
Cooper City Commission Meeting

Agenda Item Request Form
. CITY OF

LooDer Lrtvrntrrrtrr$Eh,,

Commission Meeting/Workshop Date: Februarv 20,2019

Requesting Department: Finance

Subject: Fire Assessment Uodate

Section:
Presentalion Consent Discussion

Background and Recommendatio t (oltach backup material to Item Request Form\:

The City currently imposes Fire Assessments for fire services, facilities, and programs against assessed property

located within the City. The City instituted the fire assessment in 2010 and in 2011 performed an update. Since

2011 the City has prevailed on a series of lawsuits regarding the fire assessment. Staff is requesting the

authorization to sollcit for the development of an updated Fire Assessment Program. The purpose of updating

the Fire Assessment Program is to review current fee apportionment methodology utilized to ensure legal

sufficiency, equity, and completeness. Additionally, the update will compare methods used by otherjurisdictions

and provide recommendations on any changes that will increase the utility of the model. The City would like to

develop a rate calculator that will assist the City in analyzing different rate scenarios and revenue projections;

specifically to review exemption classifications and cost appropriations. lf approved, the suggested timeline would

be as follows:

Regular

x

Item
Request for Proposal lssued and Advertised

Last Date for Receipt of Questions of a Material Nature

PROPOSAL DUE (Prior to 3:00 PM EST)

Review of Proposals & Selection of Candidates for Presentations

Presentations & Final Ranking

Recommendation of Award/Agenda ltem Request

Anticipated Contract Award & Start Date

Deadline for Awarded Firm to Deliver Final Report

Date
Wednesday, February 20, 2019

Tuesday, March 5,2019
Tuesday, March 12, 2019

Week of March 18, 2019

Week of March 25,20L9
Tuesday, April 9, 2019

Tuesday, April 23,2019
Thursday, June 6,2019

T

General Ledeer Account Number(s) and Amount(s):
001-610-531150-522 Fire Professional Services

Attachments:



Fire Assessment Program RFP 2019-1-FIN

Approvals:

Finance Director City Manager City Clerk



City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program
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Fire Assessment Program
RFP 2019-1.FtN

For information contact

Release Date: Tuesday, February 19,2019
Due Date: Tuesday, March 12,2019

CITY OF COOPER CITY, FLORIDA

Request for Proposals

Kem Anne Fisher

Purchasing Agent

Tel: 954-4344300 ext, #268
Purchasinq@CooperCityFL,orq
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

CITY OF COOPER CITY

NOTICE TO PROPOSERS

NOTICE lS HEREBY GIVEN hat the City of Cooper City, Florida, will be accepting sealed proposals from qualified firms to develop

a Fire Assessment Program in accordance with the terms, mnditions, and specilications contained in this solicitatlon.

FIRE ASSESSMET{T PROGRAM
RFP MI9.I-FIN

The detailed Request for Proposals (RFP) may be obtained online at www.Demandstar.com or from the Office of the City Clerk

located in City Hall, 9090 Southwest 50'h Place, Cooper City, Florida 33328,8:00AM through 5:00PM, Monday through Friday

Proposals must be receiyed in the City Clerk's Ofrice no later than 3: Tuesday, March 12,20,l9. The outside

of the envelope or box mntaining one (1) identilied, unbound original , five
drive) ofyour proposal must be cleariy marked "RFP 2019.1.F|N, Fl PROGRAM'.

Fisher, Purchasing Agent. Pleaseirected toQuestions and requesb for information relative to this RFP

email questions to Purchasing@CoopeCityFL.org.

The City Commission of the City of Cooper City reserves he rig

awards in he best interest of he City.

A Cone of Silence is hereby imposed prohibiting

service provider, proposer, lobbyist, or, consultant
to, the City Manager and his staff, any member of
Cone of Silence, please mntact the mey

Please pub

Please send

reject any bids/proposals and to make

uest for Proposals between a potential vendor,

s professional staff including, but not limited

miftee. For further information about tte

CITY ER CITY
Kathryn Sims, City Clerk

Tuesday, February 19, 2019

Jenna Montoya, Assistant. City Clerk

City of Cooper City

PO Box 290910

Cooper City, FL 33329-0910

JMontoya@CoopeCityFL.org
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City of Cooper City, Florida
RFP 2019-1-FlN, Fire Assessment Program

The City of Cooper City ("the City") is situated in the souhwest section of Broward County, Florida, and covers an area of
approximately 8.3 square miles. With a population just over 35,000, Cooper Clty is a predominantly residential community with a
median age 0f41.

ln 1999, the City created a Fire Assessment Program ("Pogram') for the purpose of levying and collecting a Ilre assessment from
benelitted properties within the City. The Program was specifically created to fund the provision of fire servlces only and it was
last updated in 2011.

Cooper City is seeking a lirm that can update its existing Program, which may include a change in methodology. Cunently, the fee
is apportioned using the Broward County Property Appraiser (BCPA) tax roll data. To ensure the cost is allocated in an equitable
manner, benelltted parcels are identified using various categories of land use codes within that data set.

The City intends to issue a contract to a single firm to provide the following ser?iPs, all of which must be completed by
Thursday, June 6. 2019.

t.t PURPoSE d&ffi ry_
The City of Cooper City, Florida is seeking proposals from q ,gffi^", nereinane, i,@|as he Contractor, to derrelop an

updated Fire Assessment Program. '%.. ; .

't.2 DUE DATE E SUBiilTTALS ./,,/2. 
-% /%:z "q!t

I .2.1 All bids are due no laler than 3:0 OPM ES%y, ffarch l2,@wany time prior theretX at he Ofice of ttre City
Clerk located at 9090 SW 50th Place, Cooper City,@@^shallbe offil4ndpublicly read in the Commission Chambers,
on the date and at the time specified. Allbids rxeiv@ llwryilil nolb@,ted and shall be retumed to the Proposer.

'1.2.2 Original copy ot Bid rorn;ffiry o:0rer

for award. All bids arc sutipclffinndili mifi
and Bid Form

i%ra*, Xt"K&din orderfortlre bid to be mnsidered
a ne@ffie a@Fenealconditions, Technical Specifications

-w
1.2.3 The com leted

0 ned

bid must be SEALE4 VELOPE

e
with the Bid Tite. Bids mistaken

e will be ected. Telegraphic, facsimile and
email bids will not be accepted.

1.2.4 Bids r*el(%lfler lhe closirgQgnd dffi$^any rexon whaboever, will not be considered. Any disputes regading
nnety @,r,ipt ot p@,;rhall b deciprthe lavQf ffie Citt.

1.2.5 The City enc ouni@ sui^inat 
%s.Late 

bids will be rejected.

I.3 PRE.PROPOSA L CONFERfu.. K
1,4 ELIGIBILITY AND COMPETENCY'tr PROPOSERS
To be eligible for award of a contract in response to this solicitation, the Proposer must demonstrate that they, or the principals

assigned to the project, have successfully completed services, as specified in the Technical Specifications / Scope of Services
section of this solicitation, are normally and routinely engaged in performing such services and are propedy and legally licensed
to perform such work.

I.5 CONTRACT TERM
This is a one{ime commitment.

,I.6 SUPPLY/DELIVERY LOCATION
All work performed under this agreement will be located City of Cooper City

SECTION I. INTRODUCTION AND INFORMATION
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1.8 COST ADJUSTMENTS. N/A

1.9 METHOD OF AWARD

1.9.,l See Section Vl - Consideration for Award/Award Procedures.

'1.9.2 Proposer must bid on all items listed on Bid Form to qualify for award of the contract

'1.9.3 The City reserves the right to relect all bids or any portion of any bid the City deems necessary for the best interest of the

City, to accept any item or group of items unless qualified by the Proposer, to acquke additional quantities at prices quoted on the

Bid Form unless additional quantities are not acceptable, in which case the Bid Form must be noted'BlD lS FOR SPECIFIED

QUANTITY ONLY." All awards made as a result of his bid shall conform b applicdle Florida Statutes and the City Code.

,l.9.4 Bid prices should be submitted with the understanding that he City is not authodzed to pay service charges, which may be

imposed due to the late payment of an invoice, which has becqne ffiinquent.

L9.5 The City shall award a mntract to a Proposer through a&(r taken by the Ci$ Commissixr of the City of Cooper City (the

'City Commission') at a duly authorized meeting.

1.9.6 The General Terms and Conditions, he Strcid Conditions, he Tectmical Specifications, the Proposer's Proposal, the

Contract referenced and the task orders are colledively an htegral part dte contract between the City and the successful

Proposer.

1.9.7 While the City Commission may determine to award a conlract to a Propose(s) under this Solicitation, said award may be

conditional on the subsequent submbsion of other documenb as specified in the Bid Form of this solicitation. The Proposer shall

be in default of the contractual obligations if any of these documents are not submitted in a timely manner and in the form(s)

required by the City. lf the Proposer b in default, tc City, through the Purchasing Agent, will void its acceptance of the Proposer's

offer and may determine to accept the offer fom the second lowe$ responsive, responsible Proposer or re-solicit Bids. The City

may, at its sole option, seek rnonetary reditution from the Proposer as a result of damages or excess costs sustained and/or may

prohibit the Proposer from suhnifting future Bids for a period of one year.

1.9.8 The City reserves the nght to adornatically e(end the contract for a maximum penod not to exceed one hundred and eighty

(180) calendar days, in order to provide City departmenb with continual service and supplies while a new contract is being solicited,

evaluated and/or awarded. lf this right is exercised, the City shall notify the Proposer, in writing, of its intent to extend the contract

for a definitive period of tinre prior to the effective date of the extension. By affixing its authorized signature to this Bid Form, the

Proposer hereby acknowledges and agrees to this right of the City.
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

1.7 PRTCE

Proposer will quote firm, fixed hourly rates for each job classilication needed to perform the work described in the Scope of

Services.

1 .10 INVOICES/PAYMENT
lnvoices documenting completed work shall be submitted at the completion of each request for work and must contain detailed

information including the location and amount of work performed. Contractor shall submit an exact listing of completed work

with submission of invoice for payment.

Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the

using department. PROPOSERS WILL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CITY. ALL CHECKS WILL

BE MAILED TO THE VENDOR'S REMIT TO ADDRESS ON FILE.

lnvoices shall be emailed to Accountino@CoooerCitvFL.orq, or sent via US Mail to City of Cooper Ci$, P.0. Box 290910,

Cooper City, F1 33329-0910. All invoices must reference the applicable task order and/or Bid number.



