
 GROWTH MANAGEMENT DEPARTMENT 
CITY OF COOPER CITY  

9090 SW 50 Place – P.O. Box 290910 - Cooper City, Florida 33329-0910 
Phone: (954) 434-4300, ext. 251 – Fax: (954) 680-1439 

Plat/Plat Amendment Application 10/11  Page 1 of 6       U:\RO\My Documents\Applications\2011 Revised Applications\Plat - Plat Amendment 
Application 10-11.docx 

 

FOR STAFF ONLY: 
 
PETITION #: _______________ 
 
DATE PETITION FILED: 
 
__________________________ 

  

PLAT/ PLAT AMENDMENT APPLICATION 
 
ATTENTION: Prior to submission of application, the Petitioner &/or Owner 
must schedule a pre-submittal meeting with the Growth Management Staff to 
review the proposed project, the submittal and processing requirements. The 
submittal dates for DRC and P&Z Board can be found on the City’s website at: 
www.coopercityfl.org.  

 
Date of Pre-Submittal Meeting:  
 
INSTRUCTIONS TO APPLICANT: 

1. Please complete all requested information on this application.  If not applicable, indicate with N/A. 
2. A completed Notarized General Application must accompany this application. 
3. Make Checks payable to the City of Cooper City per the current Fee Schedule. 

 
I. PROJECT INFORMATION 

 
NAME OF PLAT/PLAT AMENDMENT (Must match name of Plat cover sheet): ______________________  
 
TYPE OF REVIEW: (Please  One)  
Preliminary Plat:      Final Plat:     Residential:     Non-Residential:     Plat Amendment:  
 
PROPOSED USE OF PROPERTY:  

If Plat Amendment Provide Existing and Proposed Plat Note Language:  

 

 

Explain Existing and Proposed Use and/or Conditions Being Requested for Change:  

 

 

 

 
 

IF RESIDENTIAL: 

Total Number of Proposed Dwelling Units:   

Total Land Area within Plat:   

Residential Density of Plat (du/ac.):   

 
IF NON-RESIDENTIAL:  

Type of Proposed Use:   

Total Land Area within Plat:   

Proposed Maximum Building Area:  
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DEVELOPER’S ENGINEER:  
Provide the name of professional engineer responsible for coordinating preparation of construction plans and plat (“Developer’s 
Engineer), or professional land surveyor if submittal is for plat only. 
 
 

(Please Print or Type) 
 
Firm Name: (if applicable)   
 
Address:  
 
City:   State:  Zip Code:  
 
Telephone:   Fax:  Mobil:  
 
E-Mail Address:   
 
 

II. SUBMITTAL CHECKLIST – PRELIMINARY/FINAL PLAT 
AND/OR PLAT AMENDMENT 

QTY REQUIRED 
*Submittal requirements not to be duplicated if request accompanying other Petitions. 

YES  
( √ ) 

1 Completed Original General Application   
1 Completed Original Plat Application  
1 Certificate of Title, property deed or other proof of ownership  

*14  Sealed Surveys and 1 Signed and Signed Survey  
*14 Preliminary or Final Plats and/or Plat Amendment  
*14  Site Plans or Statements of Intent of proposed use of property (Check with Staff)  
14 Aerials Photos of subject site clearly delineating site boundary lines.  

 
 

 

III. STAFF USE ONLY 
Petition #:  Staff Intake By: Intake Date:  

Sufficiency Completed by:  Sufficiency Date:  
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VI. COOPER CITY CODE 

 
ARTICLE II. PLAT PROCEDURES 

 
Sec. 24-20 PRELIMINARY PLAT 
Preliminary plats and final plats shall be reviewed in accordance with the following procedures. 
(1) Consideration by the planning and zoning board. The planning and zoning board, in studying the preliminary 
plat, will take into consideration the requirements of the community and the best use of the land being subdivided.  
Particular attention will be given to width, arrangement and location of streets, surface drainage and lot size, as well 
as requirements for parks, playfields, playgrounds, school sites, parkways and highways, ample buffers between 
varying zoning classifications, and compliance with the city's beautification standards. Adequate street connections 
will be required to ensure free access to and circulation for adjoining subdivisions and land. 
 
(2) Consistency of final and preliminary plats. The final plat must conform in all-important respects with the 
preliminary plat as previously reviewed and approved by the commission and shall incorporate modifications and 
revisions specified by the commission as in its conditional approval of the preliminary plat. 

