for payment in accordance with the payment provisions of the Contract for
those services rendered prior to termination.

3.40 CONFIDENTIALITY

As a political subdivision, the City is subject to the Florida Sunshine Act and Public Records Law. If this Contract contains a
confidentiality provision, it shall have no application when disclosure is required by Florida law or upon court order.

3.41 GOVERNING LAW AND VENUE

3.42 NO PARTNERSHIP OR JOINT VENTURE
Nothing contained in this Bid or the resulting Contract will be deemed:
the City and Contractor, or to create any other similar relatlonsh etwe

3.43 AUDITS
The City shall have access to all books, records, and documents

for the purpose of inspection and auditing upon reasonable writ
Contractor or at some location mutually agreed up the City and e Cc

0

//

3.44 PUBLIC RECORDS: .
A. Contractor agrees to keep and maintain public
Contractor's performance undel

B.

C. J'zny and Qf@cords including but not limited to reports, surveys, and other data and
i ﬁgnnectlon with this Agreement are and shall remain the property of the City.

D greemewﬁr in the event of termmatlon by either party, any and all publlc records relating to

days. All such records stored electronically by Contractor shall be delivered to the City in
a format that is compatible witf 'the City's information technology systems. Once the public records have been
delivered upon completion or termination of this Agreement, the Contractor shall destroy any and all duplicate public
records that are exempt or confidential and exempt from public records disclosure requirements.

E. Any compensation due to Contractor shall be withheld until all records are received as provided herein.

F. Contractor's failure or refusal to comply with the provisions of this section shall result in the immediate termination of
this Agreement by the City.
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G. In accordance with Section 119.0701(1)(a), Florida Statutes, IF THE CONTRACTOR HAS
QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES,
TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS
CONTRACT, CONTACT CUSTODIAN OF PUBLIC RECORDS:

KATHRYN SIMS, CITY CLERK
CITY OF COOPER CITY
9090 SW 50 PLACE
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SECTION IV - SPECIAL CONDITIONS

4.1 GENERAL CONDITIONS
The General Conditions shown above (Section Il) are modified as follows.

4.2 TIME OF COMPLETION
The deadline for the awarded firm to deliver the final report is Thursday, June 6, 2019. Drafts of the report shall be available prior
the final deadline, based upon presentation dates agreed to both the City and the Firm.

4.3 INSURANCE
Where Contractors are required to enter or go onto the City of Cooper City property (including any property which is owned or
leased by the City or upon which the City has a license, easement or right-of-way) to deliver materials or perform work or services
as a result of an award, the successful Contractor shall assume the full duty, obligation and expense of obtaining all necessary
licenses, permits and insurance and assure all work complies with all applicab ”M ard County and City of Cooper City building
requirements and the Florida Building Code. The Contractor shall be lia -/ fo any damages or loss to the City occasioned by
negligence of the Contractor or any person the Contractor has desig -={/ € pletion of the contract as a result of his or
her bid. 4 "

Contractors shall furnish insurance certificates indicating satisfactory e atiits sole cost and expense, maintain
in full force and effect during the term of the agreement, ."‘ p: ind:in the minimum amounts stated
below. Such policy close(s) shall be issued by an insurer of recognize ibili o less than “A” by the A.M. Best

F'eontain fiate cross liabi ’/ uses, be primary without
right of contribution, and shall provide that the Gify O-days advance written notice in thie event of cancellation,

Prior to the execution of this agreement, Contra with a certificate of insurance and a copy of
the policy endorsement naming per_City its emplc directors, officers, agents, independent

contractors, successors and a;
contractual obli i

é/ ,000,000 combined single limit of insurance per occurrence
erty Damage and $3,000,000 general aggregate for

i, .
//I|Ity IRStirance shall include endorsements for property damage;
S ,,, and independent contractors’ coverage.

CE - Contractor shall provide coverage for its employees with statutory
1,000,000.00 for Employers' Liability. Said coverage shall include a waiver of

Proof of Workers Compensation Insurance or Exemption shall be provided, as described in Attachment H.

4.3.3 COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE - Contractor shall provide coverage for all owned, non-
owned and hired vehicles with limits of not less than $1,000,000.00, per occurrence, Combined Single Limits (CSL) or its
equivalent.

4.3.4 PROFESSIONAL LIABILITY (ERRORS & OMISSIONS) - Contractor shall provide coverage for all claims arising out of
the services performed with limits not less than $1,000,000.00 per claim. The aggregate limit shall either apply separately to this
contract or shall be at least twice the required per claim limit. The Proposer shall either require of its Subcontractors to procure
and to maintain Subcontractor's Comprehensive General Insurance and Automobile Liability Insurance of the type and in the
same amounts specified above or insure the activities of its Subcontractors in the Proposer’s own policies.
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4.3.5 Builder’s Risk Insurance - NOT REQUIRED FOR THIS BID - The coverage shall be “All Risk” coverage for 100 percent of
the completed value, covering the City, as a named insured, with a deductible of not more than Five Thousand Dollars ($5,000.00)
per claim and the Contractor specifically agrees to pay all deductibles. The Policy must provide that the Builder's Risk coverage
will continue to apply until final acceptance of the Project by City.

The Contractor must submit, prior to commencement of any work, a Certificate of Insurance showing the City of Cooper City as
additional insured for the insurance required in sections 4.3.1 and 4.3.3 above.

The Contractor shall either require its Subcontractors to procure and to maintain Subcontractor's Comprehensive General
Insurance and Automobile Liability Insurance of the type and in the same amounts specified above or insure the activities of its
Subcontractors in the Contractor's own policies.

