
   GROWTH MANAGEMENT DEPARTMENT 
CITY OF COOPER CITY  

9090 SW 50 Place – P.O. Box 290910 - Cooper City, Florida 33329-0910 
Phone: (954) 434-4300, ext. 251 – Fax: (954) 680-1439 

 

Sign Plan/Sign Plan Amendment 10/11 Page 1 of 6                      U:\RO\My Documents\Applications\2011 Revised 
Applications\Sign Package -Sign Package Amendment Application 10-11.docx 
 

FOR STAFF ONLY: 
 
PETITION #: _______________ 
 
DATE PETITION FILED: 
 
___________________________ 

   
SIGN PACKAGE/SIGN PACKAGE AMENDMENT APPLICATION 

ATTENTION: Prior to submission of application, the Petitioner &/or Owner must schedule a 
pre-submittal meeting with the Growth Management Staff to review the proposed project, and 
the submittal and processing requirements. The submittal dates for DRC and P&Z Board can be 
found on the City’s website at: www.coopercityfl.org.  
 
Center Name:  
 
INSTRUCTIONS TO APPLICANT: 

1. Please complete all requested information on this application.  If not applicable, 
indicate with N/A. 

2. A completed Notarized General Application must accompany this application. 
3. Make Checks payable to the City of Cooper City per the current Fee Schedule. 

 
 
Check (√) type of center for: 
[  ] Commercial/Retail/Business  [  ] Industrial 
[  ] Office    [  ] Other ______________________ 
 
Check (√) type of tenant/bay for: 
[  ] Primary/Major retail use  [  ] Out-lot 
[  ] Bay tenant   [  ] Other ______________________ 
 

I. PROJECT DESCRIPTION – (Attach additional sheets if necessary) 
A.  Please provide a narrative description of the center, which is the subject of this sign package and or sign package amendment.  
Provide enough detail to adequately describe all proposed uses on site as they relate to appropriate signage. 
 
 

 

II. PETITION INFORMATION - (Attach additional sheets if necessary) 
 

A. COLOR:  No more than 3 colors including background color.  White shall be considered a color. 
      

  Daylight  Illuminated 
Box/Cabinet/Channel     
Letter Face     
Background     
Logo/Trademark     

 
B. ILLUMINATION METHOD:  Lighted signs not allowed in window area. 
    [  ] Internal  [  ] External  [  ] Back Neon [  ] None  [  ] Other  

 
C. LETTER STYLE:   [  ]  Regular   [  ]  Italics [  ]  Italics & Regular Mixed 
 
D. LETTER FONT:    

 
E. LETTER CASE:          [  ] ALL UPPER       [  ] all lower [  ] Upper & Lower Mixed 
 
F. MOUNTING:   [  ] Wall Mount        [  ] Mansard Mount    [  ] Soffit Hung 

 
Elevation:          
 
Placement: [  ] Centered [  ]               Other   
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G. HEIGHT:  No wall sign shall have either letters, cabinets or border exceeding eighteen (18) inches in height, provided, 
however, that the height of such letters/cabinets may be increased in height one inch for each twenty-four (24) feet or 
major portion thereof of setback distance between the front building line and the street property line. 

 
  Minimum  Maximum 
Box/Cabinet Cabinet Height    
 Letter Height    
 Left Side Border    
 Right Side Border    
 Top Border    
 Bottom Border    
     
Channel Letter Letter Height    

 
H. LENGTH:  Maximum length of sign to be in proportion to the building/bay frontage occupied by the licensed 

establishment in accordance with the following: 
 

Primary Building/Bay Frontage  Maximum Length 
0 to 25 feet  10’ 
26 to 40 feet  12’ 
41 to 55 feet  14’ 
56 to 70 feet  16’ 
71 to 85 feet  18’ 
86 feet and above  20’ 

      
  Minimum  Maximum
Box/Cabinet Length     
Channel Letter Overall Length     

    
I. WIDTH:  Signs projecting in excess of eighteen (18) inches from the foremost point of attachment of the sign to the 

structure upon which it is constructed are prohibited. 
 

  Minimum  Maximum
Box/Cabinet Width     
Channel Letter Overall Width     

 
J. MAXIMUM SIGN AREA:  No wall sign shall have an area exceeding one square foot for each linear foot of 

building/bay frontage occupied by the licensed establishment. 
 
K. MAJOR RETAIL USE:  Shall be permitted one primary wall sign on the front of the building with lettering not to 

exceed forty-two (42) inches in overall height and overall length not to exceed twenty-seven (27) feet.  Major retail 
uses shall be permitted up to two (2) additional secondary signs to display types of products sold, types of services 
available or secondary tenants to the major retail use.  The secondary sign(s) shall not exceed twenty-eight (28) inches 
in overall height and eighteen (18) feet in overall length. 