City of Coop€r City, Florida

RFP 2019- 1-FlN, Fire Assessment Program

1.,l 1 lt'IFORMATION OR CLARIFICATION
For information conceming procedures for responding to this solicitation, contact the Purchasing Division via telephone at (954)
434-4300 x #268 or email Purchasing@CooperCityFL.org. Such contact shall be for clarificatron purposes only. Matenal changes,
if any, to the Scope of Services or bidding procedures will only be transmitted by written addendum.

All questions must be submitted in writing. Questons of a material nature must be received prior to the culoff date specified in
the Bid Schedule. No part of your bid can be submrfted via fax or e-mail.

OF
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

SECTION !I - SOLICITATION SCHEDULE

Item Date

Tuesday, February 19, 2019Request for Prcposal lssued and Advertised

Last Date for Receipt of Questions of a Material Nature Tuesday, March 5,2019

.//zzr,,.

PROPOSAL DUE (Priorto 3:00 PM EST)

%.
%"%, Tuesday, March 12,2019

Review of Proposals & Selection of Candidates for Presentations Week of March 18, 2019

Presentations & Final Ranking

.t/Ztt,.. ztu March 25,2019

Tuesday, April9, 2019Recommendation of Award/Agenda ltem

Tuesday, April23,2019Anticipated Contract

Thunsday, June 6,2019Deadline for Awarded

IEND OF SECTTONI
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

SECTION III . GENERAL CONDITIONS

3.0 SPEClAL CONDITIONS
Any and all Special Conditions that may vary from these General Conditions shall have precedence.

3.I BID TABULATIONS
Proposers desiring a copy of the bid tabulation may obtain one online at www. .com.

3.2 NO BtD

lf not submitting a bid, please respond by retuming a statement i rcason. Repeated failure to respond without
sufficient justification shall be cause for removal of a supplier's
respondent, a Proposer shall submit a "no bid" and same shall be

ng list. NOTE: ln order to qualify as a
no stated bid opening date and hour

3.3 BILLINGINSTRUCTIONS
lnvoices, unless othenrise indicated, shall show any order number, , and respective Bid number

and shall be submitted to the Accounb Payable division of Box City, FL 33329-0910,

with the requesting Department labeled on the envelope. emailed to L.org.

3.4 TAXES
The City is exempt from Fedenal Excise and State tax number shall be printed on the task order,
Purchase Order, or other authorizing City Document.

3.5 EQUIVALENTS
lf Proposer offens makes of
indicate on his bid. Specific

claims of the manufacturer.

in the Request for Proposal, he shall so

tn , design and construction with all published

Brand Names: listed, are informational guides as to a standard of
acceptable be an endorsement or a product limitation of recognized and

veriff that product(s) offered conform with or exceed thelegitimate

minimum quality

Proposer shall indicate
indicate ANY deviation

name and number if bidding other than the specified brands, and shall
listed. OTHER THAN SPECIFIED ITEMS OFFERED REQUIRES COMPLETE

DESCRIPTIVE TECHNICAL TO TND|CATE DETATL(S) CONFoRMANCE W|TH SPEC|F|CATIoNS AND
SHALL BE INCLUDED WITH WILL BE CONSIDERED WITHOUT THIS DATA.

Lacking any written indication of quote an altemate brand or model number, the bid shall be considered as a bid in
complete compliance

3.6 MISTAKES

with the specifications as listed on the attached form

Proposers are expected to examine the specifications, delivery schedules, bid prices and extensions and all instructions pertaining
to supplies and services. Failure to do so shall be at the Proposer's risk. ln the case of a discrepancy in computing the total amount
of the bid, the UNIT PRICE quoted shallgovem.

3,7 CONDITIONS AND PACKAGlNG
It is understood and agreed that any item offered or shipped as a result of this bid shall be latest and most current production
model at the time of this bid. All containers shall be suitable for storage or shipment, and all prices shall include standard
commercial packaging.

listed in

Bid Form

rers.
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

3.8 QUATITY
All materials used for the manufacture or construction of any supplies, materials or equipment covered by this bid shall be new

The items bid shall be new, the latest model, of the best quality, and highest grade workmanship.

3.9 CANCELLATION
ln the event that any of the provisions of this bid are violated by the contractor, the Purchasing Agent shall give wntten notice to

the mntractor stating the deficiencies and unless deficiencies are conected within ten (10) days, recommendation will be made to

the City Commission for immediate cancellation. The City Commission reserves the right to terminate any contract resulting from

this invitation at any time and for any reason, upon giving thirty (30) days prior written notice to the other party and may provide

for additronal rights and remedies pucuant to Section 3.38/3.39. The City Commission may delegate this authority to the City

Manager.

3.,I0 PROTESTS, APPEALS AND OISPUTES

Protests shall be submitted in writing to the Purchasing Agent no later than

City. Should the matter not be resolved to the satisfaction ofthe Poposer, I shall be heard by the City Commission. The

Purchasing Agent shall act as the City's representative, in the issu

receive all documents, notices, and all correspondence relating to
of all contracts, and shall issue and

All costs accruing from a Bid or award

challenge shall be assumed by the challenger. The decision Commi ll be final and conclusive. The City

Commission's decision shall be binding on all parties co to review only rounds that it constitutes arbitrary

action, in a court of competent jurisdiction in Broward Cou ance with laws of of Florida.

3.11 PRICES SHALL BE FIXED AND FIRM FOR TERM OF

lf the Proposer is awarded a contract under this icitation, the the Proposer

fixed and firm during the term of the contract; , that may offer incentive di

price to the City at any time during the

Section 1.7 for details).

adj be allowed on multi-year term contracts (See

3.I2 COMPLETEPROJECT
Contractor shall complete the
specifi cations identif ed therei
installing or performing such

of the project

3.'t3 PRTCES

Proposer s
shall be

bid, the UNIT PRI

special conditions).

separately and no attem

shall not be a consideratio

dq net

Bid Form shall remain

scounts from the Uxed

Scope re orders. Completed work shall meet all

m orcl r the Work shall not relieve the or from fumishing,

any part specifications, or necessary for the satisfactory completion

both unit price and extended total, when requested. Prices

in ng specifications. ln case of discrepancy in computing the amount of the

with terms and conditions stated herein. Each item shall be bid

rtem or items in with any other item or items. Cash or quantity discounts offered

of bid(s)

tn

n

where such has been established by UL for the item(s) offered and fumished.

3.I5 NON.CONFORMANCE TO CONTRACT CONDITIONS

It r, ..y be tested for compliance with specifications. ltems delivered, not conforming to specifications, may be rejected and

retumed it vendo/s expense. These items and items not delivered as per delivery date in bid- and/or Purchase order or Task

Order may be purchased on the open market with any increase in cost charged to the Proposer. Any violation of these stipulations

may also result in:

a. Vendo/s name being removed from the vendor list;

b. All City Departmenb being advised not to do business with vendor'

3.14 UNDERWRITERS'
..UL')

Unless otherwise stipulated in he bid ufactured items and fabricated assemblies shall be UL listed or re-examination listing

re to list

requr

trade d
of quantity

will

if made,

be made to

rmtn
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

3,16 DISPUTES
ln case of any doubt or difference of opinion as to the items to be fumished hereunder, the decision of the City shall be final and
binding on both parties.

3.I7 LEGAL REQUIREMENTS
Federal, state, county and city laws, ordinances, rules and regulations hat in any manner affect the items covered herein apply
Lack of knowledge by the Proposer shall in no way be a cause for relief from responsibility.

3.I8 PATENTS AND ROYALTIES
The Proposer, without exception, shall indemnify and hold harmless the City of Cooper City, Florida and its employees from liability
of any nature or kind, including cost and expenses for, or on account of, any copyrighted, patented, or unpatented invention,
process, or artrcle manufactured or used in the performance of the contract, including ib use by the City of Cooper City, Florida.
lf the Proposer uses any desig
without exception, that the bid

any way involved in the work.

n, device or matenals covered by letters, patent, or ht, it is mutually undectood and agreed,
prices shall include all royalties or costs arising use of such design, device, or matenals in

3.r9 osHA
The Proposer warranb that the product supplied to the City
Occupational Safety and Health Act of 1970, as amended,

breach of contract. Any fines levied because of inadequ

Proposer responsible for same.

3.20 ANTI.DISCRIMINATION
The Proposer certifies that he/she is in complia
202, Executive Order 11246, as amended by Exec
for all persons without regard to race, color, religion,

nform in to the standards set forth in the

condition shall be considered as ato comply
mply with these requ shall be bome solely by the

non-discn clause contained in F State Statute Section

375 and a laws relative to equal employment opportunity
n

3.2I DEFAULT
ln the event of default on a r shall cou rt costs incured by City in collecting any

ht to nds iss the Bid.

3.22 SUBSTITUTIONS
The City SHALL d (s) is expected to fumish the brand quoted in their bid
once awarded retu s expense

3.23

The City reserves its s business location(s) at any time wth prior notice and/or may
request that Co selection of a Contractor may be based wholly or in part upon the
results of site visits or I

3.24 DISCLAIMER
The City may, in its sole and n, accept or reject, in whole or in part, for any reason whalsoever any or all Bids;
re-advertise this Bid; postpone or any time this Bid process; or, waive any formalities of or inegularities in the bidding
process. Bids thal are not submitted on time and/or do nol mnform to the City's requirements shall not be considered. After all
bids are analyzed, organizations submitting bids that appear, solely in the opinion of the City, to be the most competitive, shall be
submitted to the City Commission, and the final selection will be made shortly thereafter with a timetable set solely by the City.
The selection by the City shall be based on the bid, which is, in the sole opinion of the City Commission, in the best interest of the
City, The issuance of this bid constitutes only an invitation to make presentations to the City. The City reserves the right to
determtne, at its sole discretion, whether any aspect of the bid satislies the cnteria established in this Bid. ln all cases the City
shall have no liability to any contractor for any costs or expense, incuned in connection with this bid or othenrvise.