4.4 PERMITS, FEES AND NOTICES

4.4.1 The City shall pay all CITY OF COOPER CITY'S PERMIT FEES requ
Proposer shall secure and be responsible for obtaining any and all permi
completion of the work. The Successful Proposer shall use their best efforts btain.all necessary permits as soon as possible
after the date of Contract award. Any delays in obtaining permit . be brought t%gﬁenﬁon of the Purchasing Agent and
using department without delay. ///f b,
//7/%/’//
z . & 3 f%/ )

4.4.2 The Successful proposer shall give all notices and comp@l all laws, ordinances, rules, regulations and lawful orders of

¢ . : i A . oy
any public authority bearing on the performance of the work. The:GITY s W responsible’fo /}}/pomtonng the Successful
Proposer's compliance with any laws or regulationss. : L

9 ,

4.4.3 The Successful proposer shall secure, compé;, i ,,//with the Clerk

te and fi 6f Courts of Broward County, a Certified Notice of
Commencement required per chapter 96-838, Laws@jf]orf . notice m%on file with the City of Cooper City Building

&

Department, and be displayed on the job site prior to the tinspe ////
A, 7 . o

4.5 BONDS 45 <O V A ™

/'54?/ 7 /’, ',;//;
4.5.1 PERFORMANCE/PAYMENT. ‘
All task orders that ex: will require, upon. 2 )% Performance Bond which may be in the form of a
Cashier's Check, r y ity e note tha L cashier's ghecks will be deposited into an escrow account for the
term of the bid); written by itharized to do business in the State of Florida and shall comply with
State Statute’ : cable Letter of Credit. If the fatter is chosen, it must be issued from a bank located in
Broward County d should clearly and expressly state that it cannot be revoked until

e.in the full amoun%‘j o contigh :
/ has been given bythe City. The
with a copy to the successful Proposer.

Bids MUST be accompanied by @ Bid secun
Proposer's maximum Bid price and/ﬁ he form
authorized surety. .

made payable to the City in an amount equal to five percent (5%) of the
of a certified check, bank money order, or a Bid Bond (Attached) issued by an

The Bid security of the Successful Proposer will be retained until such Proposer has executed the Contract Documents, furnished
the required contract security (Public Construction Bond) and met the other conditions of the Notice of Award, whereupon the Bid
Security will be returned. If the Successful Proposer fails to execute and deliver the Contract Documents and fumish the required
security within 15 days of the issuance of the Notice of Award, the City may consider Proposer to be in default, annul the Notice
of Award, and the Bid security of that Proposer shall be forfeited. Such forfeiture shall be City's exclusive remedy if Proposer
defaults. The Bid security of Proposers whom the Owner believes to have a reasonable chance of receiving the award may be
retained by Owner until the earlier of seven days after the Effective date of the Agreement or 61 days after the Bid opening,
whereupon the Bid security furnished by such Proposers will be retumed.

The Bid security of Proposers whom the City believes do not have a reasonable chance of receiving the award will be returned
within 21 days after the Bid opening.
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4.6 VARIANCES
While the City allows Contractors to take variances to the solicitation terms, conditions, and specifications, the number and extent
of variances taken shall be considered in determining bid responsiveness and in allocating bid evaluation points.

4.7 INDEPENDENT CONTRACTOR

The Contractor is an independent contractor under this Agreement. Personal services provided by the Contractor shall be by
employees of the Contractor and subject to supervision by the Contractor, and not as officers, employees, or agents of the City.
Personal policies, tax responsibilities, social security, health insurance, employee benefits, purchasing policies and other similar
administrative procedures applicable to services rendered under this Contract shall be those of the Contractor.

4.8 SELLING, TRANSFERRING OR ASSIGNING CONTRACT
No contract awarded under these terms, conditions and specifications shall be sold, transferred or assigned without the written
approval of the City Attorney, or City Attorney's designee.

4.9 SUBSTITUTION OF PERSONNEL

It is the intention of the City that the Contractor's personnel proposed for the contract shall be available for the entire contract term.
In the event the Contractor wishes to substitute personnel, he shall propose personnel of equal or higher qualifications and all
replacement personnel are subject to City approval. In the event substitute personnel are not satisfactory to the City and the matter
cannot be resolved to the satisfaction of the City, the City reserves the right to cancel the Contract for cause.

4.10 DAMAGE TO PUBLIC OR PRIVATE PROPERTY

Extreme care shall be taken to safeguard all existing facilities, site amenities, irrigation systems, vehicles, etc. on or around the
job site. Damage to public and/or private property shall be the responsibility of the Contractor and shall be repaired and/or replaced
at no additional cost to the City.

4.11 CONTRACTORS’ COSTS
The City shall not be liable for any costs incurred by proposers in responding to this selicitation.

4.12 INVOICES/PAYMENT

Invoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed
information including the location and amount of work performed. Contractor shall submit an exact listing of completed work
with submission of invoice for payment.

Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the
using department. PROPOSERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY. ALL CHECKS WILL
BE MAILED TO THE VENDOR'S REMIT TO ADDRESS ON FILE.

Invoices shall be emailed to Accounting@CooperCityFL.org, or sent via US Mail to City of Cooper City, P.O. Box 290910,
Cooper City, FL 33329-0910. All invoices must reference the applicable task order and/or Bid number. All invoices must
reference the applicable task order and/or Bid number.

When task orders are issued, the City shall accept original invoices no more frequently than once per month. Each invoice shall
fully detail the hourly costs and all related costs and shall specify the status of the particular task or project as of the date of the
invoice as regards the accepted schedule for that task or project. The City will endeavor to make payment on a correct invoice
within thirty (30) days after receipt of an invoice acceptable to the City. If, at any time during the contract, the City shall not approve
or accept the Contractor's work product, and agreement cannot be reached between the City and the Contractor to resolve the
problem to the City's satisfaction, the City shall negotiate with the Contractor on a payment for the work completed and usable to
the City. This negotiated payment shall be based on the overall task or project breakdown, relative to the projected number of
hours for each task element, and the percentage of work completed.

