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FOR STAFF ONLY: 
 
PETITION #: _______________ 
 
DATE PETITION FILED: 
 
___________________________ 

 
CONDITIONAL USE APPLICATION 

ATTENTION: Prior to submission of application, the Petitioner &/or Owner must 
schedule a pre-submittal meeting with the Growth Management Staff to review the 
proposed project, the submittal and processing requirements. The submittal dates 
for DRC and P&Z Board can be found on the City’s website at: 
www.coopercityfl.org. ALL ADVERTISING AND RECORDING FEES WILL 
BE THE RESPONSIBILITY OF THE APPLICANT. 

 
Date of Pre-Submittal Meeting: ______________________    
 
INSTRUCTIONS TO APPLICANT: 

1. Please complete all requested information on this application.  If not applicable, indicate with N/A. 
2. A completed Notarized General Application must accompany this application. 
3. Make Checks payable to the City of Cooper City per the current Fee Schedule. 

 

I. CONDITIONAL USE REQUEST  
Pursuant to Section 23-152 of the Cooper City Municipal Code of Ordinances 

 
Provide a brief description of proposed use(s) including density/intensity and summary of request and attach additional sheet(s) 

as necessary: 
 

 

 

 

 
II. ADJACENT PROPERTIES  

 
Adjacent 
Property  

Land Use Plan 
Designation 

Zoning Designation Existing Use(s) of Property 

NORTH    
SOUTH    
EAST    
WEST    
 

III. APPROVAL STANDARDS  
A conditional use permit shall not be considered an entitlement, and shall be granted by the City Commission only if the 
Commission finds that all of the following standards are met.  The burden of proof in demonstrating that the standards have been 
met shall be on the applicant.  No conditional use permit shall be granted if the Commission finds any one or more of the 
following standards are not met. 
 
Section 23-152(c) Approval Standards 
Please address all of the following standards in order to justify the conditional use permit.  (Provide responses on separate sheets 
and attach to this application). 

 
(1) Nature of use. The nature and characteristics of the proposed use or structure is consistent with the type of use or 
structure authorized as a conditional use in the zoning district in which located. 
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(2) Plan compliance. The proposed use conforms to the provisions of the city's comprehensive plan. 
 

(3) Ordinance Compliance. The proposed use complies with all applicable regulations, including any 
specific standards for the proposed use set forth in this land development code. 

 
(4) Compatibility.  The proposed use is compatible with adjacent uses, in terms of use, building height, 
bulk, scale, setback, open spaces, landscaping, drainage, access and circulation. 

 
(5) Traffic impact. The proposed use does not adversely affect the safety and convenience of vehicular and 
pedestrian circulation in the area, and will not result in a significant increase in traffic on any local 
residential street. 

 
(6) Parking adequacy. The proposed use provides adequate and convenient off-street parking and loading 
facilities, and will not result in overflow parking on adjacent residential streets. 

 
(7) Hazard protection. The proposed use reasonably protects persons and property from erosion, flooding, 
fire, noise, glare or similar hazards. 

 
IV.   SUBMITTAL CHECKLIST 

QTY REQUIRED YES 
(√) 

1 Completed Original General Application   
1 Completed Original Conditional Use Application  
1 Certificate of Title, property deed or other proof of ownership  

14  Signed Surveys with 1 Signed & Sealed Survey  
14 Plats, if property is Platted  
14  Site Plans or Statements of Intent of proposed use of property (Check with Staff)  
14 Aerials Photos of subject site clearly delineating site boundary lines  
14 Subject Site Maps clearly delineating site boundary lines with adjacent and nearby street names 

labeled 
 

1  Justification Statements  
1 List of names & addresses of property owners in the of 300’  
1 Set of Mailing Envelopes (with labels already on the envelopes)   
1 Radius Map from Property Appraisers Office showing 300’ radius on tax map  

 
 

V. STAFF USE ONLY 
Petition #:  Staff Intake By: Intake Date:  

Sufficiency Completed by:  Sufficiency Date:  

 
VI.   COOPER CITY CODE  

 
Sec. 23-152. Conditional Use. 
(a) Purpose and intent. 