 
Name/Designation of major retail use:     

     
     
  Minimum  Maximum 
Primary sign height     
Primary sign length     
Secondary sign(s) height     
Secondary sign(s) length     

 
L. WALL OR CANOPY SIGNS FOR FREESTANDING BUILDINGS NOT PART OF CENTERS:  A ground sign 

is permitted for a freestanding building with a minimum of one hundred (100) feet of primary frontage.  In addition to a 
ground sign, one of the following may be selected: 
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 [  ]  Erect a wall or canopy sign facing the primary frontage one-half the size permitted by code. 
 [  ]  If no ground sign is erected, the owner could erect one wall sign facing the primary frontage and 2 side wall 

signs in 1/3 size of the main sign. 
 [  ]  Neither. 

    
  Primary Sign  Secondary Sign(s) 
Height     
Length     

 
M. UNDER CANOPY SIGNS:  Under canopy signs shall be no longer than fifty (50) percent of the width of the canopy 

up to a maximum of four (4) feet in width.  Height no more than 30 inches.  Minimum of 8 foot clearance from bottom 
of sign to walkway. 

 
N. LOGO/TRADEMARK:  Shall not comprise more than twenty (20) percent of the total sign area, provided that the 

product or services illustrated by the trademark do not constitute the principal business of the establishment.  
Trademark approval does not constitute a waiver of the color requirements of the center sign package or the City Code. 

 
O. INFORMATIONAL/DIRECTIONAL SIGNS:  These signs shall not exceed two (2) square feet in area and shall not 

be placed off the premises or in the public right-of-way.  Not more than one “parking in rear” or “model parking” sign 
shall be permitted. 

 
List of signs to be installed:    

 

 

 

 
P. DOOR SIGNAGE:  One nameplate or identification sign is required at the front and rear entrances with letters not in 

excess of three (3) inches in height and the sign area not in excess of three (3) square feet and which must state the 
name and address of the licensed establishment.  The front door shall bear the address also. 

 
Q. GROUND SIGNS FOR CENTERS OR FREESTANDING BUILDINGS:  Ground signs are permitted for 

freestanding buildings which are not part of a shopping center.  Out-lots are not permitted individual ground signs.  
Only one ground box sign in a shopping center indicating the name of the center.  If the center fronts on two (20 major 
thoroughfares of at least eighty (80) foot right-of-way a second ground sign may be permitted. 

 
Width of R-O-W     Max. Letters/Symbols Height  Max.  Sign Area  Logo 

0-50’  10”  18sq.ft.  1 
51-80’  14”  26sq.ft.  1 

81-100’  16”  32sq.ft.  1 
101-120’  20”  42sq.ft.  1 

121 and above  23”  48sq.ft.  1 
 

 
Width of primary frontage right-of-way:   
Primary ground sign:    Height:  Width  Max. Sign Area  
Primary ground sign letter height:    
Width of secondary frontage right-of-way  
Secondary ground sign:   Height:  Width  Max. Sign area  
Secondary ground sign letter height:   
Lighting :  

 
 

III. OUT-PARCEL INFORMATION - (Attach additional sheets if necessary) 
 
Center Name:    Date Filed:    
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Number of out-lots in this center:   

Name/Designation of out-lot described below :   

 

  
(Ground signs are NOT PERMITTED)  Freestanding structures within centers shall be permitted one (1) primary wall sign in 
accordance with the provisions of this section and one (1) secondary wall sign, which shall not exceed two-thirds (2/3) of the size 
of the primary sign.  If the owner chooses not to install a primary and secondary sign, the owner shall be permitted to erect wall 
signs on not more than four (4) sides of the building but only in the secondary size.  In any event, all signs shall be of the same 
design, colors and copy, size and shall comply with the approved sign criteria for the center. 
 
A. HEIGHT:  No wall sign shall have either letters, cabinets or border exceeding eighteen (18) inches in height, provided, 

however, that the height of such letters/cabinets may be increased in height one inch for each twenty-four (24) feet or 
major portion thereof of setback distance between the front building line and the street property line. 