4.13 DELETION OR MODIFICATION OF SERVICES

The City reserves the right to delete any portion of this Contract at any time without cause, and if such right is exercised by the
City, the total fee shall be reduced in the same ratio as the estimated cost of the work deleted bears to the estimated cost of the
work originally planned. If work has already been accomplished on the portion of the Contract to be deleted, the Contractor shall
be paid for the deleted portion on the basis of the estimated percentage of completion of such portion .If the Contractor and the
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City agree on modifications or revisions to the task elements, after the City has approved work to begin on a particular task or
project, and a budget has been established for that task or project, the Contractor shall submit a revised budget to the City for
approval prior to proceeding with the work.

4.14 REQUESTS FOR MODIFICATION
The City reserves the right to request that the Proposer modify his bid to more fully meet the needs of the City.

4.15 PROPOSAL ACKNOWLEDGMENT
By submitting a bid, the proposer certifies that he has fully read and understands the bid method and has full knowledge of the
scope, nature, and quality of work to be performed.

4,16 REQUESTS FOR ADDITIONAL INFORMATION BY CITY
The proposer shall fumish such additional information as the City may reasonab require. This includes information, which
indicates financial resources as well as ability to provide the product(s) and/er services. The City reserves the nght to make

investigations of the qualifications of the proposer as it deems appropriate, i i w/
conducted by the Broward Sheriff's Office. ///// .

4.17 ACCEPTANCE/REJECTION/MODIFICATION TO BIDS // 5
The City reserves the right to negotiate modifications to bids ) ms acceptable, re@any and all bids, and to waive minor

irregularities in the bids. 9 ////%/
//// y , //////// ),
4.18 ALTERNATE BIDS o / L N

An alternate bid is viewed by the Clty asa bld de@ng an approac -z..-, o 'hlng the reqmren@of the solicitation which

l / ///
///

iC da. tatutes"’f%blic Records Law) and except as may be provided by other applicable

0 d kb e aware that Request for Proposal and the responses are in the public domain.

’: gired to :den” pecifically any information contained in their bids which they consider confidential
y believe 10 be exempt from disclosure, citing specifically the applicable exempting law.

i

All bids received from proposers in re nse to this solicitation will become the property of the City and will not be returned to the
proposers. In the event of contract award, all documentation produced as part of the contract shall become the exclusive property
of the City.

4.21 RECORDS RETENTION

The Contractor awarded this contract shall maintain adequate records to justify all charges, expenses, and costs incurred in
estimating and performing the work for at least three (3) years after completion of the contract resulting from this solicitation. All
records, documents and information collected and/or maintained by others in the course of the administration of the agreement
shall be transferred to electronic data storage media and copies given to the City to retain for its use. This information shall be
made accessible at the awardees place of business to the City, including the Comptroller's Office and/or its designees, for purposes

of inspection, reproduction and audit without restriction.

Page 18 of 40



City of Cooper City, Florida
RFP 2019-1-FIN, Fire Assessment Program

4.22 CONTRACT DOCUMENT
The entire contents of this Request for Proposal along with the Proposer’s Bid and any subsequent task orders or change
orders, are collectively an integral part of the contract between the City and the Contractor.

4.23 PERFORMANCE STANDARDS

If it is determined that the Contractor did not perform the work and/or does not comply with the specifications after inspection has
been made by the City's Designee, one of the following actions will be taken, if Contractor has not corrected the deficiencies within
24 hours of notification by City's designee:

i.The Contractor's invoice will be deducted by the amount bid for the deficient location, OR;
ii.the Contractor will be billed, or have deducted, the total cost of labor, materials and equipment required for the City
or another Contractor to perform the work due.

4.24 LIQUIDATED DAMAGES
Liquidated damages of $250 per day will be deducted from the contract s
elapsing beyond the specified time for completion for each scheduled sef

City's Designee.

without prior approval for an extension from the

/////,/}
I/{,
/ % s,
[END or@tom P G,
P o v

///{/?///’22///’// 4 . % //
) R

’///%/ // %X%/éf‘

%/Z}f/%/ . //f///// ,’ %

7
7

_
.
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SECTION V - SCOPE OF SERVICES

5.1 SCOPE OF SERVICES

511  Service Demand

Contractor shall obtain calendar year 2018 fire department call response data from computer-aided dispatching and Fire
Records Management Systems databases. Call response data must be reviewed and analyzed to ensure that calls that should
not be included in the apportionment methodology are excluded. The data should be apportioned among real property to
determine demand percentages.

512  Assessment Roll
Audit FY 2018 assessment roll to ensure properties within the City's jurisdiction are being appropriately charged and at the
correct rate.

51.3  Service Cost

Review cost of fire suppression services on a cost-accounting basis to m i _,/all applicable costs are considered and legally
applicable. /// .

514  Assessment Methodology Y A

Review current fee apportionment methodology utilized by the gty fo ensure legal sufficiency
Compare method used by other jurisdictions and provide recommendations on any changes
model. Additionally, develop a rate calculator that will assist the City in analyzi
projections. ’

quity, and completeness.
/»will increase the utility of the
enarios and revenue

2 '

7

515  Legal Documentation & Agreements = /%
Review current Inter-Local Agreements with third parti ”%gjed City Ording
any changes that may be necessary to meet current @ sta%ﬁr to incorpe
City as a result of this study. L . .

516  Reports & Presentatiofis ) LY 4 G,
) ion to be ided to City Administration, as well as a final report presentation to be
ipates the contractor will make at least two presentations;
gnificant changes made to the draft report.

ces, including Annual Rate Resolutions, for
arate any changes that may be adopted by the

provided to the Selection Commi
however, an additional

52 FEE& :
521 5 " / e forthe work described under Scope of Services:

10W sociated with each portion of the work listed under Scope of Services.
vel as well as miscellaneous expenses should be adequately described.

52.1.2 Costs a ted with tra

5.2.2  Proposer shall provide &%ehn ighlights proposed tasks, and that will meet all applicable deadlines.

53  MANAGEMENT & PERSONNEL
In the proposal, include the following information:

531  Profile of the Firm — State whether your firm is local, national, or intemational. Also, include the following for the office
this work would originate from:

5.3.1.1 Age and size of the Firm and local office.
53.1.2 Location of the office where the work on this engagement is to be performed. . _ _
53.1.3 Number and nature of the professional staff to be assigned to this project on a full time basis (resumes will

suffice).
53.1.4 Number and nature of staff to be assigned to this project on a part time basis (resumes will suffice).
532  Identify the supervisory and management staff who will be assigned to the engagement and indicate whether each
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holds and licenses applicable to the proposed project (i.e., CPA, etc.). Provide resumes for each person that will be assigned to
this engagement.