3.25 EVIDENCE

The submission of a Bid shall be prima facie evidence that the Contractor is familiar with and agrees to comply with the contents
of this Bid.

ht to conduct
ILITIES

cipate in live
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

3.26 DEMONSTRATION OF COMPETENCY

3.26.1 Pre-award inspection of the Proposer's facility may be made prior to the award of contract. Bids shall only be

considered from firms, which are regularly engaged in the business of providing the goods and/or services as descnbed in this

Bid. Proposers shall be able to demonstrate a good record of performance for a reasonable period of time, and have sufficient

financial support, equipment and organization to insure that they can satisfactorily execute the services if awarded a contract under

the terms and conditions herein stated. The terms "equipment and organization" as used herein shall be construed to mean a fully

equipped and well-established company in line with the best business practices in the industry and as determined by the City.

3.26.2 The City shall consider any available evidence regarding the financial and technical qualifications and abilities of a

Proposer as well as past performance (experience) with tire City and any and allother evidence the City deems pertinent in making

the award in the best interest of the City.

3.26.3 The City may require ProposeB to show proof that they have been designated as authonzed representatives of a

manufacturer or supplier, which is the actual source of supply. ln these instarcs, the City may also require matenal information

from the source of supply regarding he quality, packaging, and characteristcs of he products to be supplied to the City through

the designated representative. Any conflicts between this material infonnation provided by the source of supply and the information

contained in the Propose/s Bid may render the Bid non-responsive.

3.26.4 The City may, during the term of the Conkact between the City and the Contracbrs in force, review the Contractor's

record of performance to insure that the Proposer is continuing io provide sufflcient financial sumo( equipment and organization

as prescribed in this Solicitation. lnespective of the Contractods perftnmance on contracts awarded to it by the City, the City may

place said contracts on probationary status and implement terminatim troeedurcs if the City determines that the Contractor no

longer possesses the financial support, equipme{d and organization wh'r* nould have been necessary during the term of the

Contract in order to comply with this demonstration of cor4e{ency sectron.

i;?.fiflct}'Sllnorassisn, ufuyey,*bb;%h";rir%a**,W*r,inuudinsanyorattoritsrisht,titte

$ll53,il*'"..,.thisoticffiuchcont@2ffifffunyoicorporationwithoutpriorwrittenconsent

3.28 INDEMNIFICATION

The successful Prop@r $rd indemnifyd tmd har*ss the City, its officers, agents, and employees, ftom and against any

and all liabilities, fuirages, looses.and cosls, iocluding but notlimited to reasonable attomey's fees, to the extent caused by the

negligence, reckhssness, or inter*isd wrongftd misconduct of the Proposer and persons employed or utilized by the Proposer

in the performance of the Contract.

3.29 NON.EXCLUST\IE

The City retains the right b procure servicesfmm other providers

3.30 SUNSHINE LAW
As a political subdivision, the City is u{pd b the Florida Sunshine Act and Public Records Law. By submifting a Bid, Proposer

acknowledges that the materials submihd with the Bid and the results of the City evaluation are open to public inspection upon

proper request. Contractor should take special note of this as it relates to proprietary inlormation that might be included in its Bid

3.31 FORCE MAJEURE
The performance of any act by the City or Contractor hereunder may be delayed or suspended at any time where either party is

hindered in or prevented from performance by acts of God, the elements, war, rebellion, strikes, lockouts or any cause beyond the

reasonable control of such party. However, the City shall have the right to provide substitute service from third panies or City

forces and in such event the City shall withhold payment due Contractor for such period of time. lf the condition of force majeure

exceeds a period of 14 days the City may, at its option and discretion, cancel or renegotiate the Agreement resulting from the Bid.
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City of Cooper City, Florida
RFP 2019-'l-FlN, Fire Assessment Program

3.32 COLLUSTON
By offering a submission pursuant to this Request for Proposal, the Proposer certifies the Proposer has not divulged, discussed,
or compared his Bid with other Proposers and has not mlluded with any other Proposer or parties to this Bid whatsoever, The
Proposer certifies, and in the case of a joint bid, each party thereto certifies, as to his own organization, that in connectron with
this Bid:

3.32.1 Any pnces and/or cost data submitted have been anived at independently, without consultation, communication or
agreement for the purpose of restrictrng competition, as to any matter relatrng to such prices and/or cost data, with any other
Proposer or with any competitor.

3.32.2 Any prices and/or cost data quoted for this Bid have not knowingly been disclosed by the Proposer and will not knowingly
be disclosed by the Proposer prior to the scheduled opening, directly or indirectly to any other Pnoposer or to any competitor,

3.32.3 No attempt has been made or will be
Bid for the purpose of restricting competition

made by the Proposer to induce person or firm to submit or not to submit a

3.32.4 The only person or persons interested in this Bid, principalor therein and that no person other than
therein mentioned has any interest in this bid or in the contract to into

3.32.5 No person or agency has been employed or retai licit or secure the the bid upon an agreement or
undeBtanding for a commission, percentage, bmkerage, or
Proposer.

nt fee for bona ployees maintained by the

3.33 CONE OF SILENCE
a. Definitions: 'Cone of Silence," as used

Proposal/lnvitation to Bid between:

a prohib any communication regarding this Request for

vendor, service provid and;

the City Com

any mem

b. Restnctron Notice: A
rmposition of the Cone of
Silence

t.

ii.

iii.

s

or
but to, the City Manager and his staff,

each solicitation after ib advertisement. At the time of
nee shall provide for public notice of the Cone of
shall be provided to the affected departments, and to
osing the requirements of this section in any public

ce

n0r

lbeim

includ

ager

sol

T tn shall terminate at the beginning of the City Commission meeting
(whether which ity Manager makes a wdtten recommendation to the City Commission
for the award r, if the City Commission refeB back to the City Manager or staff for further
information, the

recommendation

I be re-imposed until such time as he Manager makes a subsequent wntten

Exceptions to Applicability: ons of this section shall not apply to

Oral communications at pre-solicitatron meetings;

Oral presentations before selection or evaluation committees;
Public presentations made to the City Commissioners during any duly noticed public meeting; Communications
in writing at any time with any City employee, unless specifically prohibited by the applicable solicitation
documents; in which case the Pmposer shall file a copy of any wntten communication with the City Clerk. The

City Clerk shall make copies available to any person upon request;

Communications regarding a particular solicitation between a potential vendor, service provider, Proposer,

lobbyist or consultant and the City's Purchasing Agent or City employee designated respnsible for
administering the procurement process for such solicitation, provided the communication is limited strictly to
matters of process or procedure already contained in the conesponding solicitation document.

staff

for goods o

special
Contract.

Silence
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d. Penalties: Vblation of this section by a particular Proposer shall render any award to said Proposer potentially void by

the City Commission or City Manager. Any peBon who violates a provision of this section may be prohibited from seNing

on a City selection or evaluation committee. ln addition to any otirer penalty provided herein, violation of any provision

of this section by a City employee may subject said employee to disciplinary action.

Clarifcation: Please contact the City Attorney for any questions conceming 
-Cone 

of Silence" compliancee

3.34 ELIGIBILITY
All agents, employees and subcontractors of the Proposer retained to perform services pursuant to this bid shall comply with all

laws of the United States conceming work eligibility.

3.35 TIEBIDS/PREFERENCE
Whenever two or more Bids which are Eual with respect to price, quality and se received by the City for the procurement

of commodities orcontractual services, a Bid received from a business that is has implemented a drug-free workplace
program shall be given preference in the award process. Established r processing tie Bids will be followed if none of
the tied vendoB have a drug-free workplace program. ln order to have rkplace program, a business shall

3.35.'l Publish a statement notifying employees that the unlawfu , dispensing, possession, or use of a

controlled substance is prohibited in the workplace and

of such prohibition.

re, d

that will against employees for violations

3.35.2 lnform employees aboutthe dangers ofdrug abuse in ' pol intain ing a drugjree
workplace, any available drug counseling, re
imposed upon employees for drug abuse vio

hab , and empl programs, and that may be

that are under Bid a copy ofthe
statement specified in subsection (1)

3.35.4 ln the statement s

conviction of, or plea of guilty or
States or any state, for a violation

3.35.5 r

program E

3.35.6 Make a g

3.36 SPOT MARKET

3.37 PROPERTY

Property owned by the City is

etc., shall remain the property

1), n ition of working on the commoditres or
and will notify the employer of anywill a terms

tre

any vrc Chapter 893 or of any controlled substance law of the United

lace no n five (5) days after such convictron

ry drug abuse assistance or rehabilitation program, if such

any em who is so convicted

mat rugJree rr'orkplace through implementation of this section

of the City. Such property fumished to a Contractor for repair, modilication, study,

ages to such property occumng while in the possession of the Contractor shall be
the
of the

the responsibility of the Contractor. Damages occuning to such property while in route to the City shall be the responsibility of the

Contractor. ln the eventthat such property is destroyed ordeclared a total loss, the Contractor shall be responsible for replacement

value of the property at the cunent market value, less depreciation of the property if any.

3.38 TERMINATION FOR DEFAULT
lf Contractor defaults in its performance under the Contract and does not cure the default within 30 days after wntten notice of

default, the City Manager may terminate the Contract, in whole or in part, upon written notice without penalty to the City. ln such

event the Contractor shall be liable for damages including the excess cost of procuring similar supplies or services: provided that

if, ('l) it is determined for any reason that the Contractor was not in default or (2) the Contracto/s failure to perform is without his

or his subcontracto/s control, fault or negligence, the termination will be deemed to be a termination for convenience of the City

under Section 3,39.

id, the e

effort to

in the emp

Page 12 of 40
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3.39 TERMINATION FOR CONVENIENCE
The City Manager may terminate the Contract, in whole or in part, upon 30 days prior written notice, when it is in the best interest
of the City. lf the Contract is for supplies, products, equipment or software, and is terminated for convenience by the City, the
Contractor will be compensated in accordance with an agreed upon adjustment of cost. To the extent that the Contract is for
services and so terminated, the City shall be liable only for payment in accordance with the payment provisions of the Contract for
those services rendered prior to termination.