 
(3) Conformance to regulations. The final plat and supportive data shall comply with the provisions of these 
regulations and applicable statutes and ordinances. Failure to do so shall be cause for rejecting the plat, unless the 
commission should waive compliance in specific instances which are not considered necessary or essential by the 
commission.  
 
(4) Commission consideration. Consideration of the final plat or site plan including supportive data and staff reports, 
shall be made by the commission within fifteen (15) days of receipt of the tentative report from the planning and 
zoning board. The commission may, at this time, adopt on first reading the ordinance granting a development permit 
on the subject plans. 
 
(5) Completion of construction required; surety. No site plan or plat containing any dedication of public roads, 
utilities, drainage facilities, streets, alleys, canals, ditches or other public facilities within easements or rights-of-way 
in the city shall be deemed accepted until and unless all construction including dredging or filling and erection of 
structures, of surety guaranteeing such completion, in an amount to be approved by the city commission, shall have 
been posted by the owner or owners of the land included in any such site plan or plat. The city commission shall 
approve the sureties and the terms and conditions of such surety. In certain instances the city commission may waive 
such surety until the site plan or plat has been reviewed by the county; however, such surety is mandated prior to 
recordation of any site plan, plat or dedication. 
 
Sec. 24-22. PRELIMINARY PLAT SUBMITTAL REQUIREMENTS 
(a) The preliminary plat shall be at a scale of not more than one hundred (100) feet to the inch provided that a scale 
of two hundred (200) feet to the inch may be used for larger areas, if approved by the engineer. 
 
(b) The preliminary plat shall show or be accompanied by the following information: 

(1) Proposed subdivision name or identifying title, which shall not duplicate or closely approximate the 
name of any other subdivision in the county; 
 
(2) Location sketch within the city; 
 
(3) North point, graphic scale and date; 
 
(4) Name of the owner of property or the owner's authorized agent noting address and telephone number; 
 
(5) Name of the registered engineer or surveyor responsible for the plat; 
 
(6) Locations and names of adjacent subdivisions; 
 
(7) Tract boundaries, angles and distances; 
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(8) All existing watercourses, drainage ditches, canals and bodies of water; 
 
(9) Separate topography map or drawing at one-foot contours no further apart than two hundred (200) feet; 
 
(10) All existing streets and alleys on or adjacent to the tract, including name, right-of-way width and 
pavement width; existing streets shall be dimensioned to tract boundaries and ownership noted if other than 
city-owned; 
 
(11) All existing property lines, easements and rights-of-way and the purpose for which the easements or 
rights-of-way have been established; 
 
(12) Location and width of all existing and proposed streets, alleys, rights-of-way and easements; proposed 
lot lines with approximate dimensions; playgrounds; parks, playfields, public structures, public areas and 
parcels of land proposed or dedicated for public use by the developer pursuant to the development 
standards of this land development code; 
 
(13) The extent and boundaries of the platted area shall be graphically indicated in a clear and 
understandable manner; 
 
(14) Plat submittal and site plan fees according to current fee schedule; 
 
(15) The maximum number of lots allowed and maximum number of lots proposed; 
 
(16) Total gross acreage of the tract, net acreage and percentage devoted to the various permitted uses, 
ground covered by structures, streets, impervious surface, required open space and building setback 
requirement; 

 
(17) Zoning and comprehensive plan land use classification for the tract; 
 
(18) Private and public street locations and widths, including typical cross-sections, curb and gutter data 
and signalization plans; 

 
(19) A recent legible aerial photograph (within one (1) year of submission date) at a preferred scale of two 
hundred (200) feet equals one (1) inch or less; 

 
(20) All proposed subdivision physical improvements including: 

a. Provisions for ingress and egress to the subdivision; 
b. The name or temporary designation, proposed ownership, location, right-of-way width, typical 
design cross-section and description of pavement type. Abutting streets designated as collectors or 
arterials in either the city or county's comprehensive plan shall also be included; 
c. Proposed easements or rights-of-way other than for streets; and 
d. A utilities plan and statement indicating the proposed method intended to provide water 
including (including fire hydrants), sewer, power, telephone, refuse collection, gas, street lighting. 

 
(21) A preliminary tree survey; 

 
(22) A preliminary wetlands determination from the Broward County Department of Planning & 
Environmental Protection. 