5.3.3  Provide explanation of litigation, claims, contract defaults, and liens in the last three (3) years from due date of this
RFP.

534  Provide at least three (3) client references for which the project team/firm has provided similar services and example
deliverables (if allowed), along with contact information.

5.4 SILENCE OF SPECIFICATIONS

The apparent silence of the foregoing specifications as to any detail, or omission from it as a detailed description, concerning
any specifics shall be regarded as meaning that only the best commercial practices are to prevail and that only equipment and
workmanship of first quality are to be used. All interpretations of these specifications shall be made upon the basis of this
statement.
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SECTION VI - CONSIDERATION FOR AWARD / AWARD PROCEDURES

6.1 EVALUATION COMMITTEE
Proposals submitted will be evaluated by an Evaluation Committee (‘Committee”). The Committee shall be selected by the City
of Cooper City.

6.2 REVIEW OF PROPOSALS

The Committee will use a points formula during the review process to score proposals. Each member of the Committee will first
score each technical proposal by each of the criteria described in Section 6.3 below. All of the members of the Committee will then
convene to review and discuss these evaluations, and to combine the individual scores to arrive at a composite technical score
for each firm. At this point, firms with an unacceptably low technical score will be eliminated from further consideration.

galed dollar cost proposal will be opened and
rice. The maximum score for price will be assigned
to the firm offering the lowest total all-inclusive maximum price. Appropriate ff: ional costs will be assigned to other Proposers.
The Evaluation Committee will rank the firms and provide said ranking: anager. Sealed dollar proposals will not be
opened until the appropriate time. ,

itted and use any i %he proposal regardless of whether

The City of Cooper City reserves the right to retain all propos
that proposal is selected.

6.3 EVALUATION CRITERIA /4//?72/////, :

atory criteria will havetheir proposals evaluated

72

Factor o L Maximum Points
Experience & Expertise y . %
1. Previous related work e % e andgualifications in the su ject %ﬁ nel assigned. 30
2. Demonstrates a clear nderstanding ‘scope of wo technical'orlegal issues related
to this project. ///////, A

References )

20

20

30

100

TOTAL POSSIBLE POINTS:

Evaluation of technical proposals will be conducted by an evaluation committee of qualified City Staff, or other qualified persons
selected by the City. This may be a two-step process. In step one, the committee will evaluate all responsive proposals based
upon the information and references contained in the proposals, as submitted. The committee will then score and rank all
responsive proposals and determine a minimum of three (3) (if more than three (3) proposals are responsive), to be finalists for
further consideration. In the event there are less than three (3) responsive proposals, the committee will give further consideration
to all responsive proposals received; however, a minimum of two proposals. If necessary, the Committee will conduct
discussions, for clarification purposes only, with the finalists and re-score and re-rank the finalists’ proposals. The committee will

then make a recommendation to the City Commission for award.

Proposers or Finalists may be required to provide an oral presentation by appearing before the Committee.
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The City may require additional information and Proposers shall agree to fumish such information. The City reserves the right to
award the contract to that Proposer who will best serve the interest of the City. The City reserves the right, based upon its
deliberations and in its opinion, to accept or reject any or all proposals. The City also reserves the right to waive minor irregularities
or variations to the specifications and in the bidding process.

The City uses a mathematical formula for determining allocation of cost points to each responsive, responsible Proposer. The
lowest, responsive, responsible Proposer receives the maximum allowable points. When using this formula, a Proposer that
submits a cost or fee which is two times greater than the cost/fee of the lowest responsive, responsible Proposer, will result in

receiving zero points for cost.

NOTE REGARDING PRICE: The firm providing the lowest cost to the City shall receive the maximum number of Cost
Proposal points. Points shall be awarded to other proposers in the following manner:

Second Lowest Proposer:
Second lowest cost — lowest cost = X
X divided by lowest cost =Y .
Y times the total number of cost polnts ,
Total number of cost points — Z = points as

Example:

Lowest cost =
Second lowest cost =~
1250 - 1000 = 250
250/1000 = .25

6.4 FINAL SELECTION y /////
The City Commission of the Cit (ﬁcommendatton of the Evaluation Committee
and the City Manager.

néﬁons contained in the request for proposals unless clearly
1 the contract between the City of Cooper City and the firm
out pre]udlce to reject any or all proposals.

[END OF SECTION]
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SECTION VII - PROPOSAL REQUIREMENTS

7.1 Inquiries conceming this Request for Proposal and the subject of the Request for Proposals shall be directed to the Purchasing
Department. PLEASE REFER TO SECTION 3.33, CONE OF SILENCE FOR MORE INFORMATION.

Purchasing Division
9090 SW 50th Place
Cooper City, Florida 33328
(954) 434-4300 x268
Purchasing@CooperCityFL.org

7.2 SUBMISSION OF PROPOSALS
The following material is required to be submitted by Tuesday, March 12, 2019 3:00 PM EST for a contractor to be considered.

A. AN UNBOUND ORIGINAL copy (so marked) of a Technical Proposal, FIVE (5) copies and ONE (1) electronic copy (flash
drive or CD/DVD). Proposal shall be submitted in the following format:

Tab 1: Proposal Form - Attachment A showing the Request for Proposals' subject, the contractor's name, primary
contract, address and telephone number, and the submittal date.

Tab 2: Transmittal Letter - A signed letter of transmittal briefly stating the Proposers understanding of the work to
be done, the commitment to perform and work within the time period, a statement of why the firm believes itself to
be best qualified to perform the engagement and a statement that the proposal is a firm and irrevocable offer for 120
days from the date of the proposal.