3,40 CONFIDENTIALITY
As a political subdivision, the Crty is subject to the Florida Sunshine Act and Public Records Law. lf this Contract contains a
confidentiality provision, it shall have no application when disclosun is required by Florida law or upon court order,

3.41 GOVERNING LAWAND VENUE

The validity and effect of this Contract shall be govemed by the laws of the State rida. The parties agree that any action,

mediation or arbitration arising out of this Contract shall take place in Browa , Florida

3,42 NO PARTNERSHIP OR JOINT VENTURE
Nothing contained in this Bid orthe resulting Contract will be ed a partnership orjoint venture between

the City and Contractor, or to create any other similar relationsh n the

3.43 AUDITS
The City shall have

for the purpose of
access to all books, records, and documenb Co
inspection and auditing upon reasonable

Contractor or at some location mufually agreed the City and

3.'I4 PUBLIC RECORDS:

A. Contractor agrees to keep and maintain

Contracto/s performa Agreem
provisions of Section

ich directly to the vtrork to be performed

normal at the office of the

to
or control in connection with

comply specifically with the
ic records that are exempt or

ly

confidential and rds

for the duration of
City

lowing of the Ag until the records are transfered to the

B. Upon pu shall provide the City with a copy of the requested

to or a reasonable time at a cost hat does not exceed lhe cost
0r as

C. Unless s, including but not limited to reports, surveys, and other data and
documents nection this Agreement are and shall remain the property of the City

D. Upon completion in the event of termination by either party, any and all public records relaling to
the Agreement in the Contractor shall be delivered by the Contractor to the City Manager, at no cost

All such records stored electronically by Contractor shall be delivered to the City in
City's information technology systems. Once the public records have beena format that is compatrble

delivered upon completion or terminatron of this Agreement, the Contractor shall destroy any and all duplicate public
remrds that are exempt or confidential and exempt from public records disclosure requirements.

E. Any compensation due to Contractor shall be withheld until all records are received as provided herein.

F, Contractot's failure or refusal to comply with the provisions of this section shall result in the immedtate termination of
this Agreement by the City.

m Up

nt,

l.eem

low

Chapter 'll

proMded by
or created i

Page'13 of 40

disclosed, except as authonzed by law,

provided by law.

of
to the City, within seven



City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

G. ln accordance with Section 119.0701(1Xa), Florida Statutes, lF THE CONTRACTOR HAS

QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES,

TO THE CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS

CONTRACT, CONTACT CUSTODIAN OF PUBLIC RECORDS:

KATHRYN SIMS, CITY CLERK

CITY OF COOPER CITY

9O9O SW 50 PLACE

COOPER CITY,

9544344300 x
KSrMS@COOP

FL

#29
L.

0Nl
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SECTION IV - SPECIAL CONDITIONS

4.I GENERAL CONDITIONS
The General Conditions shown above (Section lll) are modified as follows

4.2 TIME OF COMPLETION
The deadline forthe awarded firm to deliver the final report is Thursday, June6,2019. Drafts ofthe report shall be available prior

the finaldeadline, based upon pres€ntation dates agreed to both the City and the Firm.

4.3 [.tSURANCE
Where Contractors are required to enter or go onto the City of Cooper City property (including any property which is owned or
leased by the City or upon which the City has a license, easement or rightd-way) to deliver materials or perform work or services
as a result of an award, the successful Contractor shall assume the full duty, n and expense of obtaining all necessary
licenses, permib and insurance and assure all \,wrk mmplies with all applica County and City of Cooper City building
requirements and the Florida Building Code. The Contractor shall be li y damages or loss to the City occasioned by

negligence of the Contractor or any person the Contractor has desig pletion of the contract as a result of his or
her bid

Contractom shall furnish insurance certificates indicating

in full force and effect during the term of the agreement,

below. Such policy close(s) shall be issued by an insurer of
Company or similar insurance rating firm, Such policy close(s) sh

right of contribution, and shall provide that the I be given 3

termination or modification which materially

Prior to the execution of this ree

ofC
contractors su
contractual obl ation assu

4.3..1 COMPREHENSIVEGEN
and $2,000,000 in agg
Products/Compl
personal inju

rnsurance sole cost and expense, maintain

of insurance of the type the minimum amounts stated

respon and than 'A' by the A.M. Best

n ate cross li , be primary without
ce wriften notice event of cancellation,

rage

the a certificate of insurance and a co of
rs offi ents tn dent

I insured to the extent of the

RANC 000,000 combined single limit of insurance per occurrence
and P Damage and $3,000,000 general aggregate for

shall include endorsements for property damage;
lity and independent contractors' mverage

of the Declaration of

p

p

e

4.3.2 WORKERS',CO
workers' compensation lim

nd an exclusions of General Liabil

E - Contractor shall provide coverage for ib employees with statutory

,000,000.00 for Employers' Liability. Said coverage shall include a waiver of
ployees and officials.

4.3.3 COMPREHENSIVE AUTOMOBILE LIABILITY ItISURANCE - Contractor shall provide coverage for all owned, non-
owned and hired vehicles with limits of not less than $1,000,000,00, per occurence, Combined Single Limits (CSL) or its
equivalent.

subrogation in favor of the City

Prooi of Workers Compensation I or Exemption shall be provided, as described in Attachment H

4.3.4 PROFESSIONAL LIABILITY (ERRORS & OMISSIONS) - Contractor shall provide coverage for all ctaims arising out of
the services performed with limits not less than $1,000,000.00 per claim. The aggregate limit shali either apply separately to this
contract or shall be at least twice the required per claim limit. The Proposer shall either require of its Subcontlactors to piocure
and to maintain Subcontractols Comprehensive General lnsurance and Automobile Liability lnsurance of the type and in the
same amounts specifled above or insure the activities of its Subcontractors in the Proposerb own policres.

tn

al

ION IN

less
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4.3.5 Builde/s Risk lnsurance . NOT REQUIRED FOR THIS BID . The coverage shall be'All Risk" coverage for 100 percent of
the completed value, covering the City, as a named insured, with a deductible of not more than Five Thousand Dollars ($5,000.00)

per claim and the Contractor specilically agrees to pay all deductibles. The Policy must provide that the Buildels Risk coverage
will continue to apply until linal acceptance of the Prolect by City.

The Contractor must submit, prior to commencement of any work, a Certificate of lnsurance showing the City of Cooper City as

additional insured for the insurance required in sections 4.3.'l and 4.3.3 above.

The Contractor shall either require iB Subcontractors to procure and to maintain Subcontracto/s Comprehensive General

lnsurance and Automobile Liabilig lnsurance of the type and in the same amounts specified above or insure the activities of ib
Subcontractors in the Contractor's own policies.

4.4.1 The City shall pay all CITY OF COOPER CITY'S PERMIT FEES comp lete the project; however, the Successful

Proposer shall secure and be responsible for obtaining any and all necessary for the proper executron and

completion of the work. The Successful Proposer shall use their to ll necessary permits as soon as possible

after the date of Contract award. Any delays in obtaining perm be brought n of the Purchasing Agent and

using department without delay

4.4.2 The Successful proposer shall give all notices and com

any public authority bearing on the performance of the work
rnances, ru ulations and lawful orders of

resp0nsr itoring the Successful

Propose/s compliance with any laws or regul

4.4.3 The Successful proposer shall secure, the C urts of Broward County, a Certified Notice of
Commencement required per chapter 96-838, Laws notice m on file with the City of Cooper City Building

Department, and be displayed on the site prior to

4.5 BONDS

4.5.1 PERFORMANCSPAYM
All task ordes that exceed $100, a Performance Bond which may be in the form of a

Cashie/s Check the
term ofthe bi pany business in the State of Florida and shall comply with

State Statu it. tf r is chosen, it must be issued from a bank located in

Broward Cou should cleady and expressly state that it cannot be revoked until

express written ap e City , to draw on same, would have to give written notice to the bank

with a copy to the su

4.s.2 BrD BoND.
Bids MUST be accompanied e payable to the City in an amount equal to five percent (5%) of the

Proposeds maximum Bid price

authorized surety.

h

D

he full amou
;oranl ITE

has been

I Proposer

4.4 PERMITS, FEES AND NOTICES

all laws,

will be deposited into an escrow account for the

or

of a certified check, bank money order, or a Bid Bond (Attached) issued by an

The Bid security of the Successful Proposer will be retained until such Proposer has executed the Contract Documents, fumished

the required contract security (Public Construction Bond) and met the other conditions of the Notice of Award, whereupon the Bid

Security will be retumed. lf the Successful Proposer fails to execute and deliver the Contract Documents and fumish the required

security within 15 days of the issuance of the Notice of Award, the City may consider Proposer to be in default, annul the Notice

of Award, and the Bid security of that Proposer shall be forfeited. Such forfeiture shall be City's exclusive remedy if Proposer

defaulb. The Bid securig of Proposers whom the Owner believes to have a reasonable chance of receiving the award may be

retained by Owner until ihe earlier of seven days after the Effective date of the Agreement or 61 days after the Bid opening,

whereupon the Bid security fumished by such Proposers will be retumed

The Bid security of Proposers whom the City believes do not have a reasonable chance of receiving the award will be retumed

within 21 days after the Bid opening.
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4.6 VARIANCES
While the City allows Contractors to take variances to the solicitation terms, conditions, and specifications, the number and extent
of variances taken shall be considered in determining bid responsiveness and in allocatng bid evaluation points.

4.7 INDEPENDENT CONTRACTOR
The Contractor is an independent contractor under this Agreement. Personal services provided by the Contractor shall be by
employees of the Contractor and subject to supervision by the Contractor, and not as officeG, employees, or agents of the City.

Personal policies, tax responsibilities, social security, health insurance, employee benefits, purchasing policies and other similar
administrative procedures applicable to services rendered under this Contract shall be those of the Contractor.

4.8 SELLING, TRANSFERRING OR ASSIGNING CONTRACT
No contract awarded under these terms, conditrons and speciflcations shall be sold, transfened or assigned without the written
approval of the City Attomey, or City Attomey's designee.

4.I() DAMAGE TO PUBLIC OR PRIVATE PROPERTY

Extreme care shall be taken to safeguard all existing facilitres, site anenities, rn[ation systems, vehicles, etc. on or around the
job site. Damage to public and/or private property shall be the responsibifity ofte Contractor and shall be repaired and/or replaced

at no additional cost to the City.

4.I2 INVOICES/PAYMENT
lnvoices documenting compleH work shall be sbmitted at the completion of each request for work and must contain detailed
information including the location ard amount of mrk performed. Contractor shall submit an exact listing of completed work
with submission of invoice for payment.