 
 
Sec. 24-23. FINAL PLAT SUBMITTAL REQUIRMENTS 
(a) The subdivision plat submitted for final approval shall be clearly and legibly drawn in black waterproof drawing 
ink upon tracing cloth or an approved drafting film. It shall comply with the preliminary plat approved for the parcel 
except for deviations made in order to satisfy requirements established by the city staff, planning and zoning board 
or city commission. 
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(b) Final plats shall be in sheets twenty-four (24) inches by thirty-six (36) inches overall, with one-inch borders on 
three (3) sides and a three-inch border on the left. When the size or shape of the subdivision necessitates more than 
one sheet, each sheet shall clearly be marked as near as possible to the upper right corner "Sheet No. _ of (total) 
Sheets". All multiple sheet plats shall be clearly cross-referenced to the proper sheet numbers at the match lines and 
a reasonable portion of the overlapping area shall be shown in outline form. In addition, every plat sheet shall have 
placed in the upper right corner outside the border "Plat Book - Page " for the use of the recorder. 
 
(c) The final plat shall be at a scale of not more than one hundred (100) feet to the inch and shall include the 
following information: 

 
(1) Subdivision name or identifying title including the section(s), township(s), range(s), city, county, and 
state. 

 
(2) Location sketch showing location of subdivision with respect to section lines and surrounding streets 
and landmarks. 

 
(3) North point, graphic scale and month and year plat drawn. 
 
(4) Corporate limits when in or adjacent to subdivision. 

 
(5) Boundary lines of the tract with accurate distances to hundredths of a foot and angles to second. These 
boundaries shall be determined by accurate survey in the field, which shall be balanced and closed with 
error closures not to exceed one foot to five thousand (5,000) feet. Surveys shall be coordinated and tied 
into the nearest established section corner or quarter section corner by angle and distance. 

 
(6) The exact names, locations and widths along the property lines of all existing or recorded streets 
intersecting or paralleling the boundaries of the tract. 
 
(7) The accurate location of all permanent reference monuments. 
 
(8) The exact layout including streets and alley lines, street names, bearings, angles of intersection and 
widths (including widths along the lines of any obliquely intersecting streets); lengths of area and radius, 
points of curvature and tangent bearings; all easements owned by or rights-of-way provided for public 
utilities; all lot lines with dimensions in feet and hundredths, and bearings or angles if other than right 
angles to the street and alley lines. 

 
(9) Lots numbered in numerical order beginning with number 1 in each block or lettered in alphabetical 
order beginning with the letter A in each block, and blocks numbered in numerical order or lettered in 
alphabetical order. 
 
(10) The accurate outline of all property which is to be dedicated or proposed for public use including open 
drainage courses and suitable easements, and all property that may be reserved by covenants in deeds for 
the common use of the property owners in the subdivision, with the purposes indicated thereon. 

 
(11) A complete legal description of the original tract of land intended to be subdivided and the extent and 
boundaries of the platted area shall be graphically indicated in a clear and understandable manner. 

 
(12) Names and locations of adjoining subdivisions, the adjacent portions of which shall be shown in 
outline form. 
 
(13) Acknowledgement by the owner(s) and all mortgage lien holders of lands included within the plat of 
the execution of same and the dedication to the public use of all streets, alleys, parks, easements, and other 
public places shown upon same. 
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(14) The certificate of the surveyor attesting to the accuracy of the survey and that the permanent reference 
monuments have be been established according to law. 

 
(15) Space and forms for the following necessary approvals: city commission, planning and zoning board, 
and engineer. The engineer shall sign the plat after it has been formally approved by the commission but 
prior to the plat being signed by the mayor and the chairman of the planning and zoning board. 
 
(16) Dedication. The plat shall contain upon the face thereof an unreserved dedication to the public of all 
streets, highways, alley, parks, parkways, easements, commons or other public places included within the 
plat, such dedication to be subscribed to by the legal and equitable owners of such lands, which dedication 
shall be acknowledged before an officer authorized to take acknowledgements of deeds, etc. Such plat 
containing such dedication, when properly recorded shall constitute a sufficient, irrevocable conveyance to 
vest in the city the fee titles to the parcels of land dedicated for public use, to be held by the city in trust for 
uses and purposes intended and the approval of the plat by the commission shall have the force and effect 
of an acceptance. 

 
(17) Payment of taxes. The commission shall approve no plat unless and until all taxes and improvement 
liens levied against the lands included in such plat are paid and discharged prior to final recordation. 
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