Tab 3. Reference Forms - Forms describing firm's experience, qualifications and past performance, including
persons proposed for the project, facilities, equipment, and resources.

Tab 4: Technical Solution - A written narrative that provides an explanation of how the work will be completed.

Tab5: Required Attachments - Executed copies of required attachments (Attachments C-K of this RFP). DO NOT
INCLUDE THE "PRICING SHEET" IN YOUR TECHNICAL PROPOSAL!

B. The Contractor shall submit ONE (1) ORIGINAL, FIVE (5) copies of a PRICING SHEET IN A SEPARATE SEALED
ENVELOPE marked as follows:

“SEALED PRICING SHEET FOR FIRE ASSESSMENT PROGRAM”

C. Proposer should send the completed proposal consisting of the two separate envelopes to the address below.
FAILURE TO PROPERLY IDENTIFY THE OUTSIDE OF YOUR PACKAGE MAY RESULT IN ACCIDENTAL
OPENING OF YOUR PACKAGE AND RENDER YOUR BID VOID.

Office of the City Clerk
City of Cooper City
9090 SW 50thPlace

Cooper City, Florida 33328
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Attachment A
(Page 1 of 5)

City of Cooper City, Florida

Proposal Form

Fire Assessment Program
RFP 2019-1-FIN

Proposal Due: Tuesday, March 12, 2019 3:.00 PM EST

For Information Contact:

Kerri Anne Fisher, Purchasing Agent
Purchasing@CooperCityFL.org

Release Date: Tuesday, February 19, 2019

Submitted by:

(Company name)
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Attachment A
(Page 2 of )
Project: Fire Assessment Program
Contract Identification: RFP 2019-1-FIN
Bids submitted to: Office of the City Clerk
City of Cooper City
9090 SW 50t Place

Cooper City, Florida, 33328

1. The undersigned PROPOSER proposes and agrees, if this Bid is accepted, to enter into an agreement with City in the form
included in the contract documents to perform and fumish all work as specmedar indicated in the contract documents for
the contract price and within the contract time indicated in this bid and in dance with the other terms and conditions of
the contract documents.

2. Proposer accepts all of the terms and conditions of the advertlsemeawf Requ&w;or Proposal and Instruction to Proposers
including, without limitation, those dealing with the Bid reqwremﬁs This Bid wmi@aln in full force for one hundred and
twenty (120) days from the date of the bid opening. Propos I'sign and submit aw@eement with the Bonds and other
documents required by the Bidding Requirements withinfifteen days after the City's notice’ef award.

3. In submitting this Bid, Proposer represents, as more fully set

a. Proposer has examined copies of

proposers.
b. Proposer has familiarized itself with the ‘

ct Documents, work site, locality, local
conditions and the laws and regulations t@

¥ may aﬁe% cost, progress, performance or

777
////

c ports an i€ //and the physical conditions of the project site

technical d h reports and drawings upon which Proposer is

d. ) m,_studles and reviews, observations, investigations, explorations, tests,

contréfa,docurnents

e ity |ce of all u'., rrors or discrepancies that is has discovered in these
i vritten resolﬁ%;hereof by City S acceptable to Proposer.

f. T Bid is genuine and ot made in” ,/; interest of or on behalf of any undisclosed person, firm or corporate and is
not submi ed in COnforrmty‘-_‘; h any agment or rules of any group, association, organization or corporation;
Proposer ha not directly or n%ctly induced or solicited any other Proposer to submit a false Bid, and Proposer
has not sou@a@ay collusion to dmln for itself any advantage over any other Proposer or the City.

4. Bid Copies

ONE (1) ORIGINAL, FIVE ( ) )&znd ONE (1) ELECTRONIC COPY (Flash Drive or CD) of the Proposal should be
submitted to the City of Cooper City, City Hall, 9090 SW 50 Place, Cooper City, Florida 33328, to the attention of the Office
of the City Clerk. If by US mail, Bids shall be submitted to PO Box 290910, Cooper City, Florida 33329-0910.

5. Addenda, Additional Information-Contact with City Staff
Any addenda or answers to written questions supplied by the City to participating Proposers become part of this Request for
Proposal and the resulting contract. The Bid Form shall be signed by an authorized company representative dated and

returned with the proposal Bid.

No negotiations, decisions or actions shall be initiated or executed by the Proposer as result of any discussions with any
City employee. Only those communications which are in writing from the City may be considered as a duly authorized
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Attachment A
(Page 3 of 5)

expression. Also, only communications from proposer that are signed and in writing will be recognized by the City as duly
authorized expressions on behalf of the proposer.

Specific questions related to the Scope of Services requested shall be directed in writing to the City of Cooper City
Purchasing Agent, Kerri Anne Fisher. Questions must be emailed to Purchasing@CooperCityFL.org, who may respond in
kind with copies to all Proposers. The deadline for submission of questions is Tuesday, February 26, 2019 at
5:00PM,

The successful proposer shall be required to execute a City contract covering the scope of services to be provided and
setting forth the duties, rights and responsibilities of the parties. This contract must be executed by the successful proposer
prior to recommendation of award and presentation to the City Commission. INMOST CASES THE AWARDED BID WILL
SERVE AS THE CONTRACT.

6. Checklist of documents to be included in submittal.

Proposal Form

Reference Form

Public Entity Crimes (PEC) Form

ADA Affidavit

Business Entity Affidavit

Bidder's Foreign (Non-Florida) Corporate Statement (If applicable)
W-9, Request for Taxpayer Identification Number

Proof of Workers Compensation Insurance or Exemption
Proof of Liability Insurance

Ownership Disclosure Affidavit

Drug-Free Workplace Certificate

Employee Background Verification Affidavit

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK.
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Name of Company:

Address:

Attachment A
(Page 4 of )

Bidder's Contact Information

Primary Contact:
Title:

Tel:

Email Address (Required):

Mobile;

Alternate Contact:

Title:

Tel:

Email Address (Required):

Company's Website:

Remit to Address:

Remit to Contact:

Remit to Email:

Mobile:

Name: Tel:
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Attachment A
(Page 5 of 5)
PRICING SHEET

MUST BE SUBMITTED IN A SEPARATE SEALED ENVELOPE!