 
(1) The purpose of the conditional use procedure is to provide for certain uses or structures that cannot be well adjusted 
to their environment in particular locations, and to offer full protection to surrounding properties by rigid application of 
the district regulations, and, due to the nature of the use, the importance of the relationship to the comprehensive 
development plan and the possible impact on neighboring properties, to require the exercise planning judgment on their 
location and site plan. 
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(2) If any criteria for a conditional use or for conditional uses in general is found by a court of competent jurisdiction to 
be inadequate; the legislative intent is for that conditional use to be a prohibited use in the district for which conditional 
use approval had previously been required. 

 
(b) Application. Applications for conditional use approval shall be subject to the following provisions. 
 

(1) Every application shall be completed by the owner of record of the subject property, and shall be signed by such 
individual and notarized. 

 
(2) Each application shall be accompanied by fourteen (14) copies of a concept site plan or floor plan meeting the 
requirements of this land development code. 
 
(3) All applications shall be accompanied by a non-refundable fee per the current fee schedule in addition to advertising 
fees. 

 
(4) It shall be the responsibility of the applicant to furnish, at the applicant's expense, a certified list of all property 
owners within a three hundred (300) foot radius of the boundaries of the subject property. This list must be certified by 
a licensed title company or other qualified individual, and the applicant will be responsible for the accuracy of the list 
of property owners. The list must be submitted to the city clerk at the time of the filing of the application. The list of 
property owners must be dated and certified to a date not exceeding thirty (30) days prior to the date of filing of the 
application. 

 
(5) It shall be the responsibility of the applicant to furnish, at the applicant's expense, a map showing all property 
within a three hundred (300) foot radius of the boundaries of the subject property. 
 
(6) Each application shall be accompanied by such other information as may be required by the city commission, the 
planning and zoning board, or staff for a determination of the nature of the proposed use and its effect on the 
comprehensive development plan, the neighborhood and surrounding properties. 

 
(d) Review procedure. Applications for approval of a conditional use shall be subject to the following review procedures. 
 

(1) Submittal. Applications shall be submitted to the city clerk who shall review the application and concept site plan or 
floor plot plan for sufficiency under the requirements of these regulations and forward necessary copies of the 
application to the Planning and Growth Management Department and the Planning and Zoning Board for study, for 
holding of a public hearing, and for recommendation and report to the City Commission. 

 
(2) Review by Planning and Zoning Board. Within a reasonable time of the receipt of the application, the planning and 
zoning board shall hold a public hearing in relation thereto, at which parties in interest and citizens shall have an 
opportunity to be heard. 

 
a. At least fifteen (15) days notice of the time and place of such hearing shall be published in a newspaper of 
general circulation in the city, notice of the hearing shall be posted on the subject property and all property 
owners within a three hundred (300) foot radius of the boundaries of the subject property shall be notified by 
certified and/or ordinary first class mail at least fifteen (15) days in advance of the hearing, provided, that 
where the applicant is the owner of land not included in the application, and the land not included is apart of 
or adjoins the parcel for which the conditional use is requested, the three hundred (300) foot requirement 
shall be measured from the boundaries of the applicant's ownership, including the land not covered by the 
application. 

 
b. Within thirty (30) days of the public hearing, the planning and zoning board shall submit a report and 
recommendation to the city commission. 

 
(3) Commission action. Within a reasonable time of the receipt of the planning and zoning board's recommendation, the 
city commission shall hold a public hearing in relation thereto, at which parties in interest and citizens shall have an 
opportunity to be heard. 
 

a. Following the public hearing, the city commission may approve, approve with conditions, or deny the 
application based on the approval standards of subsection (b) above. 
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b. The city commission may impose such conditions or restrictions upon a conditional use approval as 
necessary in order to ensure that the approval standards are met and to eliminate or minimize the injurious 
effect of such use upon surrounding properties. 

 
(e) Effect of approval.   Approval of a conditional use shall be subject to the following provisions. 
 

(1) Approval of a conditional use under this section shall be valid for a period of one (1) year following the date of 
approval and thereafter shall become null and void, unless construction or use is substantially underway during such 
one-year period or unless an extension of time is approved by the planning and zoning board before the expiration of 
such one-year period. 

 
(2) A conditional use granted under the provisions of this section shall not be transferable from place to place and shall 
be valid only at the place designated on the conditional use permit. 

 
(3) Permits issued under a conditional use approval may be revoked by the city commission for failure to comply with 
conditions of approval or applicable regulations, after review and a public hearing. 
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