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FOR STAFF ONLY: 
 
PETITION #: _______________ 
 
DATE PETITION FILED: 
 
___________________________ 

SIGN WAIVER APPLICATION 
 
ATTENTION: Prior to submission of application, the Petitioner &/or Owner must 
schedule a pre-submittal meeting with the Growth Management Staff to review the 
proposed project, and the submittal and processing requirements. The submittal 
dates for DRC and P&Z Board can be found on the City’s website at: 
www.coopercityfl.org.  
 
Date of Pre-Submittal Meeting:  
 
INSTRUCTIONS TO APPLICANT: 

1. Please complete all requested information on this application.  If not applicable, indicate with N/A. 
2. A completed Notarized General Application must accompany this application. 
3. Make Checks payable to the City of Cooper City per the current Fee Schedule. 

 

I. APPLICANT INFORMATION 
 

Contact Name:  

Company Name:  

Address:   City  ST  Zip  

        

II. SUBJECT SIGNAGE TYPE(S) 
 
Indicate Subject Signage Type(s): 
 
 
 
Details of Justification – Responses should be on a separate sheet of paper and attached. 
 
 
 

III. WAIVER REQUEST 
 

Sign Waiver Requested: Please complete below or attach separate sheet as necessary: 
CODE SECTION REQUIREMENT REQUEST DEGREE OF DEVIATION 
    

    

    

 
IV. ADJACENT PROPERTIES 

Adjacent 
Property 

Land Use Plan 
Designation 

Zoning Designation Existing Use(s) of Property 

NORTH    
SOUTH    
EAST    
WEST    
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V. COMPLIANCE - (Attach additional sheets if necessary) 
 
A.  Is property in compliance with all previous conditions of approval and/or applicable Code requirements? 
[  ] Yes [  ] No     If No, please explain:   

 

B. Report on the status of all previous conditions of approval:    

 

 
VI. OWNER ACKNOWLEDGEMENT 

  
I/WE: __________________________________________, do hereby swear/affirm that I/we am/are the owner(s) of the property 
referenced in this application. 
 
I/We certify that he above statements and the statements or showings made in any paper or plans submitted herewith are true to 
the best of my/our knowledge and belief.  Further, I/we understand that this application, attachment(s) and fee become part of the 
official record of the Growth Management Department of the City of Cooper City and the fee is not refundable.  I/We understand 
that any knowingly false information given by me/us will result in the denial, revocation or administrative withdrawal of the 
application or permit.  I/We further acknowledge that additional information may be required by the City of Cooper City in order 
to process this application. 
 
I/We further consent to the City of Cooper City to publish, copy or reproduce any copyrighted document for any third party 
submitted as part of the application. 
 
Signature(s) of Owner(s):   
 
Print Name(s):   
 

VII. CONSENT STATEMENT  
(Owner to complete if using agent/representative) 

 
I/We, the aforementioned owner(s), do hereby give consent to ________________________ to act on my/our behalf to submit 
this application, all required material and documents, and attend and represent me/us at all meetings and public hearings 
pertaining to the request(s) and property I/we own described in the attached application.  Furthermore, as owner(s) of the subject 
property, I/we hereby give consent to the party designated above to agree to all terms or conditions that may arise as part of the 
approval of this application for the proposed use. 
 
Signature(s) of Owner(s):   
 
Print Name(s):   
 
 

VIII. NOTARY 
STATE OF  COUNTY OF  

 
The foregoing instrument was acknowledged before me this 

 
 

 
day of,  

 
 

 
20 

 
 

 
By (Name of Person Acknowledging) 

 
 

 
She/he is personally known to me or has produced  

 
 

  
as identification and did/did not take an oath. 

 
NOTARY PUBLIC SIGNATURE: 

 
 

Name – Must be typed, printed, or stamped) 
 
 

 
My Commission Expires:  
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IX. SUBMITTAL CHECKLIST 

QTY REQUIRED 
*Submittal requirements not to be duplicated if request accompanying other Petitions. 

YES 
( ) 

1 Completed Original Sign Waiver Application   
1 Certificate of Title, property deed or other proof of ownership  

*14  Signed Surveys and  1 Sealed & Signed Survey  
*14 Architectural Plans (if applicable — check with staff)   
*14 Site Plans (if applicable — check with staff)  
*14 Subject Site Maps clearly delineating site boundary lines with adjacent and nearby street names 

labeled. 
 

14  Justification Statements  
 
 

X. STAFF USE ONLY 
Petition #:  Staff Intake By: Intake Date:  

Sufficiency Completed by:  Sufficiency Date:  

 
 

XI. COOPER CITY CODE  
 
Sec. 25-29. Waiver Procedure. 
 
(a)  Permanent window signs. 
(1)  Any person seeking a waiver from the provisions of this article for permanent window signs shall file a petition 
accompanied by a nonrefundable fee according to the current fee schedule.  
 
(2)  Applications for sign waivers for permanent window signs shall be reviewed by the Planning and Zoning Board. 
The Board shall make a recommendation to approve or deny the application to the City's Development Review 
Committee. The Development Review Committee will then, based on the City Code and the Board's 
recommendation, make a final decision to grant or deny the waiver. Applicants whose petitions are denied by the 
Development Review Committee may appeal that decision to the City Commission by filing a written request to the 
City Commission within thirty (30) days of such denial. 
 
(b) All other signs. 
(1)  Any person seeking a waiver from the provisions of this article for signs other than permanent window signs 
shall file a petition accompanied by a nonrefundable fee according to the current fee schedule. 
 
(2)  Applications for waivers for signs other than permanent window signs shall be reviewed by the Planning & 
Zoning Board and the City's Development Review Committee. The final decision to grant or deny the waiver 
petition shall be made by the City Commission. 
 
(c) Conditions for granting waivers. Waivers may only be granted by the City where at least one of the following 
criteria is determined to be met. 
(1)  Signs permitted under this article cannot be properly viewed due to physical site distinctions other than those 
imposed by city ordinances or created by the petitioner. 
 
(2)  The architectural design of a structure and/or site plan poses unique and extenuating characteristics whereby 
waiver of sign code provisions is in the city's best interests. 
 
(3)  Literal enforcement of this article would result in unreasonable and undue hardship upon the petitioner. 
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