FIRE ASSESSMENT PROGRAM
Total LUMP SUM Cost: $
Total Lump Sum Cost in Words:
Time of Completion: Weeks
Submitted by:
(Print)
Authorized Signature:
(Sign)
Company Name:
Date:
STATE: FLORIDA
COUNTY:

Sworn to (or affirmed) and subscribed before me this day of

,20__, by:

Name of person making statement

Signature of Notary Public - State of Florida
(NOTARY SEAL)

Name of Notary Typed, Printed, or Stamped

Personally Known OR Produced Identification
Type of Identification Produced
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Attachment B
REFERENCES
1. ENTITY/COMPANY NAME:
ADDRESS:
CONTACT NAME:
CONTACT TITLE:
TELEPHONE:

E-MAIL (REQUIRED):

2 ENTITY/COMPANY NAME:

ADDRESS:

CONTACT NAME:

CONTACT TITLE:

TELEPHONE:

E-MAIL (REQUIRED):

3. ENTITY/COMPANY NAME:

ADDRESS:

CONTACT NAME:

CONTACT TITLE:

TELEPHONE:

E-MAIL (REQUIRED):

This page shall be completed IN FULL and submitted with your proposal.
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SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A
NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This swom statement is submitted to the CITY OF COOPER CITY, FLORIDA

by:

(print individual's name and title)

for:

(print name of entity submitting sworn statement)

whose business address is:

and (if applicable) its Federal Employer Identification Number

tg{’///f/

(If the entity has no FEIN, include the Social Security Number of%fwdual s;gmg,g this sworn sta €
% /

//

——— )

2. | understand that a “public entity crime” as defi
orfederal law by a person with respect to and direct
or political subdivision of any other state or of the“Uni
services to be provided to any public entity or an agen: olitical
involving antitrust, fraud, theft, bribe i i nspiracy.
g ///, enr ),
4.

3. | understand that conwcte _-
or a conviction of a public enI] -;

to charges brought by |nd|ctment//

quilty or nolo contend re___ / //
as 287. ({4 Florida Statutes, means:

) b), Florida Statutes, means a finding of guilt
federal or state trial court of record relating

icted of a pubiic entity crime; or
ny 1 rson who is active in the management of the entity and who has been
,//}erm “affifate” includes those officers, directors, executives, partners, shareholders,
0 are active in the management of an affiliate. The ownership by one person of
te t in another person, or a pooling of equipment or income among persons when
an/am's length agreement, shall be a prima facie case that one person controls another
enters into a joint venture with a person who has been convicted of a public entity crime
in Florida during the precedmg% months shall be considered an affiliate.

5. | understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or entity
organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which bids
or applies to bid on contracts for the provision of goods or services let by a public entity, or which otherwise transacts or applies
to transact business with a public entity. The term “person” includes those officers, directors, executives, partners, shareholders,
employees, members, and agents who are active in management of an entity.
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(Page 2 of 2)

6. Based on information and belief, the statement that | have marked below is true in relation to the entity submitting this swom
statement. (Indicate which statement applies).

Neither the entity submitting this swomn statement, nor any officers, directors, executives, partners, shareholders, employees,
members, or agents who are active in the management of the entity, not any affiliate of the entity, has been charged with and
convicted of a public entity crime subsequent to July 1, 1989.

__ This entity submitting this sworn statement, or one or more of its officers, directors, executives, partners, shareholders,
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with
and convicted of a public entity crime subsequent to July 1, 1989.

___ The entity submitting this swomn statement, or one or more of its officers, directors, executives, partners, shareholders,
employees, members, or agents who are active in the management of the entity, or an affiliate of the entity has been charged with
and convicted of a public entity crime subsequent to July 1, 1989. However, there has been a subsequent proceeding before a
Hearing Officer of the State of Florida, Division of Administrative Hearings and the Final Order entered by the Hearing Officer
determined that it was not in the public interest to place the entity submitting this sworn statement on the convicted vendor list.
(attach a copy of the final order).

| UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN
PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE
CALENDAR YEAR IN WHICH IT IS FILED. | ALSO UNDERSTAND THAT | AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO
ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES
FOR CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.

Signature

STATE: FLORIDA
COUNTY:

Sworn to (or affirmed) and subscribed before me this day of

,20__, by:

Name of person making statement

Signature of Notary Public - State of Florida
(NOTARY SEAL)

Name of Notary Typed, Printed, or Stamped

Personally Known OR Produced Identification

Type of Identification Produced
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ATTACHMENT D

AMERICANS WITH DISABILITIES ACT (ADA)
DISABILITY NONDISCRIMINATION STATEMENT

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL
AUTHORIZED TO ADMINISTER OATHS.

This swomn statement is submitted to the CITY OF COOPER CITY, FLORIDA

by:

(print individual’s name and title)
for:

(print name of entity submitfing swom statement)
whose business address is:

and (if applicable) its Federal Employer Identification Number (FEIN) is:
(If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement: -

)

|, being duly first sworn state:

That the above named firm, corporation or organization is in compliance with and agreed to continue to comply with, and assure
that any subcontractor, or third party contractor under this project complies with all applicable requirements of the laws listed below
including, but not limited to, those provisions pertaining to employment, provision of programs and services, transportation,
communications, access to facilities, renovations, and new construction.

The American with Disabilities Act of 1990 (ADA), Pub, L. 101-336, 104 Stat 327, 42 USC 1210112213 and 47 USC Sections 225
and 661 including Title |, Employment; Title I, Public Services; Title 1, Public Accommodations and Services Operated by Private
entities; Title IV, Telecommunications; and Title V, Miscellaneous Provisions.