Every effort will be made by the City to remit payment within 30 days of the invoice date, after satisfactory inspection by the
usrng departmenl. PROPOSERS WLL NOT BE PERMITTED TO PICK UP CHECKS FROM THE CIry. ALL CHECKS WILL
BE MAILED TO THE VENDOR'S REMIT TO ADDRESS ON FILE

lnvoices shall be emailed to Accountinq@CoooerCityFl.oro, or sentvia US Mail to City of Cooper City, P.O, Box 290910,
Cooper City, FL 33329-0910. All invoices must reference the applicable task order and/or Bid number. All invoices must
reference the applicable task order and/or Bid number.

When task orders are issued, the City shall accept onginal invoices no more frequently than once per month. Each invoice shall
fully detail the hourly costs and all related costs and shall specify the status of the particular task or prqect as of the date of the
invoice as regards the accepted schedule for that task or proiect. The City will endeavor to make payment on a corect invoice
within thirty (30) days after receipt of an invoice acceptable to the City. ll at any time dunng the contract, the City shall not approve
or accept the Contracto/s work product, and agreement cannot be reached between the City and the Contractor to resolve the
problem to the City's sattsfaction, the City shall negotiate with the Contractor on a payment for the work completed and usable to
the City. This negotiated payment shall be based on the overall task or project breakdown, relative to the poected number of
hours for each task element, and the percentage of work completed.

4.13 DELETION OR MODIFICATION OF SERVICES
The City reserves the right to delete any portion of this Contract at any time without cause, and if such right is exercised by the
City, the total fee shall be reduced in the same ratio as the estimated iost of the work deleted bears to th6 estimated cost of the
work originally planned. lf work has aheady been acmmplished on the po(ion of the contract to be deleted, the Contractor shall
be paid for the deleted portion on the basis of the estimated percentage of completion of such portion .lf the Contractor and the

4.9 SUBSTITUTION OF PERSONNEL
It is the intention of the City that the Contractods personnel pmposed for tip conhact shall be available for the entire contract term.
ln the event the Contractor wishes to substitute personnel, he shall propose peGonnel of equal or higher qualifications and all

replacement personnel are sub.iect to City approval. ln the event subslitr.lte personnel arc not satisfactory to the City and the matter
cannot be resolved to the satisfaction of the City, the City reserves he right to cancel the Contract for cause.

4.11 CONTRACToRS', CoSTS
The City shall not be liable for any costs incuned by proposers in responding to this sdicitation.
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City agree on modilications or revisions to the task elements, after the City has approved work to begin on a particular task or
project, and a budget has been established for that task or pmject, the Contractor shall submit a revised budget to the City for

approval prior to proceeding with the work.

4.14 REQUESTS FOR MODIFICATION

The City reserves the right to request that the Proposer modify his bid to more fully meet the needs of the City

4.I 5 PROPOSAL ACKNOWLEDGMENT
By submitting a bid, the proposer certifies that he has fully read and understands the bid method and has full knowledge of the
scope, nature, and quality of work to be performed.

4,I6 REQUESTS FOR ADDITIONAL INFORMATION BY CITY
The proposer shall fumish such additional information as he City may Easo
indicates fnancial resources as well as ability to provide the product(s)

investigations ofthe qualifications of the proposer as it deems appropriate,

The City reserves the right to make

but not limited to, a background investigation

conducted by the Broward Sheriffs Oflice

4.I 7 ACCEPTANCE/REJECTION/MODIFICATION TO BIDS
The City reserves the right to negotiate modifications to bids
inegularities in he bids.

s acceptable, and all bids, and to waive minor

4.18 ALTERNATE BIDS

An altemate bid is viewed by the City as a bid ng an app ing the require of the solicitation which

differs from the approach set forth in the

An altemate bid may also be a semnd bid sub

bid.

rs in some degree from its basic or prime

Altemate bids may be in the a of the solicitation

The City shall, during the initial consider bids submitted

4.I9 ADDENDU ENT

lf it becomes of the City's Purchasing Agent shall fumish the revision by

written Adde

4.20 PROPRI

ln accordance with ic Records Law) and except as may be provided by other applicable

State and Federal Law, aware that Request for Poposal and the responses are in the public domain.

However, the proposers are any information contained in their bids which they consider confidential

and/or propnetary and which exempt from disclosure, citing specifically the applicable exempting law

All bids received from proposers in

proposers. ln the event of contract award, all documentation produced as part of the mntract shall become the exclusive prope(y

of the City.

4.21 RECORDS RETENTION

The Contractor awarded this contract shall maintain adequate records to justify all charges, expenses, and cosb incuned in

estimating and performing the work for at least three (3) years after completion of the contract resulting from this solicitation. All

records, Jocuments and information collected and/or maintained by others in the couse of the administration of the agreement

shall be transfened to electronic d'ata storage media and copies given to the City to retain for its use. This information shall be

made accessible at the awardees place of buainess to the City, including the Comptroller's Office and/or its designees, for purposes

of inspection, reproduction and audit without restriction.

FORMATION

to
eve

119 ofthe F

will place
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4.22 CONTRACT DOCUMENT
The entire contents of this Request for Proposal along with the Popose/s Bid and any subsequent task ordes or change
ordeG, are collectively an integral part of the contract between the City and the Contractor.

4.23 PERFORMANCE STANDARDS
lf it is determined that the Contractor did not perform the work and/or does not comply with the specrfications afrer inspection has
been made by the City's Designee, one ofthe following actions will be taken, if Contractor has not conected the deficiencies within
24 hours of notification by City's designee:

i.The Contractor's invoice wll be deducted by the amount bid for the deficient location, 0R;
ii,the Contractor will be billed, or have deducted, the total cost of labor, matenals and equipment required for the City

or another Contractor to perform the work due.

4.24 LIQUIDATED DAMAGES
Liquidated damages of $250 per day will be deducted from the contract the unit cost of service for each calendar day
elapsing beyond the specified time for completion for each scheduled ut prior approval for an extension from the

City's Designee

IEND
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SECTION V. SCOPE OF SERVICES

5.1 SCOPE OF SERVICES

5,'1.1 Service Demand

Contractor shall obtain calendar year 2018 fire department call response data from mmputer-aided dispatching and Fire

Records Management Systems databases. Call response data must be reviewed and analyzed to ensure that calls that should

not be included in the apportionment methodology are excluded. The data should be apportioned among real property to

determine demand percentages.

5.1.2 Assessment Roll

Audit FY 2018 assessment roll to ensure properties within the City's jurisdiction are being appropriately charged and at the

conect rate.

5.1.3 Service Cost
Review cost of fire suppression services on a costacmunting basis to
applicable.

5.1.4 Assessmentlvlethodology
Review cunent fee appo onment methodology utilized by

ll applicable msts are considered and legally

legal uity, and completeness.

on any cha increase the utility ofthe
tn ana lyzi d ifferent and revenue

a

ensure

5.1.5 Legal Documentation & Agreements
Review curent lnter-Local Agreements with third City O , including Annual Rate Resolutions, for
any changes that may be necessary to meet cunent rtoi any changes that may be adopted by the

5.1.6 Reports & P

Prepare an initial draft report tn as well as a flnal report presentation to be

provided to the Selection Com City a the contractor will make at least two presentations;

however, an addition on re are changes made to the draft report.

5.2 FEE

5.2.1 Pro e work described under Scope of SeMces:

5.2.1.'1 Pro c0sts

5.2.1.2 Costs well as miscellaneous expenses should be adequately described.

5.2.2 Proposer shall provide ighlights proposed tasks, and that will meet all applicable deadlines

5.3 MANAGEMENT & PERSO

ln the proposal, include the following information:

5.3.1 profile of the Firm - State whether your firm is local, national, or intemational. Also, include the following for the office

this work would originate from:

5.3.1.1 Age and size of the Firm and local ofiice.

5.3.1.2 Location of the office where the work on this engagement is to be performed'

5.3.1,3 Number and nature of the professional staff to bi issigned to this project on afull time basis (resumes will

suffice).

5.3.1.4 Numberand nature of staff tobe assigned to this pro.lect on a part time basis (resumes will suffice)

ldentify the supervisory and management staff who will be assrgned to the engagement and indicate whether each

n

award

I quote an all

reakdown to
with

5.3.2
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holds and licenses applicable to the proposed project (i.e., CPA, etc.). Povide resumes for each person that will be assigned to
this engagement.

5.3.3 Provide explanaton of litigation, claims, contract defaults, and liens in the last three (3) years from due date of this
RFP.

5,3.4 Provide at least three (3) client references for which the project team/firm has provided similar services and example
deliverables (if allowed), along with contact information.

5.4 SILENCE OF SPECIFICATIONS
The apparent silence of he foregoing specifications as to any detail, or omission from it as a detailed description, concerning
any specifics shall be regarded as meaning that only the best commercial practices are to prevail and that only equipment and
workmanship of first quality are to be used. All interpretations of these
statement.

shall be made upon the basis of this

OF
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SECTION VI . CONSIDERATION FOR AWARD / AWARD PROCEDURES

6.I EVALUATION COMMITTEE

Proposals submitted will be evaluated by an Evaluation Committee ("Committee'). The Committee shall be selected by the City

of Cooper City.

6.2 REVIEW OF PROPOSALS
The Committee will use a points formula during the review process to score proposals. Each member of the Committee will first

score each technical proposal by each of the criteria described in Section 6.3 below. All of the members of the Committee will then

convene to review and discuss these evaluations, and to combine the individual scores to anive at a composite technical score

for each firm. At this point, firms with an unacceptably low technical score will be eliminated from further consideration.

After the composite technical score for each firm has been established, te ffi dollar cost propsal will be opened and

additional points will be added to the technical score based on the proposed ffi" maximum score for price will be assigned

to the firm offering the lowest total all-inclusive maximum price. Appropnffinal msB will be assigned to other Proposers.

The Evaluation Commiftee will rank the firms and provide said runkinvffi'Wh$lnager. Sealed dollar proposals will not be

opened untilthe appropriate time. ////1.- 
''// -z%.r,,

The city of cooper city reserves the right to retain att orrorffi*and use 
":r 

|%%e propsal regardless of whether

that proposal is selected. "%rr, '-%/.

6.3 ByALUATTON CRITERIA -"'%rr- % 
-"%42r,,

Proposals will be evaluated using three seb of crffiplntnactors nffiffiatory criteria willhaffiteir proposals evaluated

andscoredfortechnicalqualificationand/orgic{(%i%2t,, -%,
I I

Maximum PointsFactor llw D.