 
  Minimum  Maximum 
Box/Cabinet Cabinet Height    
 Letter Height    
 Left Side Border    
 Right Side Border    
 Top Border    
 Bottom Border    
     
Channel Letter Letter Height    

 
B. LENGTH:  Maximum length of sign to be in proportion to the building/bay frontage occupied by the licensed 

establishment in accordance with the following: 
 

Primary Building/Bay Frontage  Maximum Length 
0 to 25 feet  10’ 
26 to 40 feet  12’ 
41 to 55 feet  14’ 
56 to 70 feet  16’ 
71 to 85 feet  18’ 
86 feet and above  20’ 

 
  Minimum  Maximum 
Box/Cabinet Length     
Channel Letter Overall Length     

 
C. WIDTH:  Signs projecting in excess of eighteen (18) inches from the foremost point of attachment of the sign to the 

structure upon which it is constructed are prohibited. 
 

  Minimum  Maximum
Box/Cabinet Width     
Channel Letter Overall Width     

 
D. INFORMATIONAL/DIRECTIONAL SIGNS:  These signs shall not exceed two (2) square feet in area and shall not 

be placed off the premises or in the public right-of-way.  Not more than one “parking in rear” or “model parking” sign 
shall be permitted. 

 
List of other signs to be installed:    
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IV. COMPLIANCE - (Attach additional sheets if necessary) 
 
A. Is property in compliance with all previous conditions of approval and/or applicable Code requirements?   

[  ] Yes [  ] No   
 

If No, please explain:  

 

 
B.  Report on the status of all previous conditions of approval:   

 

 

 

 
 
 

V. OWNER ACKNOWLEDGEMENT 
  

do hereby swear/affirm that I/we am/are 
the owner(s) of the property referenced in this application. I/We certify that he above statements and the statements or showings 
made in any paper or plans submitted herewith are true to the best of my/our knowledge and belief.  Further, I/we understand that 
this applications, attachments and fee become part of the official record of the Planning & Zoning Department of the City of 
Cooper City and the fee is not refundable.  I/We understand that any knowingly false information given by me/us will result in 
the denial, revocation or administrative withdrawal of the application or permit.  I/We further acknowledge that additional 
information may be required by the City of Cooper City in order to process this application.  

I/We further consent to the City of Cooper City to publish, copy or reproduce any copyrighted document for any third party 
submitted as part of the application. 
 
Signature(s) of Owner(s):  
 
Print Name(s):  
 
 

VI. CONSENT STATEMENT  
(Owner to complete if using agent/representative) 

 
I/We do hereby give consent to   the aforementioned owner(s)  

 to act on my/our behalf to submit this application, all required material and documents, and attend and represent me/us at all 
meetings and public hearings pertaining to the request(s) and property I/we own described in the attached application.  
Furthermore, as owner(s) of the subject property, I/we hereby give consent to the party designated above to agree to all terms or 
conditions that may arise as part of the approval of this application for the proposed use. 
 
 
Signature(s) of Owner(s): 

 

 
 

 

Print Name(s): 
 
 

 
 

 

 
 

 

I/WE:  
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VII. NOTARY 
  
STATE OF   COUNTY OF  

The foregoing instrument was acknowledged before me this 
 
 

 
day of,  

 
 

 
20 

 
 

 
By (Name of Person Acknowledging) 

 
 

 
She/he is personally known to me or has 
produced  

 
 

  
as identification and did/did not take an oath. 

 
NOTARY PUBLIC SIGNATURE: 

 
 

 
Name – Must be typed, printed, or stamped) 

 
 

 
My Commission Expires:  
 
 

VI. STAFF USE ONLY 
Petition #:  Staff Intake By: Intake Date:  

Sufficiency Completed by:  Sufficiency Date:  

 
 
 

IX. COOPER CITY CODE 
 
 SIGN PACKAGE/SIGN PACKAGE AMENDMENT - SUBMITTAL REQUIREMENTS  
 
 (a) Where a sign package/sign package amendment has been previously approved by the City Commission and is 
proposed by the applicant or City to be amended (revised) in any manner, a revised sign package/sign package 
amendment shall be submitted to the City. 
   
 (b) The revised sign package/sign package amendment submission shall consist of the previously approved sign 
package/sign package amendment signed by the Mayor and a separate drawing showing the desired changes and any 
other drawings or information as may be required by staff. 
 
 (c) The submittal will be reviewed by staff and by the Planning & Zoning Board, who shall evaluate the 
proposed revision, and current development regulations.  The Planning & Zoning Board shall then 
recommend approval, approval with conditions, or denial to the City Commission.  The Commission shall 
issue a revised development order to approve, approve with conditions, or deny the revised sign 
package/sign package amendment by development order. 

 
*Please visit our website at www.coopercityfl.org and go to “Code of Ordinances” to review more 
sign code information at Article II. Signs - Section 25-19 starting on page 604. 
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