The Florida Americans with Disabilities Accessibility Implementation Act of 1993, Section 553.501-553.513, Florida Statutes:
The Rehabilitation Act of 1973, 229 USC Section 794;

The Federal Transit Act, as amended 49 USC Section 1612;
The Fair Housing Act as amended 42 USC Section 3601-3631.

Signature

STATE: FLORIDA
COUNTY:

Sworn to (or affirmed) and subscribed before me this day of

s s B

Name of person making statement

Signature of Notery Public - State of Florida
(NOTARY SEAL)

Name of Notary Typed, Printed, or Stamped

Personally Known OR Produced Identification
Type of Identification Produced
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ATTACHMENT E

BUSINESS ENTITY AFFIDAVIT

l, , being first duly sworn state:

The full legal name and business address of the person(s) or entity proposing to contract or transact business with the City of
Cooper City ("City") are (Post Office addresses are not acceptable), as follows:

Federal Employer Identification Number (FEIN) (If none, Sdcial Security Number)

Name of Entity, Individual, Partners or Corporation

Doing Business As (If same as above, leave blank)

Street Address Suite City State

State and Date of Incorporation:

Signature of Affiant Date

Print Name

STATE: FLORIDA
COUNTY:

Sworn to (or affirmed) and subscribed before me this day of

,20__,by:

Name of person making statement

Signature of Notary Public - State of Florida
(NOTARY SEAL)

Name of Notary Typed, Printed, or Stamped

Personally Known OR Produced Identification

Type of Identification Produced

Attachment F
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FOREIGN (NON-FLORIDA) CORPORATION MUST COMPLETE THIS FORM
DEPARTMENT OF STATE CORPORATE CHARTER NO.

If your corporation is exempt from the requirements of Section 607.1501, Florida Statutes, YOU MUST CHECK BELOW the reason(s)
for the exemption. Please contact the Department of State, Division of Corporations at (850) 245-6051 for assistance with corporate
registration or exemptions. 607.1501 Authority of foreign corporation to transact business required.

(1) Aforeign corporation may not transact business in this state until it obtains a certificate of authority form the Department of
State.

(2) The following activities, among others, do not constitute transacting business within the meaning of subsection one (1):
(

(b)  Holding meetings of the board of directors or shareholders or ¢z
intemal corporate affairs. .

[5)

) Maintaining, defending, or settling any proceedings.

pon other activities concerning

(c)  Maintaining bank accounts.

(d) Maintaining officers of agencies for the transfer, exchange, and thfm of the corporation's own
o 7
securities or maintaining trustees or deposulon réspect to tho S€ ntles

(e)  Selling through independent contractors. y / ///
(f)  Soliciting or obtaining orders, whether b  mail or through employees, agents 0

(9) Creating or acquiring indebtedness, mortga
(h)  Securing or collecting debts or enforcmg mortg
(i)  Transacting business i |n

(i)  Conducting an isolated lran
repeated transactions of a like

(k)  Owning and controlllng a sub5|

3 1 ' ] art]
/ v
anages or contro 94/// e

7, p . // - . 7 W
0 ve
3 . / , . . . »
lication to stlon of wh , yforelgn corporation is subject to service of process and suit in
state

/
Please check one of Ilowmg if your @_

) —
)

NOTE: This sheet MUST be enclosed our bid if you claim an exemption or have checked | or Il above, your firm will be considered a
corporation and subject to all requirements I|sted herein.

SIGNATURE OF AUTHORIZED AGENT OF PROPOSER PROPOSER'S LEGAL NAME
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~n W=9

(Rev. December 2014)

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not

{Jepa‘nna'ﬂ of the Treasury send to the IRS.
temal Revenue Service
1 Name (as shown on your income tax retumn). Name is required on this line; do not leave this line blank.
ol 2 Business name/disregarded entity name, if different from above
2
Q| 3 Check appropriate box for federal tax classification; check only one of the following seven boxes: 4 Exemptions (codes apply only to
§ [ individual/sole proprietor or [0 cCorporation  [] S Corporation [] Partnership [ Trust/estate | instructions on page 3):
gc single-member LLC Exempt payee code (if any)
3--% [[] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) » . ——
5 Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for | ExemPtion from FATCA ranortina
;g the tax classification of the single-member owner. ” code (if any)
E% [[] Other (see instructions) » {Appiies o accounts maintained outside the L1.5.)
% 5 Address (number, street, and apt. or suite no.) Hequester's name and address (optional)
2
g & City, state, and ZIP code
o
T List account number(s) here {optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other —J -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

or
Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for [ Employer identification number

guidelines on whose number to enter.

Social security number

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my cormect taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is comrect.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person >

Click Here to Sign

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.
Future developments. Information about developments affecting Form W-9 (such
as legislation enacted after we release it) is at www.irs.gov/fwd.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
return with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your social mwﬁymw@m.wwmmuw
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information retum the amount paid to
you, or other amount reportable on an information return. Examples of information
retumns include, but are not limited to, the following:

« Form 1099-INT (interest eamed or paid)

« Form 1099-DIV (dividends, including those from stocks or mutual funds)

« Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)
« Form 1099-B (slockormutudhndsabsaﬂoutahoﬁmrm\sacﬁmby
brokers)

« Form 1089-S (proceeds from real estate transactions)

« Form 1099-K (merdlantcardavdmirdpm;fnetworktransactions)

= Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
* Form 1099-C (canceled debt)
= Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to
provide your correct TIN.
IfywdonofnumFamW—Qtoﬂwemwwﬂham.youn@tbesnﬁoct
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is comect {or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding. or

3. Claim exemption from backup if you are a U.S. exempt payee. If
applioabh.youa?:?buc ifyi H'ntasau.g. ‘.youraﬂpcabhsharaof
any ip income from a .S.hadeorbusne;sssnotupcgtoﬁﬂ

i dhgtan(onforeignpamers‘sharaofeﬂvcuwlyconmctedmcom.md
4. Certify that FATCA code(s| entered on this form (if any) indicating that you are
examptfromthATCArqpm!ng.ieconact.SesWhehs ATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 (Rev. 12-2014)
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REQUEST FOR PROOF OF
WORKERS COMPENSATION INSURANCE OR EXEMPTION

Dear Provider of Services or Goods:

In order to provide services or goods to City of Cooper City, we require that you provide us either proof of workers' compensation
coverage or proof of exemption.