30

Experience & Expertise

1. Previous related work

2. Demonstrates a clear
to this proiect.

techof
'ru

assigned

issues related

20
References

1. History and Perftnrnance of firmlpr{ect team on similar
2. References and recommendations of previous cEer*s.

projects

20

3. Financial

Resourceg ology& Method
to thentamou ofI project.qAdequacy of

meetitoandrvicesto eratio'fi ngOve rall2 provided approachproject.

andgoals

30Cost - lncludes the overall prorect budget and itemized cost breakdowns

100TOTAL POSSIBLE POINTS:

Evaluation of technical proposals will be conducted by an evaluation committee of qualified City Staff, or other qualified persons

selected by the City. This may be a two-step process. ln step one, the committee will evaluate all responsive proposals based

upon the information and reierences contained in the proposals, as submitted. The committee will then score and rank all

responsive proposals and determine a minimum of three (3) (if more than three (3) proposals are responsive), to be finalists for

furt'her consideiation. ln the event there are less than three (3) responsive proposals, the committee will give further consideration

to all responsive proposals received; however, a minimum of two proposals. lf necessary, the Committee will conduct

discussions, for clarification purposes only, with the finalists and re-score and re-rank the finalists' proposals. The committee will

then make a recommendation to the City Commission for award'

proposens or Finalists may be required to provide an oral presentation by appearing before the Committee.
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The City may require additional information and Proposers shall agree to fumish such information, The City reserves the right to
award the contract to that Proposer who will best serve the interest of the City. The City reserves the right, based upon its
deliberations and in its opinion, to acc€pt or reject any or all proposals. The City also reserves the nght to waive minor inegulanties
or variations to the specifications and in the bidding process.

The City uses a mathematical formula for determining allocation of cost points to each responsive, responsible Proposer. The
lowest, responsive, responsible Pmposer receives the maximum allowable points. When using this formula, a Proposer that
submits a cost or fee which is two times greater than the cosUfee of the lowest responsive, responsible Proposer, will result in

receiving zero points for cost.

NOTE REGARDING PRICE: The firm providing the lowest cost to the City shall receive the maximum number of Cost
Proposal poinb. Points shall be awarded to other proposers in the nner:

Second Lowest Proposer:

Second lowest cost - lowest mst = X
X divided by lowest cost = Y
Y times the total number of cost poi

Total number of cost points - Z = ned to 2na

Example:

Lowest cost =
Semnd lowest cost =
1250-1000=250
250/1000=.25
.25 x 15 (max of 15 poi

15-3.75=11.25 points to

$1,000

$1,250

6.4 FINAL SELECTION
The City Commission of the
and the City lvlanager.

6.5 RIGHT TO

Submission of
and s

selected . The

ll select a

the fl

c0n

upon n of the Evaluation Committee

ns contained in the request for proposals unless cleariy
the mntract between the City of Cooper City and the firm

prejudice to reject any or all proposals.

[END OF SECTIONI

the

in the p
City
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7.'l lnquines conceming this Request for Proposal and the subject of the Request for Pmrcsals shall be directed to the Purchasing

Department. PLEASE REFER TO SECTION 3.33. CONE OF SILENCE FOR MORE INFO RMATION.

Purchasing Division

9090 SW 50h Place

Cooper City, Florida 33328
(954) 4344300 x268

Purchasing@CooperCityFL.org

7.2 SUBMISSION OF PROPOSALS
The following matenal is required to be submitted by Tuesday, i/arch '12, 20'19 3:00 PM EST for a mntractor to be considered.

A. AN UNBOUND ORIGINAL mpy (so marked) of a Technical Proposal, FIVE (5) mpies and ONE (1) electronic mpy (flash

drive or CD/DVD). Proposal shall be submrfted in the folorving format:

Tab 1: Proposal Form - Attachment A showing tn Request for Proposals' subject the contracto/s name, primary

mntract, address and telephone number, and the st&nittal date.

Tab 2: Transmittal Letter - A signed lefier of transmittal briery skting the Proposers ur&Btanding of the work to

be done, the commitment to perform and work within the tirne period, a statement of why he firm believes itself to

be best qualified to perform the engage Ent and a statement thd the proposal is a firm and irrevocable offer for 120

days from the date of the proposal.

Tab 3: Reference Forms - Forms describilrg frrm's experierce, qualifrcations and past performance, including

persons proposed forthe projecl, facilities, equignent, and rcsowces.

Tab 4: Technical Solufpn - A writen nanative that provides an explanation of how the work will be completed

Tab 5: Required Atachmenb - Executed mgbs of required attachments (Attachments C-K of this RFP). DO NOT

INCLUDE THE "PRCING SHEET IN YOUR TECHI{ICAL PROPOSAL!

"SEALED PRICING SHEET FOR FIRE ASSESSMENT PROGRAM'

C. Proposer should send the comp@d proposal consisting of the two separate envelopes to the address below.

FAILURE TO PROPERLY IDENTIFY THE OUTSIDE OF YOUR PACKAGE MAY RESULT IN ACCIDENTAL

OPENING OF YOUR PACKAGE AND RENDER YOUR BID VOID.

office of the City Clerk

City of Cooper City

9090 SW S0thPlace

Cooper City, Florida 33328

Page 24 of 40
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B. The Contractor shali submit ONE (1) ORIGINAL, FIVE (5) copies of a PRICING SHEET lN A SEPARATE SEALED

ENVEL0PE mded as follows:
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Attachment A
(Page 1 of 5)

City of Cooper City, Florida

Proposal Form

Fire Assessment Program

RFP 2019-1.FtN

Proposal Due:Tuesday, March 12,2019 3:00 PM EST

For lnformation Contact:

Anne Fisher, Purchasing Agent
asrn FL

Release Date: Tuesday, February 19,2019

Submitted by
(Company name)
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Fire Assessment Program

RFP 2019-1-FtN
Office of the City Clerk
City of Cooper City
9090 SW 50t Place
Cooper City, Florida, 33328

Attachment A
(Page 2 of 5)

1. The undersigned PROPOSER proposes and agrees, if this Bid is accepted, to enter into an agreement with City in the form

included in the contract documents to perform and fumish all work as

the contract pnce and within the contract time indicated in this bid and

the contract documents.

Proposer has examined copies of
proposers.

bidding

icated in the contract documents for
with the other terms and conditions of

with the Bonds and other

and instruction to

ind

tn

2. Proposer accepts all of the terms and conditions of the r Proposal and lnstruction to Proposers

including, without limitation, those dealing with the Bid requ This Bid in in full force for one hunded and

trlenty (120) days from the date ofthe bid opening. Pro n and submit
documents required by the Bidding Requirements withi days after the City's award.

3. ln submitting this Bid, Proposer represenb, as more fully set the nt that

a , contract

b. Proposer has familiarized itself with of the Documents, work site, locality, local

mnditions and the laws and regulations ay cost, progress, performance or

c. Proposer has nd

areas and ned in s rts and drawings upon which Proposer is

entitled to rely.

Proposer has co ies ews, observations, investigations, explorations, tesb,
and ments.

of or discrepancies that is has discovered in these

by acceptable to Proposer.

of or on behalf of any undisclosed person, firm or corporate and is

any nt or rules of any group, association, organization or corporation;

or solicited any other Proposer to submit a false Bid, and Proposerind

has not so in for itself any advantage over any other Proposer or the City

4. Bid Copies

oNE (1)OR
submitted to

tGrNAL, F|VE (5) ONE (1) ELECTRONIC COPY (Flash Drive or CD) ofthe Proposal should be

the City of Cooper Hall, 9090 SW 50th Place, Cooper City, Florida 33328, to the attention of the Office

of the City Clerk. lf by US mail, Bids shall be submitted to PO Box 290910, Cooper City, Florida 33329-0910.

5. Addenda, Additional lnformation-Contact with City Staff

Any addenda or answers to wntten questions supplied by the City to participating Proposers become part of this Request for

Proposal and the resulting contract. The Bid Form shall be signed by an authorized mmpany representative dated and

retumed with the poposal Bid.

No negotiations, decisions or actions shall be initiated or executed by the Proposer as result of any discussions with any

City eirployee. gnly those communications which are in writing from the City may be considered as a duly authorized

a

ical

rs genurne an

in conform

directly or
collusion to

and the

Project:
Contract ldentification:
Bids submitted to:

.,rrrrz%r_

fumishing of the
physical conditions of the project site

extent

ardd.

e.

f.

not

Page 26 of 40



City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

Attachment A
(Page 3 of 5)

expression. Also, only communications from proposer that are signed and in writing will be recognized by the City as duly

authorized expressions on behalf of the proposer.

Specific questions related to the Scope of Services requested shall be directed in writing to the City of Cooper City

Purchasrng Agent, KeniAnne Fisher. Questions must be emailed to Purchasinq@CoooerCityFL orq, who may respond in

kind with copies to all Proposers. The deadline for submission of questions is Tuesday, February 26, 20,l9 at
5:00PM,

The successful proposer shall be required to execute a City contract covering the scope of services to be provided and

setting forth the duties, rights and responsibilities of the parties. This contract must be executed by the successful proposer

prior to recommendation of award and presentation to the Cig Commission lN MOST CASES THE AWARDED BID WILL

SERVE AS THE CONTRACT.

6. Checklist of documenb to be included in submittal

Proposal Form

Reference Form

Public Entity Crimes (PEC) Form

ADA Affidavit

Business Entity Afiidavit

Bidder's Foreign (Non-Florida) Corporate Statement (lf applixble)

W-9, Request for Taxpayer ldentificdion Number

Proof of Workes Compensation lnsurance or Exemption

Proof of Liatlility lnsurance

Ownership Discbsure Affidavit

Drug4ree Workplme Cerlificde

Employee Background Verilication Affidavit

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK.
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Attachment A
(Page 4 of 5)

Bidder's C lnformation

Name of Company:

Addressl

Primary Contact:

Title:

Tel:

Email Address (Required):

Altemate Contact:

Tifle:

Tel:

Email Address

Company's

Remit to Address:

Remit to Contact:

Remit to Email:

Mobile

Tel:

Page 28 of 40
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Total LUMP SUM Cost:

Total Lump Sum Cost in Words:

Time of Completion:

Submifted by:

Authorized Signature:

Company Name:

Date:

Aftachment A
(Page 5 of 5)

PRICING SHEET

MUST BE SUBMITTED IN A SEPARATE SEALED ENVELOPE!

