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Commission MeetingAVorkshop Date: February 20,2019

Requesting Department: Commissioner

Subject:

Section:
Presentation Discussion

Backsround and Recommendation ( backuo materiol to ltem Resuest Forml:

This item is for discussion and direction to reclassify the Department Director position of Finance Director to
Assistant City Manager/Finance Director position. The term reclassification is intended to rename/retitle the
position. A bifurcated job title is common within organizations and small organizations in particular. Within
Broward County several organizations have a bifurcated job title of Assistant City Manager/Director including the
cities of Weston, North Lauderdale, Coral Springs, Lauderdale Lakes, and Lauderdale By the Sea.

lf there is consensus to move forward with reclassification of the Department Director position of Finance Director

to a bifurcated job title of Assistant City Manager/Finance Director position, the City Clerk/Director of
Administrative Services would bring back an item on the next agenda to reclassify the position with a

corresponding job description. The current Finance Director Job description is attached.

Attachment:
Finance Director Job Description

Approvals:

Finance Director City Manager City Clerk
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COOPER CITY, FLORIDA

CTASS DESCRIPTION

CI-ASSIFICATION TITLE: FINANCE DIRECTOR

EXEMPT

SAIARY: S113,000 - S159,565
CIOSING DATE: OCTOBER 9, 2017

GENERAL DESCRIPTION OF DUTIES

Serves as Chief Financial Officer for the City. Position is responsible for all administrative and fiscal

functions associated with directing the Finance Department operations. Position develops,

recommends, and implements City financial policies and procedures. Under general executive

direction of the City Manager, administers the central accounting system and all public funds.

SPECIFIC OUTIES AND RESPONSIBILITIES

The list of essential functions, as outlined herein, is intended to be representative of the tasks performed within

this classification. lt is not necessarily descriptive of any one position in the class. The omission of an essential

function does not preclude management from assigning duties not listed herein if such functions are a logical

assignment to the position.

. Plans, evaluates and directs departmental policies, programs and operations; develops

recommendations for the City Manager and Commission; implements approved policies,

programs and procedures accordingly.

. Directs the financial operations of the City by an established central accounting system through

subordinate staff, engaged in various areas of accounting and fiscal management, e.9., treasury,

budget adherence, customer service, payroll, purchasing, capital improvements, pension, debt

ad ministration.

. Directs the preparation of financial statements and cost reports at regular intervals, including

operating and capital outlay expenditures, revenue projects, annual budget preparation, annual

financial report, and grant reports.

. Directs approval of disbursements for goods and services within budget appropriations.

. Directs annual year-end closing functions in conjunction with auditors.

. Reviews and approves vendor invoices for payment and directs the activities of the lT functions

associated with allaccounting, fiscal, payables, and receipts activities.

. Directs the treasury collection activity and custody of public funds; oversees the investment of

City funds and the payment of bond obligations.

o Serves as financial advisor to City Commission and City Manager.

o Performs related duties as directed.
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EXAMPI-ES OF ESSENTIAT FUNCTIONS



CLASSIFICATION TITLE: FINANCE DIRECTOR

o Knowledge of the laws and policies governing municipal finance and accounting practices and

procedures.

o Knowledge of accounting practices and administrative policies.

o Knowledge offiscal matters associated with governmental accounting, e.g., municipal bonds,

contracts management, grant administration, investment.

o Ability to effectively operate and utilize modern office technologies, such as computers, standard

software applications, and associated peripheral equipment.

. Ability to formulate and install methods, procedures, forms, and record systems.

. Ability to supervise professional and clerical staff.

o Ability to prepare complex financial reports.

. Ability to maintain effective working relationships with public and staff.

Bachelor's Degree in Accounting or Finance with seven (5) years progressively responsible experience

in budgetary and fiscal accounting, the majority of which shall be in a supervisory or managerial

capacity in a municipal government of similar institution; or an equivalent combination of education,

training, and experience.

PHYSICAL REOUIREMENTS

Tasks involve the ability to exert light physical effort in sedentary to light work, but which may involve

some lifting, carrying, pushing and/or pulling objects and materials of light weight (5-10 pounds). Tasks

may involve extended periods of time at a keyboard or workstation. Work is performed ln usual office

conditions with rare exposure to disagreeable environmental factors.

Applications may be found at www.coooercitvfl.ors
Applications may be picked up and dropped off at City Hall, 9090 S.W. 50 Place Cooper

City, FL 33328 between the hours of 8 a.m. and 5 p.m.

For mailing, the address is P.O. Box 290910 Cooper City, FL 33329-0910.

Resumes are only accepted with a completed application for employment.

Applications will not be accepted after the closing date.

Veteran's Preference Applies.

No phone ca lls please

Th e Citv of Cooper City, Florida is an Equal Opportunity Employer. ln compliancewith the Americans with Disabilities Act,

the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective and current employees to discuss potential accommodations with the employer.
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KNOWLEDGE. SKILLS. & ABILITIES

EDUCATION & EXPERIENCE

Job #17-15