Workers compensation insurance is required of all employers in Florida that employ 4 or more part or full time employees. In the
event that you are an employer in the construction industry, you are required to have workers’ compensation insurance if you
employ one or more workers. Corporate officers and sole proprietors are included when calculating the number of employees.
Note: Corporate officers may claim exemption from workers' compensation coverage on themselves only, by filing Form DWC
250, Notice of Election to Be Exempt. This form can be found at http:/fldfs.com/WC/forms.html.

If you meet the above criteria to be exempt, you MUST provide us with one of the following:

e |f your business is a sole proprietorship or unincorporated business: provide us a Verification of Automatic Exempt
Certificate. This verification is a letter that is issued by the State of Florida Department of Financial Services. To receive
a letter from the State, complete the following directions: 1) Call the National Council of Compensation Insurance 1-
800-622-4123, Option 5, and ask them for the class code for your type of business. 2) Once you have received this
code, call the Department of Financial Services at 1-850-413-1601 and provide them your business name, class code,
mailing address, and contact phone number. They will send you the Verification of Automatic Exempt Certificate. 3)
Provide us a copy of the Verification of Automatic Exempt Certificate.

e If your business is a corporation (including a professional association or limited liability company), and you are not
required to have workers’ compensation insurance as per the requirements as outlined above, you must complete the
attached Workers Compensation Exemption Affidavit, have it notarized, and return the original to us.

If you are an employer that meets the requirements of workers compensation and needs to obtain coverage, contact your current
business insurance agent, or you may use the following resources to locate an agent: www.faia.com, www.piafl.org/wc-info.pdf ,
or call (850) 893-8245.

Please be reminded that the furnishing of this information to City of Cooper City is a non-negotiable requirement to perform services
for us. Failure to provide this timely may result in either termination of your services or delay of payment for services.  Your
workers compensation Certificate of Coverage, Workers Compensation Exemption Affidavit, or Verification of Automatic Exempt
Certificate must be delivered or mailed to the Purchasing Department located at City Hall, 9090 SW 50 Place, Cooper City, Florida
33328, or emailed to Purchasing@CooperCityFL.org.
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1.

ATTACHMENT |

OWNERSHIP DISCLOSURE AFFIDAVIT

If the contact or business transaction is with a corporation, the full legal name and business address shall be provided for
each officer and director and each stockholder who holds directly or indirectly five percent (5%) or more of the corporation's
stock. If the contract or business transaction is with a trust, the full legal name and address shall be provided for each
trustee and each beneficiary. All such names and addresses are (Post Office addresses are not acceptable), as follows:

Full Legal Name Address Ownership

%
%
%

The full legal names and business address of any other individual (other than subcontractors, materialmen, suppliers,
laborers, or lenders) who have, or will have, any interest (legal, equitable, beneficial or otherwise) in the contract or
business transaction with the City are (Post Office addresses are not acceptable), as follows:

Signature of Affiant

Print Name

Date

STATE: FLORIDA
COUNTY:

Sworn to (or affirmed) and subscribed before me this day of

,20__,by:

Name of person making statement

Signature of Notary Public - State of Florida
(NOTARY SEAL)

Name of Notary Typed, Printed, or Stamped

Personally Known OR Produced Identification

Type of Identification Produced
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ATTACHMENT J

DRUG FREE WORKPLACE CERTIFICATE

|, the undersigned, in accordance with Florida Statute 287.087, hereby certify that, (print or type name of firm)

A4

Publishes a written statement notifying that the unlawful manufacture, distribution, dispensing, possession or use of a
controlled substance is prohibited in the workplace named above, and specifying actions that will be taken against
violations of such prohibition.

Informs employees about the dangers of drug abuse in the work place, the firm's policy of maintaining a drug free working
environment, and available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may
be imposed upon employees for drug use violations.

Gives each employee engaged in providing commodities or contractual services that are under bid or proposal, a copy of
the statement specified above.

Notifies the employees that as a condition of working on the commodities or contractual services that are under bid or
proposal, the employee will abide by the terms of the statement and will notify the employer of any conviction of, pleas of
guilty or nolo contendere to, any violation of Chapter 1893, or of any controlled substance law of the State of Florida or
the United States, for a violation occurring in the work place, no later than five (5) days after such conviction, and requires
employees to sign copies of such written (*) statement to acknowledge their receipt.

Imposes a sanction on, or requires the satisfactory participation in, a drug abuse assistance or rehabilitation program, if
such is available in the employee’s community, by any employee who is so convicted.

Makes a good faith effort to continue to maintain a drug free work place through the implementation of the drug free
workplace program.

‘As a person authorized to sign this statement, | certify that the above named business, firm or corporation complies fully with the
requirements set forth herein”.

Signature of Affiant

Print Name

Date

STATE: FLORIDA
COUNTY:
Sworn to (or affirmed) and subscribed before me this day of
20__,by:
Name of person making statement
Signature of Notary Public- State of Florida
(NOTARY SEAL)

Name of Notary Typed, Printed, or Stamped

Personally Known OR Produced Identification

Type of Identification Produced
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ATTACHMENT K

EMPLOYEE BACKGROUND VERIFICATION AFFIDAVIT

of , attest that all personnel used in

(Print Name)

the performance of this work have had a criminal background check with a passing grade and have
been drug tested with a passing grade and are legally documented to work in the United States.

(Company Name)

Signature of Affiant

Print Name

Date
STATE: FLORIDA
COUNTY:

Sworn to (or affirmed) and subscribed before me this day of

20__, by:
Name of person making statement
Signature of Notary Public - State of Florida
(NOTARY SEAL)
Name of Notary Typed, Printed, or Stamped
Personally Known OR Produced Identification
Type of Identification Produced
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