FIRE ASSESSMENT PROGRAM

Weeks

%ru*
STATE:
COI]NTY:

FLORIDA

Sworn to (or affirmedJ and subscribed before me ttris _ day of
2o-by:-

N?Ine q',,t!fr!,,,d,<itg.ffinrrff

Signatun of Notary tublic - State of Florida
INOTARYSEAT)

Nanle of Notaty Typcd hintcd. or Stamryd

Personally l(aown _ oR produced ldendftcadon

Type of ldentlffcadou hoduced

Page 29 of 40
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ENTITY/COMPANY NAME:

ADDRESS:

CONTACT NAME:

CONTACT TITLE:

TELEPHONE:

E-t\,tAtL (REQUTRED):

ENTITY/COMPANY NAME:

ADDRESS:

ADDRESS:

CONTACT NAME:

CONTACT TITLE:

TELEPHONE:

E-MAIL (REQUIRED):

Attachment B

REFERENCES

1

2.

3

This page shall be completed lN FULL and submitted with your proposal'

NAME
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orfederal law by a person with respect to and di

or political subdivision of any other state or of
services to be provided to any public entity or an
involving antitrust, fraud, theft, bri llusron, rac

ATTACHMENT C
(Page 1 of 2)

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (a),

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A
NOTARY PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This swom statement is submitted to the CITY OF COOPER CITY, FLORIDA

by:
(yint iNividual's nane and lik)

(ptul nffie ol enw subni ing sa9.n S6{erEr )

whose business address is:

(ff the entity has no FEllV, irclude t e Soc,al Security Number

2. I understand that a'public entity crime' as Paragraph

for:

3. I understand that '
or a convictron of a public

to charges brought by ind

guilty or nolo contende

4, lunde

)A
b) An entity

convicted of
employees,

shares constituting
not for fair market

d

m a violation of any state

to the tra business with any public entity orwith an agency

, includi limited to, any bid or contract for goods or
subdivis an y other state or of the United States and

0r isrepresentations

b), Florida Statutes, means a finding of guilt

ut an of guilt, federal or state trial court of record relating

r July '1, 1 a result of a jury verdict, non-jury trial, or entry of a plea of

rap

of a public entity crime; or
who is active in the management of the entity and who has beenla

" includes those officers, directors, executives, partners, shareholders,
are active in lhe management of an afliliate. The ownership by one person of
in another person, or a pooling of equipment or income among persons when

length agreement, shall be a prima facie case that one p€rson controls anothers
person. A person who rs into a.ioint venture with a person who has been convicted of a public entity crime
in Florida during the precedi months shall be considered an affiliate

5. I understand that a 'person' as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural p€con or entity
organized under the laws of any state or of the United States with the legal power to enter into a binding contract and which bids
or applies to bid on contnacts for the provision of goods or services let by a public entity, or which otherwise transacts or applies
to transact business with a public entjty. The term 'person" includes those officers, directoB, executlves, partners, shareholders,
employees, members, and agents who are active in management of an entity.

, with o

ling

ror
the control

and agents
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ATTACHMENT C

(Page 2 ot 2)

6. Based on information and belief, the statement that I have marked below is true in relation to the entity submitting this swom

statement. (lndicate which statement applies).

_ Neitherthe entity submitting this swom statement, norany officeB, directors, executives, partners, shareholders, employees,

members, or agents who are active in the management of the entjty, not any afiiliate of the entity, has been charged with and

convicted of a public entity crime subsequent to July '1, 1989.

_ This entity submitting this swom statement, or one or more of its officers, directors, executives, partnec, shareholdeB,

employees, members, or agents who are active in the management ofthe entity, or an afllliate of the entity has been charged with

and convicted o{ a public entity cnme subsequent to July 1, 1989.

_ The entity submitting this swom statement, or one or more of its officeE, directors, executives, pafuers, shareholdec,

employees, members, or agents who are active in the management of the s{ity, q an affiliate ofthe entity has been charged with

and convicted of a public entity crime subsequent to July 1, 1989. Holrvever, there has been a subsequent proceeding before a

Hearing officer of the State of Florida, Division of Administntive lleaings and the Find order entered by the Hearing Officer

determined that it was not in the public interest to place the erfiity submrfting this swom statement on the convicted vendor list.

(attach a copy of the linal order).

I UNDERSTAND THAT THE SUBMISSION OF THIS FORiT TO THE COI{TRACTI16 OfFICER FOR THE PtEf,IC ENTITY IDET{TIFIED IN

PARAGRAPH 1 ABOVE IS FOR THAT PUBLIC ENITff ONLY At{O THAT T}6 FORM IS VALID THROUGH DECE]IIBER 31 OF THE

CALET{DAR YEAR lN WHICH lT lS F|LEo. I ALSO UISERSTAilD THAT I AM RFQUIRED T0 lNFORlrl THE PUBLIC ENTITY PRIOR TO

ENTERING INTO A COI{TRACT IN EXCESS OF THE T}RESIIOLD AMOUNT PROYIDED IN SECTION 287.0,17, FLORIDA SIATUTES
FOR CATEGORY TWO OF ANY CHANGE lN THE INFORilATION COIITAINED lN TiflS FORl,l.

STATE:
COIINTY:

Sworn to (or affirmadJ aod subscribed before me this 

- 
day of

._.__.-.-zo-b*@

Signatun ofNotary Public- State of Floitlo
(NOTARYSEALJ

N atu ol N otaty @. ktttd, or Stz@

Personalllr t(novm 

- 

O1 Produced ldentfrcatloa 

-Qrpe of ldentfrcatton koduced-

Signature

FLORIDA
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THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL
AUTHORIZED TO ADMINISTER OATHS,

This swom statement is submifted to the CITY OF COOPER ClW, FLORIDA

by
(pint individual's name and title)

for:
(pint name of enw submifting swon stdenw*)

whose business address is:

and (if applicable) its Federal Employer ldentrfication Number (FEIN) is

The American with Disabilities Act of 1990 (ADA), Pub. L. 'l0l-336, '104 Stat 327, 42 USC 1210112213 and 47 USC Sections 225

and 661 including Title l, Employment; Title ll, Public Sewirs; Title lll, Public Accomrpdations and Services Opented by Private

entities; Title lV, Telecommunications; ard TiUe V, Miscellaneous Provisiqs.

The Rehabilitation Act of 1973, 229 USC Sectbn 794;

The Federal Transit Act as amended 49 USC Section 1612;
The Fair Housing Act as amended 42 USC Sedion 3601-3631.

Signature

STATE:
COIJNTYT

FLORIDA

Sworn o (or aftrmedJ aad subscibed bsfore me thls _ dav of
20 . bv'

@/rcqElwr,/la*iry tuk/mc

Slgnaturu olNotary Pub{c- Stat olFlottda
(NoTARY SEAL)

Nd',7a of NotarlTl4, hintcd. ot Starnp.d

Parsondly Known _ (n hoduced Ideatncetlon
Type of Ide ntiffcatio n Produce

ATTACHI'ENT D

AMERTCANS WTH DISABTLTTTES ACT (ADA)
DISABILITY NONDISCRIMINATION STATEMENT

(lf the mtity has no FHN,lnclude the Soc,al S*utW Number of tllo hdividual signing hb swom statement: - -

_.)
l, being duly first swom state:

That the above named firm, corporation or organization is in comdiance with and agreed to cortinue to comply with, and assure

that any subcontractor, orthird party contractor under this project comCbs with all eplicable requirements of the laws listed below

including, but not limited to, those provisions perhining to employnEr, provbion ol programs ard services, transportation,

communications, access to facilities, renovations, ard rw construction,

The Florida Americans with Disabdities Accessibility lmplemer*aton Act of 1993, Section 553.501-553,513, Florida Statutes:
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ATTACHMEilTE

BUSINESS ENTITY AFFIDAVIT

being lirst duly swom state:

The full legal name and business address of the person(s) or entity proposing to conhact or transact business with the City of

Cooper City ("City") are (Post Office addresses are not acceptable), as follows:

Federal Employer ldentification Number (FEIN) (lf none, Social Security Number)

Name of Entity, lndividual, Partners or Corporation

Doing Business As (lf same as above, leave blank)

Street Address Suite City State

State and Date of lncorporation

Signaturc of Aftiant

Print Name

FLORIDA

Sworn b (or affrmed) and subsalbed before ma this 

- 
day of

__.............. ?O-br,@

fignctutc olNotary htblic - 5to* ofFlorido

(NOTARYSEAL)

Personally Known 

-Type of Identlflcation Pro

Na,w ol NottryTwd kiatcd. orStanpcrt

oR Produced ldentfrcadon 

-

chme F
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Date

STATE:
COIJNTYT



(a)

(b)

(c)

(d)

(e)

(f)

(s)

(h)

(i)

0)

Maintaining, defending, orsettling any proceedi

Holding meelings of the board of directors or sh
inlemal corporate affairs

Maintaining bank accounts.

Maintaining olficers of agencies for lhe transfer.

repeated transadions of a

(k) owning and conkolling a su

voting

hip interest

0r co

(m) Owning

and
securities or maintaining truslees or t0t

Selling through independent conlractors

Soliciting or oblaining orders, whether through employees, agents

Creating or acquiring indebledness, securily in real or

0r enforcing

Transacting business in merce.

Conducling an isolated

of the corporation's o,xn

, if the orders

the debls.

and lhat is not one in the course of

tn business within this state or
ired

ng business,rrithin this state, unless
ip or the poxers and duties of a general

FORETGN (NON-FLORTDA) CORpORATTON MUST COMPLETE THtS FORM
DEPARTMENT OF STATE CORPORATE CHARTER NO,

lf your corporation is exempt from the requirements of Seclion 607.1501, Florida Statutes, YOU MUST CHECK BELOW the reason(s)
for the exemption. Please contact the Department of State, Division of Corporations at (850) 245-6051 for assistance with mrporate
registration or exemptions. 607.1501 Authority offoreign corporation to transact business required.

(1) A foreign corporation may not transact business in this state until it obtains a certificate of authority form he Depa(ment of
State.

(2) The following activities, among others, do not constilute transacting business within the meaning of subsection one ('l )

ngs.

areholders or

(D

al

The

(3) nto of foreign mrporation is subject to service of process and suit in

Please check one NOT a on:

(r) _
(t0 _ Sole

NOTE: This sheet MUST be enclosed
corporation and subject to all requirements listed

bid if you claim an exemption or have checked I or ll above, your firm will be considered a
herein.

SIGNATURE OF AUTHORIZED AGENT OF PROPOSER PROPOSER'S LEGAL NAME

yourif

under any law

has no

Joint
of Self

it has

partner

m0re,
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Securing ormllecting in property
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or Trust
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,.,- w-9
F!v. t).cgrs€. 2or4)
o€gartrEt ol he Treary
lnt fld F€vc. x Srico

Sign
Here

signdr. ol
U.S. F!.r >

Attachment G

Request for Taxpayer
ldentlllcatlon Number and Certillcatlon

on your irEoarE tax lBtrn). tlane b reqird o.r

Data >

5

.t
olat
Go

aD

Givo FoIm to lhe
re(nrestgr. Do not
sdrd to the lRs.

a Ex ptirE {cod6 4pt onv lo
cst h diti€., nol hdrrirueb: !.e
iEtr.dirB m p{e 3):

Ex*pt p.y€. coe F '|!) _Eritptifi ftdn FATCA drnis
coe fi gry)

I.F.rd it-rJrddsdr U.sJ

(optdc)

W

T ldentification Number
Enl{ youTlN h tlD ryroFiare box. The TIN p.oviled must rdoh tho rErne (i'/q| oo kla 't to r\,DU
bd(Lp *ithlDlding- For in hrit*, t$ b gsBdy yow s&&l seuity rxtrrlb€r (SSt9. Homrrs, fur a
resilenl alien, sole p.opridor, q dis.€gErded stity, se lhe h I insuuctiqE m pogE 3. For ottEa
eot'tbq it is )our snployo. ireitificaibn rrrnber (Elt9- lf you do ml hat,e a niJn$€., se lbrv !o gpa t
nV m pqo 3.

t{ot . f the account b h mo'e than one mflre, sE lhe i}slnrc{bns for lne 'l and the ch{t on Ee 4 br
griielirE on wfDs€ nrrnb€. to glbr.

thd.. p€.ralti€s of pedury, I c.rtit tM
1. The rumber stEwn on thb tu m is my co.r*t @ay.. ijdrlificatix| nunber (or I an vdli{ bra nurt€. to b. isslrd to rno); and

2. I am not stiet to bdqrp uiuiDldrB becausg: (a) I an elemB fro.n bel(Ip withlEl*rg, ot F) I have mf b...t mt'fid bV tte lntqld Re\Dnue
Se.vbe (RSi tM I am s'$i6r b hd(.p wit*louilg as a rBdt oI a Hwe to npo.l dl irigBt or divi(ffi, or G) the IRS hG mlified ItE that I an
m kng.. sdri€ct to H(r.p witl*rcl&E; dd

3. I atrl a U.S. citiz€n ( oth{ U.S. F.son (defirEd W; rd
4. Th€ FATCA co&F) glb.d on t*r lorm (rl any) irdoa&lg thd I fln €xsllpt lro.n FATCA t€poditg b corr*L
C..trc.lton illtruclifil' You lttust closs qrt ibm 2 aboE if yo{r tls,o ben mt'lid by ths IRS that you rg.urstdy subi€ct to belup withholdng
b€rso )ou havq lai€d to rsort d irbrEl rrd divil€.ds o.r }!ur t8x r€ttn Fq rEl ctEil. tErE&tons, iban 2 &9s ml ?ply. Fo. mo(Eaoe
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City of Cooper Cig, Florida

RFP 2019-1-FlN, Fire Assessment Program

REQUEST FOR PROOF OF
WORKERS COMPENSATION INSURANCE OR EXEMPTION

Dear Provider of Services or Goods

ln order to provide servrces or goods to City of Cooper City, we require that you provide us either proof of workers' mmpensation
coverage or proof of exemption.

Workers compensation insurance is required of all employers in Florida that employ 4 or more part or full time employees. ln the
event that you are an employer in the construction industry, you are required to have workers' compensation insurance if you

employ one or more workers. Coporate officers and sole proprietors are inchdd when calculating the number of employees,

Note: Corporate officers may claim exemption from workers' compensation coverage on hemselves only, by filing Form DWC
250, Notice of Election to Be Exempt.. This form can be found at http://fld{s.comMc/forms.html

lf your business is a sole propnetorship or unincorporated business: provide us a Veriflcation of Automatic Exempt

Certificate. This verification is a letter that is issued by he State of Florida Department of Financial Services. To receive

a letter ftom the State, complete the following directlons: 1) Call the National Council of Compensation lnsurance 1-

800-6224123, Option 5, and ask them for the class code for your type of business. 2) Once you have received this

code, call the Deparlment of Financial Services at 1-850413-1601 and provide them your business name, class code,

mailing address, and contact phone number. They will send you the Verification of Automatic Exempt Certificate. 3)

Provide us a copy of the Verification of Automatic Exempt Certificate.

lf your business is a corporation (including a pofessiond association or limited liability company), and you are not

required to have workers' cornpensation insurarrce as per the rEukements as outlined above, you must complete the
attached Workers Compensation Exemption AffidavL have it notarized, and retum the onginal to us.

Please be remhded thatthe fumishing of this infoimation to City of Cooper City is a non-negotiable requirementto perform services
for us. Failure to provide this timely nny result in either termination of your servrces or delay of payment for services. Your
workers compensatbn Certificate of Coverage, Workers Compensation Exemption Affidavit, or Verification of Automatic Exempt
Certificate must be delivered or mailed to the Purchasing Department located at City Hall, 9090 SW 50 Place, Cooper City, Florida
33328, or emailed to Purchasino@Coo perCityFL.orq
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Attachment H

lf you meet the above criteria to be exempt, you MUST provide us wifi one of the followirg:

lf you are an employer that meets he requiremenb of workers compensation and needs to obtain coverage, contact your cunent
business insurance agent, or you may use the blbwing resources b locate an agent: www.faia.com, www.oiafl.orq/wc-info.odf ,

or call (850) 893-8245.



City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

ATTACHMET,I I

OWNERSHIP DISCLOSURE AFFIDAVIT

lf the contact or business transaction is with a corporation, the full legal name and business address shall be provided for
each officer and director and each stockholder who holds directly or indirectly five percent (5%) or more ol lhe corporation's

stock. lf the contract or business transaction is with a trust, the full legal name and address shall be provided for each

trustee and each beneflciary. All such names and addresses are (Post ffice addresses are not acceptable), as follows:

Full Leqal Name Address Ownershro

to

Yo

Yo

2, The full legal names and business address of any other indivilual (other than subcorEactoc, materialmen, suppliers,

laborers, or lenders) who have, or will have, any interest (legrd, equitable, beneflcial or offteruise) in the contract or
business transaction with the City are (Post ffice addresses are not acceptable), as folltrs:

Signature of Affiant

Pnnt Name

Date

STATE:
COIJNTY:

Sworn to (or affrmed] and subscribed before me thls 

- 
day of

(NSTARYSEAL)

Personally Known 

-Type of ldentificadon Pro

Naalc ofNotoryTypcd. Prlntu{ or StanPcd

on Produced t dentificaton 

-
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FLORIDA

20_,by:
N@tcotpt'g/tnq&ry Wl',,at
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City of Cooper City, Florida
RFP 2019-1-FlN, Fire Assessment Program

ATTACHMENT J

DRUG FREE WORKPLACE CERTIFICATE

l, the undersigned, in accordance with Florida Statute 287.087, hereby certify that, (print or type name of firm)

> Publishes a written statement notifying that the unlavyful manufacture, distribution, dispensing, possession or use of a
controlled substance is prohibited in the workplace named above, and specifying actions that will be taken against
violations of such prohibition.

> lnforms employees about the dangeB of drug abuse in the work place, the firm's policy of maintaining a drug free working

environment, and available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may

be impsed upon employees for drug use violatrons.

! Gives each employee engaged in providing commodities or contractual services that are under bid or proposal, a copy of
the statement specilled above.

F Notifies the employees that as a condition of working on the comfiDdities or contractual services that are under bid or
proposal, the employee will abide by the terms of the statement and will notifu the employer of any conviction of, pleas of
guilty or nolo contendere to, any violation of Chapter 1893, or of any controlled substance law of the State of Florida or
the United States, for a violation occumng in the work Sace, no later than five (5) days after such conviction, and requires

employees to sign mpies of such written (') statement b acknowledge their receipt.

> lmposes a sanction on, or requires the satisfactory participation in, a drug abuse assistance or rehabilitation program, if

such is available in the employee's community, by any empbyee who b so convicted.

> Makes a good faith effort to continue to maintain a drug free work plae through the implernentation of the drug free

workplace program.

"As a person authorized to sign this statement, I certify hat the above named bsiness, firm or corporation complies fully with the
requirements set forth herein".

Signature of Affiant

Print Name

Date

STATE:
COTJNTY:

FLORIDA

Swura b (or afrmedJ and subscrlbed before mg ttrls 

- 
day of

-2O-by:-

Nalrcqpcturm&igM

Signatu!,g ol Notary Public - State of Florido

Naru of NotaryTypcd. kint:d or Stonpd

Persona\rKnown _ oR Produced Identification _
Tlpe of Identlffcadon Produced
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City of Cooper City, Florida

RFP 2019-1-FlN, Fire Assessment Program

ATTACHMENT K

EMPLOYEE BACKGROUND VERIFICATION AFFIDAVIT

of _, attest that all personnel used in
(Print Name) (Company Name)

the performance of this work have had a criminal background check with a passing grade and have

been drug tested with a passing grade and are legally documented to work in the United States.

Signature of Affiant

Print Name

Date

@^

?."4

STATE:
COTJNIY:

FLORIDA

Sworu b (or afrmed) and subsaibed before me thls 

- 
day of

-zo-brn 

-

ltunc olqrsar ,,,,d<itg swt'.cnt

Signatult of Notory Public - Stote oJ Floido
(NOTARYSEAL)

Nalzlc of NotaryTpcd kind. orStanpd

Persona\rKnown 

- 

oR Producgd ldeutiftcadon 

-
Type of Identficadon Producad
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